
 
August 28, 2020 

Clayton Chau, MD PhD    via email www.ochealthinfo.com 

Director 

Orange County Health Care Agency 

405 W. 5th Street, 7th Floor 

Santa Ana, CA 92701 

 

Re:  School Waiver Process 

 

On behalf of the administration of Bethany Christian Academy (BCA), please accept this 

application for a waiver to open BCA for in-person instruction for our students in Grades TK-

6. This application replaces and supersedes all previous submissions, and includes our 

comprehensive plan for our safe campus opening and operations for the 2020-2021 school 

year. These plans represent a commitment to ensure the highest quality of Christ centered 

education coupled with the highest degree of safety possible by adhering to the guidelines 

set forth by the California Department of Public Health (CDPH) for the re-opening of schools. 

Should Bethany Christian Academy be granted this waiver, we have prepared our campus 

with numerous health and safety upgrades, as well as clearly defined protocols to fully 

implement Governor Newsome's COVID-19 and Re-Opening In-Person Learning Framework 

for K-12 schools in California. 

Thank you for your time and consideration in this matter, and please do not hesitate to 

contact me if you have any questions concerning our submission. 

 

 

Chuck Shinn | Chairman, Deacon Board 

Bethany Bible Fellowship 

bbfoc.org 

 

CS/dgm 

Encl. 
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I. Consultation

Please confirm consultation with the following groups:

 Labor Organization 

Name of Organization(s) and Date(s) Consulted: 
________________________________________________________________
________________________________________________________________
________________________________________________________________ 

 Parent and Community Organizations 

Name of Organization(s) and Date(s) Consulted: 
________________________________________________________________
________________________________________________________________
________________________________________________________________ 

If no labor organization represents staff at the school, please describe the 
process for consultation with school staff: 
________________________________________________________________
________________________________________________________________
________________________________________________________________ 

II. Elementary School Reopening Plans

Please confirm that elementary school reopening plan(s) addressing the 
following, consistent with guidance from the California Department of Public 
Health and the local health department, have been published on the website of 
the local educational agency (or equivalent): 

 Cleaning and Disinfection: How shared surfaces will be regularly cleaned and 
disinfected and how use of shared items will be minimized. 

 Cohorting: How students will be kept in small, stable, groups with fixed 
membership that stay together for all activities (e.g., instruction, lunch, recess) 
and minimize/avoid contact with other groups or individuals who are not part of 
the cohort. 

 Entrance, Egress, and Movement Within the School: How movement of 
students, staff, and parents will be managed to avoid close contact and/or mixing 
of cohorts. 
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 Face Coverings and Other Essential Protective Gear: How CDPH’s face 
covering requirements will be satisfied and enforced. 

 Health Screenings for Students and Staff: How students and staff will be 
screened for symptoms of COVID-19 and how ill students or staff will be 
separated from others and sent home immediately. 

 Healthy Hygiene Practices: The availability of handwashing stations and hand 
sanitizer, and how their use will be promoted and incorporated into routines.  

 Identification and Tracing of Contacts: Actions that staff will take when there 
is a confirmed case. Confirm that the school(s) have designated staff persons to 
support contact tracing, such as creation and submission of lists of exposed 
students and staff to the local health department and notification of exposed 
persons. Each school must designate a person for the local health department to 
contact about COVID-19.  

 Physical Distancing: How space and routines will be arranged to allow for 
physical distancing of students and staff. 

 Staff Training and Family Education: How staff will be trained and families will 
be educated on the application and enforcement of the plan. 

 Testing of Students and Staff: How school officials will ensure that students 
and staff who have symptoms of COVID-19 or have been exposed to someone 
with COVID-19 will be rapidly tested and what instructions they will be given 
while waiting for test results. Describe how staff will be tested periodically to 
detect asymptomatic infections.  

 Triggers for Switching to Distance Learning: The criteria the superintendent 
will use to determine when to physically close the school and prohibit in-person 
instruction.  

 Communication Plans: How the superintendent will communicate with students, 
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staff, and parents about cases and exposures at the school, consistent with 
privacy requirements such as FERPA and HIPAA. 

School Website URL where reopening plan and waiver are posted.



Additional Resources: 

CDPH and Cal/OSHA Guidance for Schools and School-Based Programs 
https://files.covid19.ca.gov/pdf/guidance-schools.pdf 

California Department of Education Stronger Together: A Guidebook for the Safe 
Reopening of California’s Public Schools 

https://www.cde.ca.gov/ls/he/hn/strongertogether.asp 

CDPH COVID-19 and Reopening In-Person Learning Framework for K-12 Schools in 
California, 2020-2021 School Year 

https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID
-19/Schools%20Reopening%20Recommendations.pdf
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Date Received Health Officer  Review Determination Date 
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https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID-19/Schools%20Reopening%20Recommendations.pdf


 

13431 Edwards Street, Westminster, California 91683    714-891-9783 

bcaoc.org 

 

 

BCA Reopening Plan 

Waiver Application 

August 28, 2020 

This is a summary of BCA’s Re-Opening Guidelines as published on its website, bcaoc.org.  

This document is a response to those specific plans outlined on the OC Health Care 

Agency’s Waiver Application Form. The Re-opening Guidelines found on BCA’s website are 

found hereafter this Waiver Application. 

Cleaning and Disinfection: 

Bethany Christian Academy has expanded its daily cleaning protocols and schedules. Prior 

to reopening, the entire campus including the playground equipment will be thoroughly 

cleaned and disinfected with an FDA approved product listed on the EPA’s list N: 

Disinfectants for use against SARS-CoV-2 (COVID-19). All interior surfaces, walls, school 

owned technology equipment, supplies, outdoor eating and play areas and playground 

equipment will be addressed. 

 

In addition, we have enhanced cleaning protocols and timelines for high touch areas such 

as desks, tables, chairs, shared technology equipment, light switches, handles, countertops, 

bathroom fixtures, and sports equipment. During the course of the day, these areas will be 

sprayed between student uses with an approved EPA registered household disinfectant or 

wiped with Clorox wipes.  All disinfectants will be in clearly labeled spray bottles and kept 

away from student access. All outdoor eating areas will be washed down with soap and 

water and sprayed with disinfectant prior to a new cohort entering the eating area.  All 

school areas will be cleaned and disinfected nightly by contracted janitorial staff. Prior to 

school opening in the mornings, all high touch areas will be cleaned and sanitized again by 

BCA staff.   

Students will not share supplies or materials. Any items that are reused will be disinfected 

between uses.  

Classroom doors and or windows will be opened whenever possible to provide increased 

ventilation during cleaning and disinfecting. All surfaces will air dry and gloves will be worn 

to apply. 

Soft items, such as clothing, left behind by students will be washed and held in the office for 

retrieval. 

Cohorting: 

A Cohort group will be considered one class of students per grade level, which is 14 

students on average.  Class cohorts will remain together throughout the day and will not mix 
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with other cohorts. The only exception to this is students who are in before school and/or 

after school daycare.   

Classrooms have been configured to keep cohorts together and to accomplish appropriate 

physical distancing.   

Lunch areas have been expanded so that students can remain in the cohorts for lunchtime 

while at the same time accomplishing physical distancing. New recess procedures have 

been created so that student cohorts do not mix. The playground has been divided into 

zones and cohorts rotate through the zones on a day by day basis. Teachers will have a 

recess zone poster in their room to indicate which zone their cohort is assigned to for the 

week. 

Entrances, Egress, and Movement within the School: 

School start and end times have been staggered across grade levels to minimize congestion 

at the entry points of the school. Cohorts will be assigned specific entry points once on 

campus. Upon arrival parents will drop students off (parents should not leave the car), and 

students will check-in at their assigned check-in location. Markings will be placed upon the 

ground so students know where to stand to be socially distanced while waiting to check-in; 

after being checked-in students will proceed straight to their classrooms to avoid interacting 

with other students. Upon dismissal students will exit their classrooms to a defined pick-up 

location. Teachers will excuse students to their waiting ride once it has arrived. Students 

again will practice social distancing while waiting for pickup.  Visual cues will be placed on 

the ground in each cohort waiting area. 

 A closed campus visitor policy significantly restricting any unscheduled visitors and limiting 

guests on campus will be implemented. In the event that a parent needs to pick up a 

student during the school day, he/she will call the office and the student will be escorted to 

the locked gate entrance to be met by the waiting parent. Parents must wear a mask when 

on campus. 

Face Coverings and Other Essential Protective Gear 

BCA will adhere to the CDPH guidelines regarding face coverings on campus for students 

and staff.  All teaching staff has been provided with masks and face shields. Administration 

will be in charge of adherence to this among staff. 

Students enrolled in grades three or older will be required to wear an appropriate face 

covering of their choice that fits well and securely when social distancing cannot be adhered 

to. BCA will provide disposable face coverings if a student’s face covering becomes lost or 

soiled during the school day.  

Students will be socially distanced by separating every other seat in technology class. Acrylic 

dividers will be placed between computer stations when social distancing measures cannot 

be met. 
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Health Screenings for Students and Staff 

Upon arrival at school, each student will check-in at the check-in station assigned to his/her 

cohort. Each will be asked to make a symptom-free declaration that for the last 24 hours, 

they have been free from fever, cough, sore throat, body aches, diarrhea, loss of taste or 

smell, nausea or vomiting, and temperature will be taken.  If a student has any of these 

symptoms, they will be asked to stay home until they have been symptom free for 24 hours. 

All students will have their temperature screened upon arrival onto campus, before 

proceeding to class. Any student with a temperature at or above 100.4 will be asked to 

leave campus with their parent. 

Students will be monitored regularly throughout the day for signs of illness or discomfort. 

Any student who exhibits health concerns will be sent to the office to be monitored by BCA’s 

health coordinator, Denise Lewis. If the student has a temperature, he/she will be isolated 

from others and parents or guardians will be contacted for immediate student pick-up.  

Healthy Hygiene Practices 

All student classrooms with the exception Kindergarten and third grade have in classroom 

sinks for effective hand-washing. Portable sinks will be located outside the landing ramps for 

kindergarten and third grade and at the lunch pavilion eating area.  In addition, each 

classroom will have hand sanitizer dispensers that can be used under adult supervision.  

Additional bottles will be placed in the office, library, daycare rooms, and the teacher 

workroom.  Tissue boxes are located in each classroom for student use, as well. Teachers 

will regularly instruct and remind students of healthy practices when sneezing and coughing. 

Posters will be posted around campus in key areas, lunch eating area, bathrooms, and 

classrooms as a visual reminder to students. 

School schedules have been adapted to include ample time for all students to properly wash 

their hands before eating and after returning to class.  

Identification and Tracing Contacts 

In the event of a positive case of COVID-19, BCA will notify the local health agency. The most 

immediate cohort of students who were within six feet for more than 15 minutes will be 

identified and sent home for the required quarantine period per the CDPH guidelines. 

Parents in the broader cohort group will also be notified of a confirmed case without 

identifying the specific individual per FERPA and HIPAA guidelines. The classroom will be 

sanitized. 

Staff will be provided a list of local testing sites to utilize based upon their insurance carrier 

and any county sites provided. 

Physical Distancing 
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BCA has carefully analyzed our facilities in determining the most effective, yet flexible use of 

our campus to accomplish physical distancing guidelines. Classrooms have been 

reconfigured and all non-essential furniture has been removed to accomplish physical 

distancing between students. In some cases, classrooms have been reassigned so that 

larger spaces can be utilized to accomplish physical distancing during instruction periods. All 

student desks will face in one direction, and the teacher desk is also physically distanced 

from the student desks. Physical distancing among students will be maintained during 

instructional times and lunch periods. Lunch periods have been staggered and class cohorts 

will eat in assigned lunch locations to maintain social distancing. 

All classrooms and walkways will have designated routes for entry and exit. Easily 

identifiable markers will be added for students to safely distance when lining up outside and 

for pick-up/dismissal purposes. 

Staff meetings will be held in a space that allows all in attendance to maintain physical 

distancing. 

Staff Training and Family Education 

BCA faculty and staff have been provided the BCA COVID-19 Re-Opening Guidelines and are 

aware of the vigilance required to mitigate the spread of COVID-19 while providing in-person 

education. All staff will participate in on-campus trainings, instructions, and presentations 

including the following: 

Physical Distancing and Cohorts 

Classroom re-designation 

Classroom setup 

Student ingress, egress, and lining up 

Lunchtime procedures 

Recess zones 

Specialist classes 

Masks 

 

Sanitation and Health Protocols 

Individual student supplies 

Handwashing procedures 

Sanitation of desks and tables between cohorts 

Daily symptom-free declarations 

Daily student temperature checks 

Employee rights under the FFCRA 

 

Instruction 

Best instructional practices while maintaining physical distancing 

Best instruction practices in split cohorts 

Best instructional practices for remote learners 

Best instructional practices for distance learning 
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All families will be provided, via email, the school re-opening guidelines. In addition, these 

documents are accessible on the school website for reference and convenience. All 

reference materials are updated with the newest information available. Weekly 

communication from the administration is provided to update families with regard to 

necessary changes and/or adjustments. 

 

Parent instruction includes steps to follow when a student is ill. The “When to Stay Home 

Guidelines” are: 

 

 If a member of your household tests positive for COVID-19; is awaiting test results, 

and/or is experiencing COVID-19 like symptoms: 

o Stay home 

o Call you doctor 

o Coordinate the time for the student to return to the school with the school 

COVID-19 liaison, Denise Lewis. 

 

 If a student has a fever over 100.4 degrees: 

o Stay home until the child is fever-free without medication for 72 hours 

o Call your doctor for additional guidance. 

 

Testing of Students and Staff 

Any staff member or student who is confirmed to have COVID-19 will be required to 

quarantine for 10 days and be symptom-free for an additional 3 days before returning to 

school or provide a negative test result. Additional instructions will be provided to staff and 

families specific to the steps to be taken while awaiting test results or medical clearance. 

Triggers for Switching to Distance Learning 

BCA will transition to distance learning if it becomes necessary for the health and safety of 

our staff and students according to CDPH guidelines. A distance learning plan will be 

communicated in advance to our parents in the event it becomes necessary. 

Communication Plans 

For cases and exposure at school, either student or adult, the BCA COVID-19 liaison, Denise 

Lewis, will notify the local health officer at the Orange County Health Care Agency to report 

the issue and seek guidance. She will also provide written notice and the next steps to the 

parents and students who have had close contact with any confirmed COVID case. 

Communication of individual positive cases within the school community will be contained to 

the impacted parents and students. Confidentiality will be maintained within the 

requirements of FERPA and HIPAA. 
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Guiding Philosophy 
 

At Bethany Christian Academy, we believe in supporting the well-being of our students – 

heart, mind, body, and soul – caring for the whole child. And, we believe that students 

are best served by being at school among their peers in a hands–on learning 

environment with live instruction and interaction provided by their teacher. 

We also believe we can do that safely by implementing a set of clearly defined protocols 

in keeping with the California Department of Public Health (CDPH) guidelines set forth 

for re-opening schools in light of COVID-19. 

 

  



 

 

We will re-open our campus with the following four guidelines in mind: 

 Providing the safest learning environment possible for our students and staff, to 

minimize the spread of the COVID virus and to ensure the continuance of on-

campus learning. 

 Utilizing all of our resources to deliver a high quality, Christ-centered education 

that enables students to achieve academic excellence within a loving and 

nurturing environment/community. 

 Prioritizing face to face on-campus instruction while providing accommodations 

for students who are unable to return to school due to health concerns or other 

high-risk factors. 

 Developing flexible plans that will allow for transitions to and from a Distance 

Learning scenario, when and if necessary. 

We will continue to monitor the most recent local, state and federal guidelines to 

ensure reasonable compliance. What is best for children and consistent with Biblical 

principles will continue to be the driving force in all of our decisions. 

Community Mind-set 

The success of our plan depends upon the commitment of the entire school 

community. In order to provide the safest and most supportive environment possible, 

let’s commit ourselves to the following: 

 We will keep sick children at home to protect others from being infected. 

 We will respect the decisions and/or needs of families as it relates to their 

particular safety choices. Please respect other people’s perspectives. 

 We will pray for the safety of our staff & students and be purposeful about 

maintaining a Christ-centered culture for the benefit of our children. 

 

2 



 

 

 

Content: 

04 Re-opening Plan 

05 Guiding Principles 

06 School Arrival & Departure (carline) 

 Healthy Hygiene 08

09 Physical Distancing 

10 Health Screening 

11 Signs & Symptoms 

12 Protocols for Sickness at School 

13 Sanitizing 

14 Masks 

15 In the Classroom 

17 Non-Classroom Settings 

20 Parents & Visitors 

21 Partial or Total Closures 

  

 

 

 



 

 

 

BCA Re-Opening Plan 
 

In cooperation with the City of Westminster, the Department of Health, American 

Association of Pediatrics, Orange County Department of Education, Association of 

Christian Schools International, and other California based ACSI schools, we are 

planning a full return to campus with increased sanitation and a variety of health and 

safety measures in place. These plans are continually incorporating new information 

that assists in the safety, social-emotional well-being, educational best practices, and 

service to our students and families. 

 

“Healthy Only” Campus Plan 
 

The re-opening plan outlined here is based on a “healthy only” framework. This 

framework requires parents, students, and employees to ensure that only healthy 

individuals are entering BCA’s campus. A “healthy only” framework provides the 

greatest level of normalcy, but it depends on students and employees to remain at 

home if they display any flu-like symptoms or have been in contact with others who are 

symptomatic.  

We recognize the importance of students returning to our campus for in-person 

instruction, as well as the need to protect the health and safety of our students, school 

staff, and broader community.  Our goal is to implement measures to reduce COVID-19 

transmission in the school setting, while meeting the educational needs of all BCA 

students. Education, just like healthcare and food provision, is essential to our 

community, and as such, the reopening of BCA’s campus for in-person instruction with 

safety protocols in place should be prioritized. 

The reopening and closing of schools are subject to certain criteria and guidance issued 

by the California Department of Public Health (CDPH). Currently, the State has directed 

schools to conduct only distance learning if they are located in a local health jurisdiction 

that has been on the State’s monitoring list in the prior 14 days. However, elementary 

schools may apply to their local health officer for a waiver to fully or partially reopen for 

in-person instruction. We have applied for this waiver. 
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Guiding Principles 

While scientific data for COVID-19 is still limited, published studies suggest that COVID-

19 is different from that of the flu. Studies suggest that: 

 COVID-19 disease prevalence among children is lower than in adults. 

 Children who contract COVID-19 are more likely than adults to be asymptomatic 

or to have very mild symptoms.  

 Multisystem inflammatory syndrome in children (MIS-C), a severe condition 

associated with COVID-19, remains rare.  

 In several studies, children were less likely to be the first case within a 

household, suggesting that child-to-adult transmission may be less common than 

adult-to-child transmission. 

 In other countries, where schools remained open or have recently reopened, 

cases in schoolchildren have been associated with few secondary cases in the 

school, suggesting that child-to-child transmission may also not be as significant 

as with influenza 

These findings suggest that COVID-19 transmission in schools is likely to be less 

widespread than influenza transmission; that adult-to-child transmission is greater than 

child-to child transmission; and that transmission risks among younger children appear 

to be lower than older children. The virus is thought to spread: 

 primarily from older person-to-person, 

 between people who are in close contact with one another (within 6 feet), 

 through respiratory droplets produced when an infected person coughs, sneezes 

or talks and droplets are possibly inhaled into the lungs. 

Knowing these facts, BCA has implemented many new safety measures for families, 

children and teachers to follow so that we are helping to reduce the spread of the virus 

and keeping everyone as healthy as possible. Our objective is to return to the normal 

social interactions of a connected learning environment while implementing reasonable 

measures to help stop the spread of the virus. 

https://files.covid19.ca.gov/pdf/guidance-schools.pdf 

https://www.cde.ca.gov/ls/he/hn/documents/strongertogether.pdf 

www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/reopening-schools.html 
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School Arrival & Departure (Carline) 

Drop Off / Pick up / Welcome Center:  

BCA aims to reduce the areas of congestion as much as possible while on campus. We 

aim to minimize close contact between students, staff, families, and the larger 

community at arrival and departure. 

 Parents will be asked to drive to the front of car line before their child exits the 

vehicle. We will instruct drivers to remain in their vehicles when dropping off their 

student.  

 Parents are to remain in the car at all times and will not be permitted to drive 

away until after their child’s temperature has been checked. 

Student drop off will begin 30 minutes prior to classroom start time. If arriving prior 

to this time students will report to daycare upon checking in.  

 Arrival times should be adhered to as closely as possible to allow 

adequate time for check-in and health screening prior to class. 

ARRIVAL TO SCHOOL 

 4th through 8th grades   7:30am to 7:50am (class begins at 8:00am). 
 

 K through 3rd grades  8:00am to 8:20am (class begins at 8:30am) 

 

Student pickup will begin immediately upon release from class. Students will be 

picked up from the same assigned location where they were dropped off in the 

morning.  

PICK-UP FROM SCHOOL 

 6th through 8th grades   3:05pm  
 

 Wednesdays   6th through 8th  2:15pm.  
 

 1st through 5th grades   2:45pm  

 

 Wednesdays, 1st through 5th  2:00pm.  
 

 Kindergarten –2:30pm   
 

 Wednesdays, kindergarten 2:00pm. 

 

(Students not picked up 15 minutes after class release will check into EDC.) 

      Students are to be dropped off/picked up at marked curbside location only  
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 Observing social distancing requirements, students will check-in with BCA staff  

at the designated Welcome Center. 

 Health screenings will be done at the Welcome Center and then students 

will report directly to their classrooms. 

 A student checking in after class has begun or returning after an appointment 

will need to call the office, (714) 891-9783. A BCA office attendant will meet 

student at the electric gate and complete check-in processing before going to 

class. 

 

Early Check Out: 

 Parents will need to call the office, (714) 891-9783, to request an early check 

out. 

 Upon arrival at school, parents will call the office to request their student. 

 As the campus gate will be closed, the departing student will be escorted to meet 

their parent in front of the electric gate.  
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Healthy Hygiene 

Per California and Orange County Department of Health guidelines, our teachers will be 

teaching and reinforcing important hygiene protocols to reduce transmission of the 

virus, including regular hand washing, avoiding hand-to-face contact, and covering 

coughs and sneezes. 

Measures include: 

 Wash hands every time before and after eating; after coughing or sneezing; after 

being outside; and before and after using the restroom 

 Wash hands for 20 seconds with soap, rubbing thoroughly after application, and 

use paper towels to dry hands thoroughly. 

 Staff will model and practice hand washing, especially for lower elementary 

grade levels, will use bathroom time as an opportunity to reinforce and monitor 

proper hand washing. 

 Use tissue to wipe nose and to cough/sneeze inside a tissue or their elbow. 

 Additional hand sanitizing stations have been added to all classrooms and other 

locations throughout campus. Students and staff will use ethyl-based hand 

sanitizer when hand washing is not practicable. 

 Teachers will implement a schedule for bathroom routines by grade level at 

staggered intervals to avoid overcrowding. 
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Physical Distancing 

Facilities: 

 We will communicate with all staff and families regarding physical distancing 

requirements and recommendations. 

 We will train staff and students on protocols for physical distancing for both 

indoor and outdoor spaces. 

 We will post signs in prominent locations throughout our campus reminding 

students, staff and the community about physical distancing. 

 Reminders will be displayed throughout the school (classrooms, hallways, 

bathrooms, welcome center, administrative offices) for students and staff: 

 Stay 6 apart when possible 

 Proper and frequent handwashing  

 How to stop the spread of germs 

 Only essential visitors and/or volunteers will be allowed on BCA’s campus as is 

necessary. Those that do come on campus will have limited contact with staff 

and students. 

 Outside organizations utilizing school facilities (i.e. Bethany Bible Fellowship) 

outside of school hours, will follow all required health and safety measures, to 

the extent possible. 

 Staff and visitors will maintain six feet or more of distance between one another 

while on BCA’s campus. 

 Markings will be placed on the ground to facilitate physical distancing at all 

school entry and exit points, classrooms, restrooms, eating areas and elsewhere 

on campus where students or staff are expected to cluster or form lines. 
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Health Screening  

 All children and staff will be screened for any observable illness, and to confirm 

one’s temperature is below 100.4 degrees upon arrival every day until further 

notice. Any student with a fever of 100.4 degrees, a cough, or any COVID-19 

symptoms will not be allowed to attend until symptom free for 24 hours without 

the aid of medication. 

 

Parents and employees must sign a Waiver of Liability and Health Screening 

Agreement at the beginning of the school year releasing Bethany Christian 

Academy and Bethany Bible Fellowship of any liability in regards to COVID-19 and 

will agree to only allow their student to enter Bethany’s campus if he/she is free of 

symptoms. 

 

 Any student that exhibits a fever of 100.4 degrees or higher will be held in a 

designated sick room and parents will be notified to pick up their child. 

 Any employee that exhibits a fever over 100.4 degrees or higher will be 

directed to leave campus. 

 Any student or staff may return to school 24 hours after resolution of 

fever and improvement in other symptoms. 

 Absences due to health screening restrictions will be counted as excused 

school day absences. 

 When absent, contact the school office, (714) 891-9783, to communicate the 

reason for the absence and contact classroom teacher, via email, who will 

provide direction on classroom learning (especially if the absence will be 

prolonged).  

 BCA is outfitted with no-touch thermometers for conducting temperature 

checks.  

 

 

There will not be any attendance awards for the 2020–2021 school year. 

If you do not feel well, please stay at home. It will not count against you. 
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Signs & Symptoms 

The key to minimizing the spread of the virus is critical and enabling the school to 

remain open is not sending sick children to school. To that end, BCA will be asking all 

parents/students to declare that the student has been free of any of the following 

symptoms within the past 24 hours. If a student has exhibited any of these symptoms 

he/she will be asked to stay home until they are symptom free for 24 hours. 

 

SYMPTOM-FREE DECLARATION (student has not had any of the following symptoms in 

the last 24 hours.): 

 Fever or chills 

 Cough 

 Shortness of breath or difficulty breathing 

 Fatigue 

 Muscle or body aches 

 Headache 

 New loss of taste or smell 

 Sore throat 

 Congestion or runny nose 

 Nausea or vomiting 

 Diarrhea 

 

Because some of the symptoms of flu and COVID-19 are similar, it may be hard to tell 

the difference between them based on symptoms alone, and testing may be needed to 

help confirm a diagnosis. Flu and COVID-19 share many characteristics, but there are 

some key differences between the two. It is always best to seek a professional medical 

opinion. 

For Differences between the Flu and COVID-19, go to: 

https://www.cdc.gov/flu/symptoms/flu-vs-covid19.htm#table 

 

STAY-AT-HOME POLICY: 

 All students and faculty are asked to stay home if they are not feeling well and 

to remain at home until symptom-free for 24 hours without the aid of 

medication. 

 If a student or staff member presents with COVID-19 Symptoms they will be 

sent home immediately and testing will be recommended. 

 Teachers who need to stay at home will have lessons prepared in advance. 

Substitute teachers will be utilized as needed. 
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Protocols for Sickness at School 

There is always the potential possibility of having an individual who will come down sick 

while on BCA’s campus.  BCA has developed strategies to communicate with families, 

staff, and others should this occur.   

BCA will have an onsite staff member in our office who will oversee the management of 

illnesses this year. In the event a staff member or student tests positive for COVID-19, 

the following measures will be taken: 

Sickness While at School 

 Any person testing positive for COVID-19 will be required to stay home for 10 

days and be symptom free for an additional 3 days before returning to school or 

provide a test negative at the end of that time period.  

 The Orange County Department of Public Health will be notified. 

 The school community will be notified when someone in a class cohort has 

tested positive for the virus; however, the privacy of any individual testing 

positive will be maintained in accordance with FERPA/HIPPA requirements. 

 The student or staff member will be excluded from school until proof of a 

negative test is provided. 

 A class cohort may be asked to quarantine for 14 days from the last exposure. 

And, testing will be recommended. 

 

Please plan to communicate with the school office if your child is out sick for any 

reason. 

A single case of COVID-19 in our school would not likely warrant closing the entire 

school. 
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Sanitizing 

FACILITIES 

BCA’s school facilities will receive increased levels of cleaning and sanitizing using an 

FDA approved product listed on the EPA’s “N” list: Disinfectants for use against SARS-

CoV-2 (COVID-19). 

 At least daily, and more frequently if feasible, clean and disinfect frequently 

touched hard surfaces (e.g., tables, desks, chairs, door handles, light switches, 

phones, copy machines, bathroom surfaces ,toilets, countertops, faucets, 

playground equipment and shared objects (toys, games, art supplies, books). 

 The sharing of objects and equipment will be limited to the extent practicable. 

When sharing is allowed, it will be cleaned and disinfected between student 

uses. 

 Staff will use disposable wipes or spray cleaner to periodically clean (between 

student use when possible) commonly used surfaces and items (e.g., keyboards, 

desks, remote controls, art supplies). 

 Doors and windows will be opened where feasible to ensure proper ventilation 

during cleaning and disinfecting, preferably when children are not present.   

 After an illness, access to areas used by the sick person (e.g., a student’s desk or 

a staff member’s office) will be limited until cleaned and disinfected. 

 To reduce the risk of asthma and other health effects related to disinfecting, 

products will be used from the list ‘N’  with asthma-safer ingredients as 

recommended by the US EPA Design for Environment program. 

WATER 

 Water fountains will not be operational.  

 Faculty, staff and students are asked to bring either a full reusable water 

bottle or disposable single use water bottle. Writing the name of the student 

or staff on the bottle will assist in minimizing transmission. 

 If a student does not bring a water bottle, a disposable water bottle can be 

provided and charged to his/her snack card. 
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Masks 

Face coverings must be used in accordance with CDPH guidelines unless a person 

is exempt as explained in the guidelines, particularly in areas where physical 

distancing alone is not sufficient to prevent disease transmission. Exemptions are 

determined exclusively by the parent or employee in accordance with HIPPA laws 

and will not be questioned by the school. 

 All faculty, staff, students (grade 3-8), and visitors will be required to have 

face coverings in their possession while on campus.  

  Students may be asked to wear face coverings in circumstances during the 

day when close physical proximity is unavoidable. Students in grades K-2 

are not required to wear a mask. 

 We acknowledge the guidelines put forth on the utilizing of masks and face 

shields to prevent the spread of disease, and any family/student is welcome 

to maximize this safety precaution if they desire to do so. Additionally, 

wearing a mask during times of physical exertion is not recommended.  

 Face coverings should be removed for meals, snacks, naptime, or outdoor 

recreation, or when it needs to be replaced. It should then be placed in a 

clean plastic bag, marked with the student’s name and date until it needs to 

be used again.  

 In limited situations where a face covering cannot be used for reasons, a 

face shield may be used instead of a cloth face covering as long as the 

wearer maintains physical distance from others, to the extent practicable. 

 All teachers and staff must wear face coverings when 6 feet distancing is not 

an option. 

 Staff excluded from this requirement are those that require respiratory 

protection according to Cal/OSHA standards, face shields may be 

worn instead. 

 Staff who are unable to wear a face covering for medical reasons shall 

not be assigned duties that require close contact with students. 

 All faculty, staff, and students who prefer to wear a face covering even while 

physical distancing are encouraged to do so. 

BCA expects all members of our community to respect each other’s decisions and 

needs as it pertains to their safety choices. 
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In the classroom 

 Students and teacher will remain in the same class group (cohort) from arrival at 

school through the duration of the school day, including recess, lunch, and 

supplemental classes such as music, art and computer, to the greatest extent 

practicable.  

 Student and staff desks will be spaced apart to the greatest extent possible (at 

least 3 feet and up to 6 feet) and all students will be faced forward in rows, as 

much as possible. 

 Classroom doors, as well as non-fire hallway doors, will be kept open as much 

as possible to allow ventilation and airflow. Classroom windows will also be 

opened to increase room ventilation.

 Unnecessary items, furniture and equipment will be removed from classrooms to 

facilitate distancing and reduce high touch surfaces. 

 The use of high touch items will be limited to the extent practicable or limited to 

one student and cleaned and disinfected between uses. 

 For junior high students, teachers and staff will rotate into classrooms to teach 

different subjects rather than students rotating classrooms to minimize 

congestion in hallways.  

 The exception to this is computer class; all students will visit the computer 

lab at their assigned class time.   

 The classroom teacher will instruct and have students following social 

distancing guidelines while moving from one classroom to another. 

 Teachers will focus on reinforcing proper hygiene and healthy habits and develop 

a schedule for increased hand-washing throughout the day; washing frequently 

before/after eating, after coughing/sneezing, before and after using the 

restroom, after play, physical education, art, etc.  

 K and 3rd grades will have a portable sink outside their classroom doors. 

 1st and 2nd grades will use their in class sink  

 4th through 8th grades will use the sinks in their classrooms. 

 When handwashing is not practicable, hand sanitizer should be used (fragrance-

free, ethyl alcohol-based 60%). Children under age of 9 should only use hand 

sanitizer under adult supervision. 

 Student backpacks and belongings will be individually labeled and kept neatly in 

cubbies or designated classroom storage area. Belongings are to be taken home 

each day to be cleaned. 

 All classrooms will be equipped with hand sanitizer, disinfectant spray, wipes, 

and paper towels. 
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 Manipulatives (if used) will be separated and handed out to each student. When 

returned, all items will be sanitized.  

 Teachers will wear face shields at this time. They may opt to wear a face mask. 

For improved learning experiences, face shields allow for better social-

emotional connection along with increased visual absorption of verbal 

instruction. Many students have difficulty fully comprehending the covered and 

muffled articulation of a teacher's verbal instructions. Facial expressions also 

aid students in the learning process. 

 There will be additional barriers installed in classes when and where needed. 

COMPUTER LAB 

 IF we have more than 14 students in a class, we will have barriers separating 

students in the computer lab. 

 The lab (keyboards, table spaces, chairs, towers, mice, monitors, and 

headphones) will be sanitized with disinfectant spray between classes. 

 Shared equipment in the computer lab will be disinfected between each use. 
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Non-Classroom Settings 
 

 BCA’s campus will be closed to all non-essential visitors and to activities 

involving outside groups to the greatest extent practicable. 

 Joint activities (i.e. lunches, physical education, and chapel) will take place 

outside and will be staggered in times.  An expanded area will be utilized to 

spread student groups apart more effectively. 

 Antimicrobial products will be applied to outdoor play equipment and tables 

between student group uses. 

 Outdoor learning spaces are being designed to enhance the educational 

process. If used by more than one class, the area will be cleaned between 

uses. 

SNACK / LUNCH TIME 

 There will be an expanded lunch area to help spread students apart more 

effectively. 

 Student group lunch times will be staggered to manage social distancing. 

 Students will be encouraged to bring their lunches in disposable bags for the 

time being.   

 The Snack Shack will be updating their food selection for health and safety. 

 Healthy Lunchables and snacks will be available for purchase. 

 Bottled water and 100% juice will be available for purchase. 

 Student cohorts will split time between eating at the pavilion or outdoor lunch 

tables by the EDC room to maintain physical distancing. 

 Cleaning and disinfection of lunch tables will be done between groups. 

 Students will be encouraged to bring a refillable water bottle clearly labeled with 

their name and grade. 

RECESS / PHYSICAL EDUCATION 

 Recess schedules will be modified to only allow one class at a time on the 

playground or multiple classes in separated areas designated by class. 

 Contact sports will not be permitted during physical education classes or recess 

times. 

 Recreational and sports equipment will be regularly cleaned and sanitized. 
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CHAPEL 

 Chapel services are being redesigned and will be held outside as possible. 

LIBRARY 

 Only one class group at a time may use the library. 

MUSIC / WORSHIP TEAM 

 Music theory, history, composition and rhythm study may be taught but no 

singing, playing instruments, cheering, or chanting may take place. 

ATHLETICS/PHYSICAL EDUCATION 

 Athletic competitions have been postponed for the time being. 

 Contact sports will not be permitted at this time. 

 During physical exertion, masks will not be worn. 

 All athletic equipment, including balls, must be cleaned after each use and prior 

to the next workout. 

 Individual drills requiring the use of athletic equipment are permissible, 

but the equipment must be cleaned prior to use by the next individual.

HEALTHY OPERATIONS / FACILITIES 

 Evening janitorial staff will be responsible for cleaning and disinfecting the 

entire facility. 

 Movement of classes through hallways should be minimized as much as 

practicable; having one way entry and exit. 

 Restroom use should be staggered to the extent practicable. 

 Restrooms will be thoroughly cleaned and sanitized each evening. 

LOST & FOUND 

 This year it will be very important for all personal items, including 

jackets and other items of clothing, to be labeled with the first and last name 

of the student. 

 All lost items that are not labeled will be collected and washed then stored in the 

office for two weeks. After two weeks, the items will be donated to a local charity. 

PERSONAL ITEMS 

 Personal items may not be shared. 

 Any shared learning materials will be disinfected between uses. 

 All personal items must be labeled with the student’s name and grade (e.g., 

water bottles, notebooks, backpacks). 
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FIELD TRIPS / ASSEMBLIES 

 Field trips and assemblies are permitted if: 

 Students of different class groups do not mix. 

 Class groups remain at least 25 feet apart from each other. 

 Attendance is limited to students and staff participating in a group 

presentation (no visitors). 
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Parents / Visitors 

 At this time, we are asking parents and visitors not to intermingle with other 

family units during drop-off or pick-up. 

 All authorized visitors are required to wear a mask or face shield. Upon check-

in with office staff, a health screening and questionnaire will be required. 

 We are hoping to be able to allow kindergarten and new student parents, 

wearing masks or face shields, to be permitted to accompany their child to their 

classroom during the first week of school. The student and parent must be 

screened at the Welcome Center and walked directly to class. 

 Parents walking students to class in the first week may not linger. Children must 

be walked to class and the parent must immediately leave. 
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Partial or Total Closures 
 

We intend to operate in a 100% on-site model for the entirety of the 2020-2021 

school year. We will provide accommodations for students who need to opt out of 

in-class instruction due illness. Those students who are unable to return to school 

due to illness will have work assigned by their teacher on a weekly basis. Work can 

be picked-up up at the school by their parent and will be submitted electronically 

via phone or Office365. Teachers will be available for questions and instruction via 

e-mail or distance learning means. 

 

In the event of a moderate outbreak of COVID-19 cases at BCA, we are prepared to 

follow CDC guidelines for a short term (2-5 day) closure of the school facility. If this 

occurs, we will continue to deliver content using the Distance Learning model and 

return to the classroom as soon as possible or when authorized by the county.  

 

We have an incredible team of teachers who are ready to make this year a truly 

excellent experience for our entire community. We will continue to update you on 

details as we monitor developments. We are praying from your family and we 

cannot wait to be together again this fall. 

 

 

 

 

 

 

 

 

 

 

 

 

 
Guidelines and considerations are based on the best available public health data at this time as supplied by California 

Department of Public Health, CAL/OSHA, CDC, and California Department of Education (as of August 3, 2020).  As new data 

and practices emerge or change these guidelines and considerations will be updated. 
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