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Fees for Wedding Participants 
(Payable to the individual, due one week before the rehearsal) 
Presiding Pastor      $200.00   
Organist                   $400.00 
Wedding Director   $300.00, if couple is local 
    $350.00, if couple lives out of town 

(Includes pre-wedding consultation, rehearsal, and wed-
ding ceremony.  Additional services are negotiable.) 

Sexton      $100.00 Sanctuary & Parlor  
     $150.00 plus Westminster Hall 
 

Fees are based upon the membership status of the 
couple at the time they schedule their wedding date. 

 

 

To contact our staff regarding your wedding, please use the infor-
mation below: 

Pastor - Timothy J. Havlicek (252) 247-2202 
    thavlicek@firstpresmhc.org 
 
Organist - Sunnie Gail Ballou - (252) 247-2202 
    sballou@firstpresmhc.org 
 
Wedding Director - Ruth Jones (252) 726-6687 
    jerryjones@ec.rr.com 
 
Scheduling the Church - Susie Boartfield (252) 247-2202 
    sboartfield@firstpresmhc.org 
 

 

 

 

Revised and passed by Session 

01/18/2009 
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Fees for Wedding Participants 
(Payable to the individual, due at or before the rehearsal) 
 

Presiding Pastor    Any Honorarium 
Organist      $200.00 
Wedding Director    $250.00  

(includes pre-wedding consultation, rehearsal, and wed-
ding ceremony)  Additional services are negotiable.   

Sexton     $100.00  
(for sanctuary and parlor; $150.00 for Westminster Hall) 

 
 

Wedding Fees - In-Active Members 
 

Facility Usage 
Payable to First Presbyterian Church, due at the time the wed-
ding is placed  on the church calendar. 
Sanctuary   $350.00 

(Sanctuary with no reception) 
Sanctuary/Reception $550.00 

(Sanctuary with reception in Westminster Hall) 
 
Fees for Wedding Participants 
(Payable to the individual, due one week before the rehearsal) 
Presiding Pastor      $200.00   
Organist                   $400.00 
Wedding Director   $300.00, if couple is local 
    $350.00, if couple lives out of town 

(Includes pre-wedding consultation, rehearsal, and wed-
ding ceremony.  Additional services are negotiable.) 

Sexton      $100.00 Sanctuary & Parlor  
     $150.00 plus Westminster Hall 
 

Wedding Fees - Non-Members 
 

Facility Usage 
Payable to First Presbyterian Church, due at the time the wed-
ding is placed  on the church calendar. 
Sanctuary   $500.00 

(Sanctuary with no reception) 
Sanctuary/Reception $750.00 

(Sanctuary with reception in Westminster Hall) 
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WEDDING POLICY 

First Presbyterian Church 

 
 
Introduction 
Congratulations on your engagement and upcoming wedding! 
We at First Presbyterian celebrate your love, and your decision to 
enter into a lifelong relationship with Jesus Christ and with one 
another through the covenant vows of marriage. 
 
We believe, as our Presbyterian “Directory For Worship” states, 
that “Marriage is a gift God has given to all humankind for the 
well-being of the entire human family.  While marriage is a civil 
contract between a woman and a man, for Christians, marriage is 
a covenant through which a man and a woman are called to live 
out together before God their lives of discipleship. In a service of 
Christian marriage a lifelong commitment is made by a woman 
and a man to each other, publicly witnessed and acknowledged 
by the community of faith.” 
 
It is our hope that your service will truly be a time of worship that 
displays to all the gift, commitment, and discipleship cherished 
in your new relationship. The guidelines found in this Wedding 
Policy are designed to assist you in creating a meaningful and 
memorable service of worship for your wedding ceremony. 
 
Location of the Wedding Ceremony 
Christian marriages focus on the couples’ love for God, disciple-
ship in the Lord, and commitment to a life of faithfulness within 
the Body of Christ.  Christian weddings are services of worship 
within the community of faith designed to express that love, dis-
cipleship and commitment. Therefore, it is expected that ceremo-
nies will be conducted within the sanctuary of the church. 
 
Officiants at the Wedding 
It is customary for the pastor of this church to preside at all wed-
dings. When requested by the couple, the pastor may invite other 
ministers to officiate or assist. 
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Photography 
Since the wedding service is a worship service, NO photographs 
are allowed during the ceremony, with the exception of time ex-
posures taken by the wedding photographer from the choir loft.      
Flash photographs of the processional and recessional may be 
taken by the photographer from the back of the center aisle near 
the organ.  A stationery video camera is permissible in the choir 
loft.  An unmanned video camera may be placed at the back of 
the chancel area before the ceremony begins. 
 
Receptions 
Westminster Hall is available for receptions.  Arrangements for 
the use of the hall, the adjoining kitchen, and the glassware may 
be made through the church office. 
 
Receptions held at the church on Saturday evenings must con-
clude by 6:00pm to allow time for the sexton to prepare the facil-
ities for the next day’s activities. 
 
No alcoholic beverages of any kind are permitted in the 
church on any occasion. 
 
 

    
 
 

Wedding Fees - Active Members 
 
Pre-Marital Assessment Inventory - $40.00 
This inventory is suggested for use by all couples. 
 
Facility Usage  
There is no fee for the use of the church for a wedding by mem-
bers who are on the active membership roll of the church. It is 
suggested, however, that the couple may wish to make a special 
contribution to the church as an expression of gratitude to God, 
and as a symbolic "tithe" associated with the costs of the total 
wedding celebration.  Such gifts may be made to one of the spe-
cial mission causes of the church or to the general fund. 
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the day of the wedding.  This church has a wedding director who 
can assist the couple or the couple may choose their own.   In or-
der for the wedding to proceed smoothly, a wedding director 
must be present when a processional with two or more attend-
ants is involved. 
 
Flowers—Facilities—Candles 
Flowers and decorations are meant to enhance the congregation’s 
sense of the presence and glory of God in the service.  They 
should be in good taste and not overly ornate. The Communion 
Table and Baptismal Font may be moved within the chancel area, 
as long as they maintain a significant presence in the service. The 
Table and Font are to remain free from decorations with the ex-
ception of the unity candle that may be placed on the Table. 
 

Often the  wedding couple wishes to donate their flowers to the 
church for use on the following Sunday.  If so desired, you may 
contact the church office.  Otherwise the florist should remove 
decorations  from the sanctuary immediately following the cere-
mony, and the church left clean and orderly.  Please provide the 
name of the floral designer to the pastor at the initial meeting.   
If candles are used, we require that they be dripless candles in 
order to prevent damage to the floors—please be sure to com-
municate this to the florist. 
 

We ask that guests refrain from throwing rice, as rice can be very 
slippery.  Bird seed is a wonderful and practical substitute.   
Nothing is to be thrown inside the building, including flowers or 
petals with the exception of silk flower petals when used by a 
flower girl down the center aisle of the church. 
 

The church has four candelabras, a kneeling bench, and two sil-
ver flower containers which may be used during the service. 
 

Members of the wedding party may dress at the church if desired. 
The bride and her attendants may use the Parlor or Meeting 
Room.  The groom and his attendants may use the Youth Room.  
A floor length mirror is available for the bride. 
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Scheduling Weddings 
A minimum of 90 days is required for scheduling a wedding. Spe-
cial cases will be handled on an individual basis at the discretion 
of the minister.  Typically, non-members’ weddings are sched-
uled no more than nine months in advance.  
 
While other settings may offer the beauty of nature or the con-
venience of guest receptions, they do not focus upon marriage as 
a new relationship forged in the shadow of the cross of Christ, or 
emphasize the continuity of marriage vows with previous vows 
affirmed during baptisms and professions of faith.  For these rea-
sons, the pastor typically does not conduct ceremonies at loca-
tions outside the church setting, unless extraordinary circum-
stances necessitate the setting. 
 
Availability of Church Facilities  
Members of this church and their children are always welcome to 
hold their weddings in the church.  Persons who are not members 
of this church are welcome to submit a request that their wedding 
be held in this church, with the understanding that one of the fol-
lowing conditions applies: 

 The immediate family members of either party have been ac-
tive members of the church in the recent past, but have 
moved away to another location. 

 One of the parties to be married is a member in good stand-
ing of another local church whose sanctuary is under repair 
or not yet constructed (a letter from the home church pastor 
is requested). 

 One of the parties to be married is a member in good stand-
ing of another Presbyterian Church (U.S.A.) and is living tem-
porarily in the local area due to military service or school.  

 One of the parties is a resident of the Morehead City area and 
unaffiliated or inactive with another local congregation, and 
the couple is able and agrees to affirm their faith in Jesus 
Christ as Savior and Lord; attend worship in this church reg-
ularly during the engagement period; engage in an appropri-
ate period of pre-marital counseling, and schedule their wed-
ding time in consultation with the pastor before scheduling 
the reception time. 
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Weddings are scheduled no more than nine months in advance.  
The date and time of rehearsals and weddings will be determined 
in consultation with the minister and in reference to the church 
calendar. It is expected that the time of the service be set before 
the time for the reception is established or invitations are print-
ed.  Sunday weddings will only be approved under extraordinary 
circumstances. 
 

Once the date and time have been approved (and non-member 
fees paid), services will be placed permanently on the church cal-
endar and information will be available for newspaper releases. 
 

Pre-Marital Counseling and Preparation 
Recognizing that marriage is ordained of God and that the church 
bears responsibility for providing education and counsel in prep-
aration for marriage, the Church requires that couples being mar-
ried in the church receive counseling prior to marriage.  The pas-
tor normally requires three to five counseling sessions with cou-
ples. The pastor may request that other ministers or professional 
counselors conduct or supplement the counseling. The pastor 
may use a pre-marital assessment inventory, at a cost of  $40 to 
the couple.  
 

Recommended reading for couples preparing to be married in-
cludes: Saving Your Marriage Before It Starts, Dr. Les Parrott III 
and Dr. Leslie Parrott; Before the Wedding - Look Before You 
Leap, Michael E. Cavanagh; and Sex, Love, or Infatuation - 
How Can I Really Know?, Ray E. Short.  These are available 
from our church library, or may be ordered through any local 
bookstore. 
 

The Wedding Service 
The wedding service will be designed by the Pastor in consulta-
tion with the couple and the Director of Music, and will appropri-
ately reflect Presbyterian and Reformed Theology.  Services are 
normally based upon traditional ceremonies adapted from the 
Book of Common Worship. 
 

In general, the marriage service begins with a brief statement of 
the meaning of Christian marriage. Prayers are made for the   
couple as they enter their new estate, and musical selections are 
offered giving praise to God for the covenant being established.  
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Scripture appropriate for the occasion is read and the minister 
delivers a charge to the couple, laying before them the privileges 
and obligations which they are about to receive and undertake.       
 
There is an exchange of vows between the man and the woman; 
and if so desired, a ring or rings may be given.  Before the conclu-
sion of the service, the minister declares publicly that this man 
and woman are now joined in marriage according to the ordi-
nance of God and the law of the state.  The service then concludes 
with a benediction.  
 
Music 
Music is an important part of the wedding.  Such music as ac-
companies the ceremony should direct attention to God, who 
sanctifies marriage, and special care should be taken to assure 
that it is suitable and reverent.  The Director of Music is ready to 
help with planning this part of the service.   
 
Vocalists and/or instrumentalists are welcome to participate in 
the wedding.  (They will need to arrange convenient consultation 
and rehearsal times with the Director of Music.)  The congrega-
tion is often invited to join in the singing of hymns at the begin-
ning and conclusion of the service.  If the couple prefers that a 
guest organist play, the couple and the guest organist will need to  
meet with our Director of Music to discuss the music and the 
playing of the pipe organ.   
 
As soon as the wedding is arranged through the pastor, the cou-
ple is to contact the Director of Music. The Director of Music 
agrees to:  
 Meet with the bride and groom before the ceremony to help 

them with their selection of music.  
 Meet separately with the vocalists/instrumentalists. 
 Attend the wedding rehearsal.   
 Play 30  minutes prelude prior to the ceremony.   
 
The Wedding Director 
The wedding director is a very important and helpful person at 
the wedding.  The director will consult with the couple during a 
pre-wedding consultation, assist at the rehearsal, and be present   
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