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Sutton Masonic Hall COVID19 Opening Strategy
The building has been split virtually into two separate zones. 
Zone 1 will be the main Temple (T1) and Brethren allocated to this Temple are also allocated the front dining room. 
Zone 2 is therefore Temple 2 (T2) and the rear dining room. These rooms will be allocated prior to your Meeting after the Booking Secretary has received your response to the numbers attending the meeting. This response needs to be as accurate as possible to ensure we are not over-crowded.
Please observe the floor markings and where possible 1 metre plus social distancing observed throughout the building.
If any member parking in the rear car park, who is meeting in Temple 1, has mobility problems they may use the side alley access, but please do proceed directly to your allocated dining room. 
Entry & Exit Points – Main Front Doors Grove Road
· If you are allocated Temple 1 you are asked to enter the building through the main front doors and deposit your coats and Regalia cases in the main dining room. The dining room is also to be used for your robing and unrobing of Regalia and for consuming your drinks from the bar pre and post Meeting.
· The Lodge signing in register and if not already completed the Track & Trace contact sheet. It is suggested that one person completes the signing in for all and completes the Track & Trace form to avoid unnecessary contact with pens/register/form.
· If any member parking at SMH is meeting in Temple 1 and has mobility disability, then they may use the side alley entrance and proceed to the main dining room to deposit their coat/case etc.

Entry & Exit Points – Side Alley Bar Access
· The side alley access is for those that have been allocated Temple 2 and are asked to deposit their coats and Regalia cases in the rear dining room. Likewise, the dining room is also to be used for your robing and unrobing of Regalia and for consuming your drinks from the bar pre and post Meeting.
· The Lodge signing in register and if not already completed the Track & Trace contact sheet. It is suggested that one person completes the signing in for all and completes the Track & Trace form to avoid unnecessary contact with pens/register/form.

Lobby Area
· The Lobby area will not be in use for coats or storage to avoid congestion and allow for passage through to the bar unhindered.

Ground Floor Toilets
· Only two persons at any one time. The centre cubicle will not be in use. Only one person to use the sink area at a time.
· Entrance door to be wedged open 


Bar Area
· There will be two serving areas clearly marked. Brethren allocated Temple 1 / Main Dining Room please only use the right hand indicated service area.
· Temple 2 / Rear Dining Room please only use the left hand indicated service area. 
· Once you have purchased your drinks please return to your allocated dining room to consume your drinks.
· Please do not remain or congregate in the bar as this is being kept clear for Brethren not at a Meeting to use the bar facilities, or those attending Lodge of Chapter of Instructions. 
· Please observe the floor markings regarding social distancing.
· The bar area is reserved for Masons who are having a drink at Sutton socially and who are not attending a Regular Meeting or Instruction evening.
· Please note only 6 persons are permitted to sit in the bar area at any one time.
· If possible, please use the card payment facilities rather than cash.
· You may wish to consider pre-ordering your drinks to be placed in your allocated dining room on completion of your Meeting.

Disabled Toilet
· For use by all, giving priority to disabled Brethren

First Floor Toilets
· As you enter the toilets urinal 1 – 3 – 5 will be in use. Only two wash basins will be in use with the centre one restricted.

Anterooms
· Both Anterooms are for the exclusive use of the Tyler and Candidate if applicable. Brethren are not to congregate in these areas.

Meetings in Temple 1 (Main)
· Maximum number 30, observing 1 metre plus social distancing, facemasks currently are optional.
· Once robed and ready to go to your Meeting, please use the stairs by the bar and proceed straight to the Temple via the usual Anteroom Entrance.
· At the conclusion of your Meeting please use the exit door in the South by the Junior Warden and return to the dining room via the main staircase thereby avoid additional contact with the Tyler in the Anteroom
· Please observe UGLE and Provincial guidelines on Ritual and Lodge business.

Meetings in Temple 2
· Maximum number 20, observing 1 metre plus social distancing, facemasks at this time are optional. 
· Once robed and ready to go to your Meeting, please use the stairs by the bar and proceed straight to the Temple via the usual Anteroom Entrance.
· The Secretary / Scribe E’s table is small in this Temple therefore only one person to be seated there.
· At the conclusion of your Meeting please use the sliding door by the Senior Wardens chair to exit via the same stairs as entry.





Dining Rooms
· The usual Lodge sprig or Chapter dining layout cannot be done at this time.
· The dining rooms have been laid out with a maximum of 4 Brethren per table to maximise numbers for dining when we are allowed to do so.
· Please do not alter or move the tables around.
· Additional tables have been included for raffle prizes, wine, coats, and case. (depending on the numbers attending)
· Please note that Brethren must be seated to eat and or drink whilst in the dining room

Kitchen – Dining (when resumed)
· All kitchen and service matters remain under the control of Fino’s Kitchen who like us will be complying with HM Government guidelines.

Lodge & Chapters of Instruction
· At this time if both Temples are being used for Regular Meetings, only two L of I’s will be permitted to meet and use the Temples once the Meeting has finished. The anterooms will not be in use as they are too small for Lodge or Chapters of Instructions within the social distance guidelines.
· If there are no Regular Meeting’s, then it would be possible to have 4 Lodge or Chapters of Instruction staggered with an early and late slot.
· We will also consider opening the hall on closed days as long as more than 1 unit has booked an Instruction slot.
· The Booking Secretary has already sent out the Meeting dates as per last year’s calendar. These new restrictions mean that if there were more than 2 units Meeting for L or C of I they will be allocated on a first come first served basis. Alternative dates will be offered to those unable to meet.
· The bar area with a maximum of 6 is reserved for Lodge and Chapter of Instruction members



In conclusion Brethren, these have been difficult and unprecedented times for us all. We believe we have done our best to implement change in accordance with various COVID legislation and guidelines. We must be accepting, respectful and tolerant of our current circumstances. Our Meetings can only be a happy affair if you comply with the current rules, we have put in place to keep yourself, your fellow Brethren and our staff safe from contracting COVID19.

· Of vital importance is the accurate (readable) completion of the Track and Trace form provided.
· Informing the Booking Secretary at least two weeks before your warranted meeting providing as accurate a number as possible regarding attendance.
· Complying with the entrance / exit procedure into the building and Temples
· Returning to your allocated dining room to consume your drinks avoiding over-crowding in the bar area.
· Please respect our limited staff who have a difficult job during these times.



The Staff and Board of Governors reserve the right to request any member to leave the Hall if they fail to conform to social distancing guidelines, we have put in place
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