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Legal Notices  
 
ChainLink 5 User's Guide 
  
Copyright © 1995- 2018, Steven Wood Software. All rights reserved.  
 
This software and related documentation are provided under a licence agreement 
containing restrictions on use and disclosure and are protected by intellectual property 
laws. Except as expressly permitted in your licence agreement or allowed by law, you may 
not use, copy, reproduce, translate, broadcast, modify, licence, transmit, distribute, exhibit, 
perform, publish or display any part, in any form, or by any means. Reverse engineering, 
disassembly, or de-compilation of this software, unless required by law for interoperability, 
is prohibited. 
 
The information contained herein is subject to change without notice and is not warranted 
to be error-free. If you find any errors, please report them to us in writing.  
 
If this is software or related documentation that is delivered to the U.S. Government or 
anyone licencing it on behalf of the U.S. Government, the following notice is applicable:  
 
U.S. GOVERNMENT END USERS: Steven Wood Software programs, including any operating 
system, integrated software, any programs installed on the hardware, and/or 
documentation, delivered to U.S. Government end users are “commercial computer 
software" pursuant to the applicable Federal Acquisition Regulation and agency-specific 
supplemental regulations. As such, use, duplication, disclosure, modification, and 
adaptation of the programs, including any operating system, integrated software, any 
programs installed on the hardware, and/or documentation, shall be subject to licence 
terms and licence restrictions applicable to the programs. No other rights are granted to the 
U.S. Government. 
  
This software or hardware is developed for general use in a variety of information 
management applications. It is not developed or intended for use in any inherently 
dangerous applications, including applications that may create a risk of personal injury. If 
you use this software or hardware in dangerous applications, then you shall be responsible 
to take all appropriate failsafe, backup, redundancy, and other measures to ensure its safe 
use. Steven Wood Software disclaims any liability for any damages caused by use of this 
software or hardware in dangerous applications.  
 
This software or hardware and documentation may provide access to or information on 
content, products and services from third-parties. Steven Wood Software are not 
responsible for and expressly disclaim all warranties of any kind with respect to third-party 
content, products, and services. Steven Wood Software will not be responsible for any loss, 
costs, or damages incurred due to your access to or use of third-party content, products, or 
services. 
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1. Introduction 
  

 

 
 

For over two decades the family of  software has provided a no frills add-on utility 
to your Project Management system to produce quality Time Location charts quickly and 
easily.   
 

 now takes over the baton and brings with it most of the bells and whistles that 
have been missing in the past, with some more still to come.  Available in two versions 
Standard and Professional, it is now even easier to transfer data from your PM system, add 
the  formatting fields and produce Time Location and Gantt charts like the ones 
shown above (see Section 11 Sample Charts for larger versions). 
 
The software is primarily designed to operate on a two screen display, with the Data on one 
screen and the Library windows and Chart on the second screen, however,  can 
be run quite successfully on a single screen. 
 
All data, including any graphics, is held in a single project file making it easier to transfer 
data between planners and computers.  Only the special Layout files need to be transferred 
with the data file.  All diagrams, clipart and logos are already included. 
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The main features to be found in each version of the software are as follows:- 
 
Standard 

1. Produces vertical and horizontal Time Location and Gantt charts. 
2. Can combine multiple charts per page, including vertical and horizontal Time 

Location and Gantt charts on same page. 
3. Header Lines can be added to the chart. 
4. Simple Spreadsheet input with Chart, Schedule and Task filtering, column selection 

and user naming. 
5. Automatic recalculation of Duration and Dates during editing. 
6. A Personal Bar Library which allow combinations of Bar Types and Colours to be 

saved for use on every project. 
7. A Project Bar Library, containing all the Bar Type and Colour combinations used in 

the project. 
8. A Standard Bar Types Library, for selecting the bar and hatching combination. 
9. A Personal Bar Types Library which allows user defined bars to be saved for use on 

every project. 
10. A Project Bar Types Library. 
11. A Personal Colour Library, which allows additional user named colours to be added 

to the eleven Standard Colours for use on every project. 
12. A Project Colour Library, which stores the named colours used on the project. 
13. A Filter Library, which stores the Filters to be applied to Tasks for both input and 

output.  
14. A Print Preview facility for viewing the chart prior to printing. 
15. Extensive Chart Options for defining the make-up of the charts. 
16. A chart Layout Designer which allows the user to customise the layout of each chart. 
17. A Title Block Designer. 
18. Multi-Page mosaic printing for use with small printers. 
19. Links between Tasks 
20. Extensive Onscreen Help. 

 
Professional 

1. All the features found in Standard. 
2. Graphical input window for Tasks, which allows a Time Location chart to be drawn 

from scratch on the screen without the need for transfer of data, or Task scheduling 
to be visually amended without the need for rescheduling by the PM system. 

3. Graphical input window for Labels. 
4. Graphical input window for Text/Notes (v4.5 Milestones/Notes). 
5. Graphical input window for Graphics (v4.5 Diagrams). 
6. Four special Task Types with imposed Start or Finish Dates  
7. Ten step Progress Data storage 
8. Bar Profiling for non-linear production tasks. 
9. Resource Histograms 
10. Financial Graphs 
11. Multi-function Scheduling which allows for full and fragnet timing. 

  



 

 
 

   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Section 2 
 

Getting Started 
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2. Getting Started 
 

 
 
When  is first loaded the user is presented with the above Startup screen. 
 
The Version (top right) and Licence message (lower left) will vary dependent upon the 
state of activation of the software.  If the message shows that this is a Demonstration 
or Evaluation Copy and the software has been purchased then an Activation Code can 
be obtained by submitting the User Details and ID Number (which is also shown on 
the Startup screen) by e-mail to support@swsoftware.co.uk. 
 
If the Activation Code section is not shown, double click on the Steven Wood Software 
logo, the Startup screen will be extended to display the entry boxes at the bottom.  
Enter each group of four characters in the appropriate box in turn, the cursor will 
move to the next box once the fourth character has been entered.  After the last 
group has been entered a message will be displayed confirming that the code has 
been accepted or rejected. 
 

 
 
If it is rejected, first check that all characters entered are correct, otherwise report the 
problem to support@swsoftware.co.uk. 
 
Select New, Existing, Last or No Project from the buttons on the right of the screen, or 
close the program using the Exit button on the bottom left. 

mailto:support@swsoftware.co.uk
mailto:support@swsoftware.co.uk
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2.1. System Settings 
 
When loading the  software for the first time it is advised that No Project is 
selected as the System Settings may not be correct for your setup. 
 

 
 
To access the System Settings, select Utilities from the Menu bar and then the System 
Settings ‘cogged gear’ icon on the ribbon.  The ‘cogged gear’ icon will appear depressed to 
indicate that the window is open and the System Settings dialogue window will be 
displayed. 
 

 
 

Change the settings, if necessary to suit your system and click on the  button to save 
them.  Click on the  or the System Settings icon to close the window, the icon will return 
to its normal appearance. 
 
 



 

 

 

Revision 5.0.35 - 13 - January 2019  

2.2. New Project 
 
To create a new project, click on the New Project button.  ’s main screen will be 
displayed together with a dialogue window requesting the Time Units to be used on this 
project. 

 
 
Select Minutes, Hours or Days from the pull-down menu.  Once selected the window will 
expand to allow the user to set the Time and Location Limits. 
 

 
 
Default Time Limits of today’s date plus 4 weeks and Location Limits of 0 to 1000 are 
automatically entered.  If Time Units of Minutes or Hours are selected then the date fields 
will also contain the time field, set to 00:00, as well.  These should be changed to those 
required by the project.  It is not vital to enter the exact limits as these will be automatically 
corrected as Task Data is added to the system. 
 
The remainder of the project details can now be entered on the Project Tab. 
 

 
 
Title  A text field entered in a multi-line text box which can be formatted for 

font and colour using the font button. 
 
Base Date  A date field in the format specified in the System Settings, which 

determines Week 1 of the project. 
 
Time Now  A date field in the format specified in the System Settings, which 

denotes the last completed day of the project. 
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Completion Date  A date field in the format specified in the System Settings, which 
denotes the completion day of the project. 

 
Time Units  The units set in the New Project dialogue window.  This cannot be 

changed for this project. 
 

2.3. Existing Project 
 
To open an already created project, click on the Existing Project button.  An Open file 
dialogue window will be displayed, showing the files in the Projects folder selected in 
System Settings. 
 

 
 
Select the Project required and click on the Open button.  The  main screen will 
be displayed together with the Project details. 
 
To open a  file or an import file select an alternative file type from the pull-down 
menu at the end of the File name: box.   
 

 
 
You may need to select a different folder as well, dependent upon the settings of your 

 system. 
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2.4. Last Project 
 
To open the last project that was loaded, click on the Last Project button.  After loading the 

 main screen will be displayed together with the Project details. 

 
2.5. No Project 
 
The No Project option is provided to allow the user to load  in order to maintain 
Personal Libraries, create Filters, Profiles and Layouts or change System Settings without 
the danger of inadvertently changing the data in the Project file. 
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3. Main Window 
 

 

  
3.1. Menus 

 
3.1.1. File Menu 

 

 
 
 

New Displays the New Project dialogue window (see 2.1 New Project) to allow 
creation of a new project and initialises the project data and chart parameters 

 
Open Displays the Open Project dialogue window (see 2.2.Existing Project) to allow 

selection of the project file to be loaded 
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Close Closes the currently loaded project and clears all data from memory.  If changes 

have been made to the project data a Save Project request will be displayed. 
 
Save Saves the currently loaded project to the file and folder from which it was 

loaded. 
 
Save As… Displays the Save As… dialogue window to allow the currently loaded project file 

to be saved under a different name and/or to a different folder. 
 
Recent Contains a list of up to the last ten  projects to be loaded.  The project, 

to be loaded, may be reselected from this list instead of selecting the Open 
option. 

 
Exit Closes the currently loaded project and clears all data from memory and exits 

the ChainLink program.  If changes have been made to the project data a Save 
Project request will be displayed. 

 

3.1.2. View Menu 
 

 
 

Toolbars Shows or hides the various toolbars and ribbons to provide more 
room on the screen for the Data windows.  The various toolbars are 
shown on a sub-menu.  

  
   Ribbon   Shows or hides the whole of the Ribbon bar. 
 
   Show Ribbon Labels Shows or hides the text on the Ribbon bar. 
 
   Project   Shows or hides the Project bar. 
 
Show Menu  Shows or hides the Menu bar. 
 
Show Time Shows or hides the Time fields on projects where the Time Units are 

in Days. 
 
Show Thousand Shows or hides  the  Thousand Separator  character  in  numeric  User 
       Separators Fields and Financial/Resource numbers displayed on the Charts. 
 
Reset Window  Cascades all open windows to the main screen. 
          Positions  
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3.1.3. Project Menu 
 

 
 

The Project menu duplicates the File menu with the exception of the Recent files list. 
 
New Displays the New Project dialogue window (see 2.1 New Project) to allow 

creation of a new project and initialises the project data and chart parameters 
 
Open Displays the Open Project dialogue window (see 2.2.Existing Project) to allow 

selection of the project file to be loaded 
 
Close Closes the currently loaded project and clears all data from memory.  If changes 

have been made to the project data a Save Project request will be displayed. 
 
Save Saves the currently loaded project to the file and folder from which it was 

loaded. 
 
Save As… Displays the Save As… dialogue window to allow the currently loaded project file 

to be saved under a different name and/or to a different folder. 
 
Exit Closes the currently loaded project and clears all data from memory and exits 

the ChainLink program.  If changes have been made to the project data a Save 
Project request will be displayed. 

 
3.1.4. Data Menu 
 

 
 

The Data menu provides access to all the data input and import screens. 
 
All Data screens are contained within the main  window and are colour coded 
blue. 
 
Left mouse click on the appropriate icon to open the screen.  The icon will remain depressed 
and the text will be shown in red while ever the screen remains open. 
 
A Filter may be set up/selected before loading the Tasks screen to speed up loading. 
 
Only one Data screen at a time may be displayed, selecting a second screen closes the open 
screen before loading the new one.  See Section 4 Data for further details on each of the 
screens.  
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3.1.5. Libraries Menu 
 

 
 

The Libraries menu provides access to all the Standard, Personal and Project libraries 
 
The Libraries windows may be placed anywhere on the screen, their positions are saved on 
closure and they will appear in the same place next time each window is re-opened.  They 
are colour coded as follows:- 
 
Bar Library    Orange 
Bar Types    Yellow 
Colours    Green 
Filters     Pink 
Profiles (Professional only)  Mauve  
WBS     Purple 
 
Left mouse click on the appropriate icon to open the window.  The icon will remain 
depressed and the text will be shown in red while ever the window remains open.   
 
All the Library windows may be opened at the same time.  Any Library window, which is 
open when ChainLink 5 is closed will also be closed, however, they will be re-opened when 
it is re-loaded. 
 
See Section 5 Libraries for further details on each of these windows. 
 
3.1.6. Chart Menu 
 

 
 
The Chart menu provides access to all aspects of Chart production and formatting. 
 
The Chart windows may be placed anywhere on the screen, their positions are saved on 
closure and they will appear in the same place next time each window is re-opened.  They 
are colour coded Grey. 
 
Left mouse click on the appropriate icon to open the window.  The icon will remain 
depressed and the text will be shown in red while ever the window remains open. 
 
All the Chart windows may be opened at the same time with the exception of the Layout 
Designer and Title Block Designer, opening one of these will close the other.  Any Chart 
window, which is open when  is closed will also be closed.  See Section 6 Chart 
for further details on each of these windows. 
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3.1.7. Utilities Menu 
 

 
 

The Utilities menu provides access to the System Settings, Onscreen Help facility and the 
 Manual. 

 
The System Settings and Manual windows may be placed anywhere on the screen, their 
position is saved on closure and they will appear in the same place next time the windows 
are re-opened. 
 
Left mouse click on the appropriate icon to open the System Settings or Manual window or 
activate the Onscreen Help facility.  The icon will remain depressed and the text will be 
shown in red while ever the window(s) remains open or the facility is active. 
 
See Section 2.1 System Settings for further details. 
 
3.1.8. Help Menu 

 
 
Show Onscreen Help Turns on or off the Onscreen Help facility, changes the mouse pointer 

from an arrow to an arrow with a question mark. 
 
About Displays details of the current version of . 
 

                                                                                                                            

 
3.2. Project Details 
 

 
 
The Project Details ribbon contains the outline details of the project. 
To create more space on the screen for the Data windows the bulk of the ribbon can be 
hidden by clicking on the tab.  To redisplay the whole ribbon click on the exposed tab again. 
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The ribbon contains the following data items:- 
 
Title  Entered in a multi-line text box which can be formatted for font and 

colour using the font button at the end of the box. 
 
Base Date  Determines Week 1 of the project. 
 
Time Now  The last completed day of the project. 
 
Completion Date  A date field in the format specified in the System Settings, which 

denotes the completion day of the project. 
 
Time Units  The units set in the New Project dialogue window.  This cannot be 

changed for this project. 
 
The space below the ribbon and in line with the tab is used to show progress for any 
background operations such as loading data or plotting charts. 

 
3.3. Status Bar 
 

 
 

The Status Bar contains six panels which display system messages, the status of certain 
features of  and the status of the Caps and Numeric locks. 
 
The panels function as follows:- 
 
MESSAGE The left most panel of the bar and displays system messages to inform the 

user of any problems encountered. 
 
MENU Highlighted when the Menu is visible.  Clicking on the panel shows or hides 

the Menu. 
 
RIBBON Highlighted when the Ribbon is visible.  Clicking on the panel shows or hides 

the Ribbon. 
 
CAPS Highlighted when the Caps Lock key is activated. 
 
NUM Highlighted when the Numeric Lock key is activated. 
 
SAVE When the word SAVE is shown in this panel it indicates that the Project data 

has been changed and needs to be saved.  If SAVE is shown when ChainLink 5 
is closed then a message will be displayed asking if the data is to be saved.  
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4. Data 
 

The Data screens provide access to all aspects of the Project data. 
 
The Data is accessed from the Data menu by clicking on the appropriate icon.  The icon will 
appear depressed and remain depressed whilst ever the screen remains open.  To close the 
screen re-click the icon or click on the  button. 
 
All screens are contained within the main ChainLink 5 window and are colour coded blue. 
 
Only one screen at a time may be displayed, selecting a second screen closes the open 
screen before loading the new one. 
 
The elements on each screen vary dependent on the screen loaded, however, each screen 
contains, as a minimum, a toolbar and a spreadsheet.  The Tasks screen also contains a 
tabbed Details panel which can be hidden or displayed by means of a button on the toolbar. 
 
In the Professional version, as an alternative to the spreadsheet method of input, some 
screens have a graphical interface, again accessed by a button on the toolbar. 
 

4.1. Tasks 
 

The Tasks screen provides access to all the Task data, either by the spreadsheet table, 
details panel or graphics interface (Professional only). 
 
4.1.1. Toolbars 
 

 
 

Table Toolbar 
 

 
 

Chart Toolbar (Professional only) 
 
The Toolbars contains thirteen elements to assist in inputting and editing of the Task data. 
 

   Chart Button  Switches to graphic input screen (Professional ony) 
  

  Table Button  Switches to table input screen (Professional ony)  
 

 Chart No. Filter Filters the display to show only the Tasks that appear 
on the selected Chart.  Selecting blank shows all Tasks 
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 Schedule Selects which timing schedule is to be shown on the 
Details panel and Chart screen (Professional only) 

 
Task ID and Description  Allows the Task ID and Description to  be  amended  on  
  the Chart screen (Professional only) 
 

 Task Filter Filters the display to show only the Tasks which match 
the criteria set by the Filter 

 

 Font Button Displays a Font Dialogue window for the selection of 
the font and font size for the selected Task(s) 

 

  Scheduler Button Allows the user to reschedule then project following 
changes to the Task Data. (Professional ony, see 
Section 8 Scheduling) 

 

 Zoom Out Button Halves the size of the current chart window to improve 
visibility 

 

 Zoom In Button Doubles the size of the current chart window to 
improve accuracy.  

 

  Print Button  Table input screen - Prints the table of Task data 
Graphic input screen - Loads Print Preview  window  

 

  Details Button  Shows/hides the Details panel 
 

 Add Task Button Adds a new Task.  See 4.1.2 Table and 4.1.3 Chart on 
how to add Tasks. 

 

  Delete Task Button Deletes the selected Task(s) 
 
4.1.2. Table 
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The Table screen is a spreadsheet which can contain most of the Task data fields for easy 
input and editing.  The spreadsheet is user definable and may display anywhere between a 
minimum of 2 and a maximum of 27 fields. 
 
To select the fields, the order of the columns and/or change the column headers, click on 
the table header row with the right mouse button.  The Column Selection/Naming window 
wiil be displayed (see 7.3 Column Selection/Naming). 
 
To assist with entering and editing data the a popup menu can be displayed by clicking the 
right mouse button on any data cell of the spreadsheet. 
 
The available fields are as follows:- 
 
Task ID A unique alpha-numeric identifier for the Task.  This is a fixed field 

and always appears in column 1 of the spreadsheet.  Its position 
cannot be changed by the user. 

 
Description A description of the Task.  This is a fixed field and always appears in 

column 2 of the spreadsheet.  Its position cannot be changed by the 
user. 

 
Duration A numeric field containing the duration in days or hours and minutes 

dependent on the units selected when creating the project. 
 
Calendar A pull-down menu which allows the user to select the Calendar used 

for scheduling this Task. 
 
Chart Number A pull-down menu which allows the user to select the number of the 

Chart on which the Task is to appear.  Leave blank if the Task 
appears on all Charts. 

 
Start Location A numeric field containing the chainage or metreage at which the 

Task commences. 
 
Finish Location A numeric field containing the chainage or metreage at which the 

Task is completed. 
 
Bar Direction A pull-down menu which allows the user to select the direction in 

which the bar is to slope.  If left blank the direction is determined by 
the order of the Start and Finish Locations. 

 
Bar Library Code A unique code which appears in the either the Personal or Project 

Bar Library.  If a Personal Bar Library code is entered then the 
details are copied to the Project Bar Library.  If a valid code is 
entered in this field then the Bar Type Number, Bar Type Selected 
and Bar Colour fields are automatically populated with the data from 
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the library.  The field may be allocated directly from the Bar Library 
window (see section 5.1 Bar Library). 

 
Bar Type Number A numeric field containing a number between 0 and 55 for bars in 

the Standard Bar Type Library or 60+ for User Defined Bars in the 
Personal or Project Bar Type Libraries.  If a Personal Bar Type 
Library number is entered then the details are copied to the Project 
Bar Type Library.  Entering a number in this field will blank any code 
in the Bar Library Code field.  The field may be allocated directly 
from the Bar Type Library window (see section 5.2 BarType Library). 

 
Bar Type Selected This field is for display only as confirmation that the correct Bar Type 

Number has been entered.  It is populated when the Bar Library 
Code or Bar Type Number is entered. 

 
Bar Colour A numeric field containing a number between 0 (black) and 

16777215 (white) or a colour name from the Personal or Project 
Colour Library.  If a Personal Colour Library name is entered then 
the details are copied to the Project Colour Library.  Entering a 
number in this field will blank any code in the Bar Library Code field.  
The field may be allocated directly from the Colour Library window 
(see section 5.3 Colour Library) or can be selected from the Colour 
dialogue window by double-clicking on the Bar Colour cell. 

 
Bar Text A pull-down menu which allows the user to select the text, if any, 

that is to be shown on the bar on the Chart.  The field may be blank 
or any of the Task data fields or User Fields. 

 
Location Offset/ A numeric field used to determine bar thickness or text position. 
Line Thickness 

For Bar Types 0 to 7 a number between 0 and 9 may be entered to 
produce a thicker line. 
 
For Bar Types 10 to 17, when  draws a sloping bar, a 
horizontal offset is calculated, in order that the bar remains within 
the location restraints.  The Location Offset can be predetermined 
by the user to produce a "fat" bar, providing that the bar is not 
horizontal or vertical.  The value of the Location Offset required for 
this activity is entered in location units.  If an offset greater than the 
difference between Start and Finish Locations is entered then the 
Location difference will be used. 
 
For Bar Types 50 to 55, the Location Offset moves the position of 
the Bar Text on the bar, if required, along the Location axis.   
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Entering a number less than zero positions the Bar Text to the lower 
Location end of the baron the chart. 
 
Entering zero positions the Bar Text at the centre of the bar 
 
Entering a number greater than zero positions the Bar Text to the 
higher Location end of the bar on the chart. 
 

Time Offset A numeric field used to determine bar thickness or text position. 
 

For Bar Types 10 to 17, when  draws a sloping bar, a 
vertical offset is calculated, in order that the bar remains within the 
time restraints.  The Time Offset can be predetermined by the user 
to produce a "fat" bar, providing that the bar is not horizontal or 
vertical.  The value of the Time Offset required for this activity is 
entered in time units. 

 
The Time Offset figure may be positive or negative.  If a negative 
figure is entered then the widening of the bar will be within the 
current time limits of the bar.  If a positive figure is entered then the 
widening of the bar will be added to the current finishes of the bar. 
 
For Bar Types 50 to 55, the Time Offset moves the position of the 
Bar Text on the bar, if required, in respect to the Time axis. 
 
Entering a number less than or equal to zero positions the Bar Text 
to the earlier Time side of the bar on the chart. 
 
Entering a number greater than zero positions the Bar Text to the 
later Time side of the bar on the chart. 

 
Late Start Date A date field in the format specified in the System Settings, containing 

the latest start of the Task.  As the Late Finish Date is fixed by the 
scheduling process, changing this date will automatically change the 
Duration, Early Finish Date and Total Float.  If the Task has been 
allocated an Actual Start Date then this field will display that date 
and cannot be changed on the spreadsheet. 

 
Late Start Time A time field in the format hh:mm containing the early start time of 

the Task.  Changing this field has the same effect as changing the 
Late Start Date.  If the Task has been allocated an Actual Start Time 
then this field will display that time and cannot be changed on the 
spreadsheet. 
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Late Finish Date A date field in the format specified in the System Settings, containing 
the latest finish of the Task.  The Late Finish Date is fixed by the 
scheduling process, therefore, changing this date will have an effect 
on the overall schedule, which  will not take into account, 
unless the project is rescheduled (see Section 8 – Scheduling.  
Professional only).  Changing this date will also reschedule the Late 
Start Date and recalculate the Total Float for the Task.  If the Task 
has been allocated an Actual Finish Date then this field will display 
that date and cannot be changed on the spreadsheet. 

 
Late Finish Time A time field in the format hh:mm containing the late finish time of 

the Task.  Changing this field has the same effect as changing the 
Late Finish Date.  If the Task has been allocated an Actual Start Time 
then this field will display that time and cannot be changed on the 
spreadsheet. 

 
Baseline Start Date A date field in the format specified in the System Settings, containing 

the planned or baseline start of the Task.  Changing this field has no 
effect on any other fields. 

 
Baseline Start Time A time field in the format hh:mm containing the early start time of 

the Task.  Changing this field has no effect on any other fields. 
 
Baseline Finish Date A date field in the format specified in the System Settings, containing 

the planned or baseline finish of the Task.  Changing this field has no 
effect on any other fields. 

 
Baseline Finish Time A time field in the format hh:mm containing the planned or baseline 

finish time of the Task.  Changing this field has no effect on any other 
fields. 

 
Total Float A numeric field showing the Total Float in days or hours and minutes 

dependent on the units selected when creating the project.  
Changing this field has no effect on any other fields. 

 
WBS Code A pull-down menu which allows the user to allocate a WBS Code 

from the WBS Library to the Task. 
 
To add a new Task on the Table screen, click on the  Add Task button.  A new row will be 
added to the bottom of the spreadsheet, the Task ID and Description set to ‘New Task’, the 
Duration to 1, the dates to the Base Date, Total Float to 0, Start Location to the minimum 
location, Finish Location to 10% of total project distance, Bar Type to 0 and Profile to 
“Linear” (Professional only).  All other fields will be set to blank.  These fields may then be 
edited to the required values.  
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4.1.3. Chart (Professional only) 
 

 
 
The Chart screen is a graphical representation of the Task data. 
 
Each Task is shown as a wire-frame representation of its Bar Type with a □ at the start, 
centre and finish points. 
 
□    □    □ Bar Types 0 to 7, 50 to 57 and 60+ □ 

           □  Bar Types 30 to 37 
□    □    □ Bar Types 10 to 17                □ 
□       □ 
      □  Bar Types 20 to 27         □      Bar Types 40 to 47 
             □                   □  
 
If a point is shown □ then the Task has Actuals allocated and that point cannot be moved. 
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Editing a Task 
 

 
Positioning the cursor over one of the □ points will 
display a popup box showing the Task ID and 
Description and the cursor will change to the 

selection pointer . 
 

Clicking the left mouse button on the □ point will select 
the Task, all three □ points will increase in size to 
indicate that this is the selected Task. If the point can be 
moved it will become yellow and it can now be 
manipulated on the screen using the mouse. 

To move the Task in its entirity, click the left mouse 
button on the centre □ point and hold down the button, 
the cursor will change to , two arrows will appear next 
to each of the Time and Location axes and boxes 
indicating the current Start and Finish Dates and Start 
and Finish Locations will appear  within the axes.   

 
 
Using the mouse, move the centre □ point to the 
required dates and/or locations, the arrows and boxes 
will indicate the new values, and release the button. 
 

To change the Start Date or Start Location click the left 
mouse button on the start □ point and hold down the 
button, the cursor will change to , an arrow will 
appear next to each of the Time and Location axes and 
boxes indicating the current Start Date and Start 
Location will appear  within the axes.   

 
Using the mouse, move the start □ point to the required 
date and/or location, the arrows and boxes will indicate 
the new values, and release the button. 

 
 
To change the Finish Date or Finish Location click and 
hold down on the finish □ point instead of the start. 
 
 

Following the release of the button for any of the above, 
 checks the new Start and Finish Dates to 

make sure they are working days.  If they are not then 
starts are moved backwards in time and finishes 
forwards in time to the nearest working day.  
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Adding a Task 
 
To add a new Task on the Chart screen, click on the  Add Task button, the cursor will  
change to . 
 Move the cursor on to the Chart, an arrow will appear next to each of the Time and 
Location axes and boxes, indicating the current Start Date and Start Location of the cursor, 
will appear  within the axes.   

 
Using the mouse, move the cursor to the required date 
and/or location, the arrows and boxes will indicate the 
new values, and click and hold the left mouse button, a 
yellow □ point will appear. 

   
Still holding the left mouse button, drag the cursor to 
the required Finish Date and Finish Location and 
release the button.                               
 
 
Following the release of the button,  checks the new Start and Finish Dates to 
make sure they are working days.  If they are not then starts are moved backwards in time 
and finishes forwards in time to the nearest working day. 
 
The Task ID and Description, shown in the Toolbar will be set to ‘New Task’, Total Float to 
0, Bar Type to 0 and Profile to “Linear” (Professional only).  All other fields will be set to 
blank.  These fields may then be edited to the required values. 
 
On large projects the scale of the chart may be too small to achieve accurate dates and 
locations using the mouse.  This can be improved by clicking on the  Zoom In button, 
which doubles both the time and location scales of the chart.  This may be done twice after 
which the button is hidden.   
 
To see the areas of the chart which are beyond the edges of the window, click and hold 
down the left mouse button on any blank area of the chart, the cursor will change to .  
Move the mouse until the area of the chart required is visible in the window and release the 
button.  Repeat as many times as necessary to move to the required part of the chart into 
view. 
 
A zoomed In  chart can be reduced to half its current size by clicking on the  Zoom Out 
button.  Once it has been reduced to its original size the button is hidden. 
 
4.1.4. Details Panel 
 

The Data Panel is a tabbed panel which contains all of the Task data fields with the 
exception of the Task ID and Description fields.  The panel consists of three sections, 
Schedule, ChainLink and User Fields/Links 
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4.1.4.1. Schedule Tab 

 
 
The Schedule Tab holds all the timing fields and the WBS Code:- 
 
Duration Total Float 
Calendar Task Type 
Start Date/Time )Early, Late or Baseline dependent on Imposed Date 
Finish Date/Time)the Schedule selected on the Toolbar WBS Code 
 
See section 4.1.2 Table for the definitions of the first five fields and section 8.1 Additional 
Fields for the definitions of Task Type and Imposed Date 
 
The Schedule tab also holds the Progress table.  This table can have two rows or eleven 
rows depending upon licence version and Task type. 
 
If the  licence version is Standard or the Task is a milestone or has a Duration of 
zero then only the 0% and 100% complete rows are shown.  If the licenece version is 
Professional and the Task is not a milestone and has a Duration greater than zero the nine 
additional rows are shown between the 0% and 100% complete rows. 
 
The table contains up to four fields:- 
 
Actual Dates A date field in the format specified in the System Settings, 

containing the actual date the Task started or finished or the 
date at which the percentage progresses were achived.  The 
Actual Date entered cannot be later than the Time Now Date. 

 
Actual Times  A time field in the format hh:mm containing the actual time  

the Task started or finished or the time at which the 
percentage progresses were achived. 
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% Time Complete A numeric field between 0 and 99, indicating the percentage 
of the Duration that has been expended on this Task at the 
date/time entered in columns 1/2. 

 
% Distance Complete A numeric field between 0 and 99, indicating the percentage 

of the Distance that has been achieved on this Task at the 
date/time entered in columns 1/2. 

 
As data is entered, checks are done to make sure that the Actual Dates and Times, % Time 
Complete and % Distance Complete are in sequence.  If a date, time or number less than the 
entry in the previous row is entered, an error message will be displayed. 
 
4.1.4.2. ChainLink Tab 

 

 
 
The ChainLink Tab holds all the location and formatting fields:- 
 
Chart Number 
Start Location 
Finish Location 
Bar Direction 
Bar Library Code 
Bar Type Number 
Bar Colour 
Location Offset/Line Thickness 
Time Offset 
 
See section 4.1.2 Table for the definitions of these fields 
 
In the Professional version, the ChainLink tab also holds the Profile panel.  This panel has a 
pull-down menu to allow the user to select an existing Profile, from the Profile Library, to 
be applied, create a new one or customise one specifically for this Task.  The selected Profile 
is also, shown in outline graphical form.  The graphic also takes into account the slope of the 
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bar indicated by the Start and Finish Locations or Bar Direction fields.  See section 5.5 
Profiles for further details. 
 
4.1.4.3. User Fields/Links Tab 
 

 
 
The User Fields Tab holds up to 10 user defined fields containing additional information 
about the Task and 5 Links to other Tasks which are to be shown on the Chart. 
 
The User Fields table contains three fields:- 
 
Type A pull-down menu that allows the user to select the type of data to 

be held in this field. 
  

The fields can be any of 6 different types:- 
 

Date A date field in the format specified in the System 
Settings 

Text Any alpha-numeric characters 
Integer A number with no decimal places 
Number(1) A number with 1 decimal place 
Number(2) A number with 2 decimal place 
Number(3) A number with 3 decimal place 

 
Name An alpha-numeric name to describe this field 
 
Value A value for this field in the format specified by the Type selection.  

Numbers entered with the incorrect number of decimal places will 
be formatted the next time they are loaded 

These fields can be used for sorting and filtering. 
 
Any field not required should have “Not Used” entered in the Value field. 
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Changing the Type field after data has been entered may result in the loss of data held in 
that field for other Tasks.  A warning message will be displayed. 
 
The Links table contains four fields:- 
 
Link to… An alpha-numeric field which matches the Task ID of another Task 
  
Link Type A pull-down menu that allows the user to select the type of Link. 
 

The Link can be one of the four standard types:- 
 

S-S Start to Start 
S-F Start to Finish 
F-S Finish to Start 
F-F Finish to Finish 

 
Line Type A pull-down menu that allows the user to select the type of Line. 
  
 The Line can be one of the five standard types:- 
 

__________ Continuous 
_ _ _ _ _ _ _ Dashed 
…………………. Dotted 
_._._._._._._ Dash Dot 
_.._.._.._.._.. Dash Double Dot 

 
Bar Colour A numeric field containing a number between 0 (black) and 

16777215 (white) or a colour name from the Personal or Project 
Colour Library.  If a Personal Colour Library name is entered then 
the details are copied to the Project Colour Library.  Entering a 
number in this field will blank any code in the Bar Library Code field.   

 

4.2. Labels 
 

The Labels screen provides access to all the Label data, either by the spreadsheet table or 
graphics interface (Professional only). 
 
The Time Location Chart can be automatically subdivided, by , at regular 
intervals along its location axis, by vertical lines drawn from the top to the bottom of the 
chart and labelled with the chainage/metreage in numeric units.  The spacing of these 
vertical lines defaults to one tenth of the location range or can be specified by the user. (See 
7.3 Chart Options). 
 
If subdivisions at irregular intervals or labels other than the numeric references are required 
then the Label facility is provided to achieve this. 
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4.2.1. Toolbars 
 

 
Table Toolbar 

 

 
 

Chart Toolbar (Professional only) 
 
The Toolbars contains eleven elements to assist in inputting and editing of the Labels data. 
 

   Chart Button  Switches to graphic input screen (Professional ony) 
  

  Table Button  Switches to table input screen (Professional ony)  
 

 Chart Filter Filters the display to show only the Labels that appear 
on the selected Chart.  Selecting blank shows all Labels 

 

 Font Button Displays a Font Dialogue window for the selection of 
the font and font size for the selected Label(s) 

  Align Left Aligns the text of the Label such that the left end of the 
text is in line with the vertical grid line.  If the Label text 
is vertical then the top of the text is lined up grid line 

 

 Align Centre Aligns the text of the Label such that the centre of the 
text is in line with the vertical grid line 

 

 Align Right Aligns the text of the Label such that the right end of 
the text is in line with the vertical grid line.  If the Label 
text is vertical then the bottom of the text is lined up 
grid line 

 

 Zoom Out Halves the size of the current Chart window to improve 
visibility 

 

 Zoom In Doubles the size of the current Chart window to 
improve accuracy.  

 

  Print Button  Table input screen - Prints the table of Label data 
Chart input screen - Loads Print Preview  window  

 

 Add Label Button Adds a new Label.  See 4.2.2 Table and 4.2.3 Chart on 
how to add Labels. 

 

  Delete Label Button Deletes the selected Label(s) 
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4.2.2. Table 
 

 
 

The Table screen is a spreadsheet which contains all of the Label data fields for easy input 
and editing.  The spreadsheet headers are user definable.   
 
To change the column headers, click on the table header row with the right mouse button.  
The Column Selection/Naming window wiil be displayed (see 7.3 Column 
Selection/Naming). 
 
To assist with entering and editing data the Edit menu can be accessed as a popup menu by 
clicking the right mouse button on any data cell of the spreadsheet. 
 
The fields are as follows:- 
 
Chart Number A pull-down menu which allows the user to select the number of the 

Chart on which the Label is to appear.  Leave blank if the Label 
appears on all Charts. 

 
Line Type Number A numeric field containing a number between 0 and 4 for lines in the 

Standard Bar Type Library.  The field may be allocated directly from 
the Bar Type Library window (see section 5.2 BarType Library). 

 
Line Type Selected This field is for display only as confirmation that the correct Line 

Type Number has been entered.  It is populated when the Line Type 
Number is entered. 

 
Line Colour A numeric field containing a number between 0 (black) and 

16777215 (white) or a colour name from the Personal or Project 
Colour Library.  If a Personal Colour Library name is entered then 
the details are copied to the Project Colour Library.  The field may be 
allocated directly from the Colour Library window (see section 5.3 
Colour Library) or can be selected from the Colour dialogue window 
by double-clicking on the Line Colour cell. 
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Location A numeric field containing the chainage or metreage at which the 
Label is appear on the Chart. 

 
Label Text The name or chainage/metreage of the Label. 
 
To add a new Label on the Table screen, click on the  Add Label button.  A new row will be 
added to the bottom of the spreadsheet, the Line Type set to 0, the Line Colour to 0 (black), 
the Location to the centre of the project and the Label to ‘New Label’.  All other fields will 
be set to blank.  These fields may then be edited to the required values.  
 
4.2.3. Chart 
 

 
 
The Chart screen is a graphical representation of the Label data. 
 
Each Label is shown in its specified Colour in a grey box, positioned with its line as 
determined by the text alignment setting.  The Line is shown in its specified Line Type and 
Colour. 
 
Editing a Label 
 

 
 
 
 
Positioning the cursor over one of the Label boxes will cause 

it to change to the selection pointer .  
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Clicking the left mouse button on the box will select the 
Label, the background colour of the box will change to 
yellow to indicate that this is the selected Label and it can 
now be edited or manipulated on the screen using the 
mouse. 
 
The text of the Label can be edited in the normal way. 
 
 

 
 
 
To change the Chart Number or Location of the Label, click 
the left mouse button on the box and hold down the 
button, the cursor will change to , an arrow will appear 
next to the location axis and a box indicating the current 
Location will appear within the axis.   
 
 

 
 
 
Using the mouse, move the box left or right to the required 
Location or up and down into the required Chart Number 
band, the arrow and box will indicate the new location.  
Release the mouse button where the desired position has 
been achieved.  The box may be placed anywhere within 
the Chart Number band in order to avoid overlaps. 
 
 
Adding a Label 

 
 
 
To add a new Label on the Chart screen, click on the  Add 
Label button, the cursor will  change to .  Move the cursor 
on to the Chart, a vertical line, together with an arrow next 
to the location axis will appear and a box, indicating the 
current Location of the cursor, will appear within the axis.  
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Using the mouse, move the cursor to the required Location, 
the arrow and box will indicate the new value of the current 
cursor position.  
 
 
 
 
 
Click the left mouse button. A new Label box will appearwith the text set to ‘New Label’.   
This Label may then be edited as normal. 
 
On large projects the scale of the chart may be too small to achieve accurate dates and 
locations using the mouse.  This can be improved by clicking on the  Zoom In button, 
which doubles both the time and location scales of the chart.  This may be done twice after 
which the button is hidden.   
 
To see the areas of the chart which are beyond the edges of the window, click and hold 
down the left mouse button on any blank area of the chart, the cursor will change to .  
Move the mouse until the area of the chart required is visible in the window and release the 

button.  Repeat as many times as necessary to move to the 
required part of the chart into view. 
 
A Zoomed In  chart can be reduced to half its current size by 
clicking on the  Zoom Out button.  Once it has been 
reduced to its original size the button is hidden. 
 
 
 

 

4.3. Text 
 

The Text screen provides access to all the Text data, either by the spreadsheet table or 
graphics interface (Professional only). 
 
Other than the text shown on the Task bars, user defined text can be added to the Time 
Location Chart in three different places.  The Notes box, the Header lines at the top of the 
chart and within the chart itself. 
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4.3.1. Toolbars 
 

 
 

Table Toolbar 
 

 
 

Chart Toolbar (Professional only) 
 
The Toolbars contain thirteen elements to assist in inputting and editing of the Text data. 
 

   Chart Button  Switches to graphic input screen (Professional ony) 
  

  Table Button  Switches to table input screen (Professional ony)  
 

 Chart Filter Filters the display to show only the Text that appear on 
the selected Chart.  Selecting blank shows all Text 

 

  Text Type Changes the Text Type of the selected Text on the 
Chart screen only (Professional ony) 

 

 Font Button Displays a Font Dialogue window for the selection of 
the font, font size and colour of the selected Text 

  Align Left Aligns the text such that the start of the text is in line 
with the left side of the Header box 

 

 Align Centre Centres the text at the centre of the Header box 
 

 Align Right Aligns the text such that the end of the text is in line 
with the right side of the Header box 

 

 Zoom Out Halves the size of the current Chart window to improve 
visibility 

 

 Zoom In Doubles the size of the current Chart window to 
improve accuracy.  

 

  Print Button  Table input screen - Prints the table of Text data 
Chart input screen - Loads Print Preview  window 

 

  Headers Button Hides/Shows the Header lines  
 

 Add Text Button Adds new Text.  See 4.3.2 Table and 432.3 Chart on 
how to add Text 
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  Delete Text Button Deletes the selected Text 
 
4.3.2. Table 
 

 
 

The Table screen is a spreadsheet which contains all of the Text data fields for easy input 
and editing.  The spreadsheet headers are user definable.   
 
To change the column headers, click on the table header row with the right mouse button.  
The Column Selection/Naming window wiil be displayed (see 7.3 Column 
Selection/Naming). 
 
To assist with entering and editing data the Edit menu can be accessed as a popup menu by 
clicking the right mouse button on any data cell of the spreadsheet. 
 
The fields are as follows:- 
 
Chart Number A pull-down menu which allows the user to select the number of the 

Chart on which the Text is to appear.  Leave blank if the Text appears 
on all Charts.  By default Notes text does not have a Chart Number 

 
Text Type A pull-down menu which allows the user to select the type of the 

Text entry.  This is one of fourteen types:- 
  

Text Only Places Text within the Time Location Chart with no 
border 

 
Line Above Places Text within the Time Location Chart below a 

line drawn at the specified Date and between the 
Start and Finish Locations 

 
Line Below Places Text within the Time Location Chart above a 

line drawn at the specified Date and between the 
specified Start and Finish Locations 

 



 

 

 

Revision 5.0.35 - 47 - January 2019  

Full Border Places Text within the Time Location Chart with a full  
border 

 
Notes Places Text within the Notes box. No Date or Start 

and Finish Locations are required 
 
Header 1-9 Places Text within the specified Header line between 

the specified Start and Finish Locations. No Date is  
required 

 
Background Colour A numeric field containing a number between 0 (black) and 

16777215 (white) or a colour name from the Personal or Project 
Colour Library.  If a Personal Colour Library name is entered then 
the details are copied to the Project Colour Library.  The field may be 
allocated directly from the Colour Library window (see section 5.3 
Colour Library) or can be selected from the Colour dialogue window 
by double-clicking on the Background Colour cell. 

 
Date A date field in the format specified in the System Settings, containing 

the date at which the Text is to be located. 
 
Start Location A numeric field containing the chainage or metreage at which the 

Text and/or Line is to start on the Chart. 
 
Finish Location A numeric field containing the chainage or metreage at which the 

Text and/or line is to finish on the Chart. 
 
Text The text to be shown at the specified position. 
 
To add new Text on the Table screen, click on the  Add Text button.  A new row will be 
added to the bottom of the spreadsheet, the Text Type set to ‘Full Border’, the Background 
Colour to 1677215 (white), the Date to the Base Date of the project, the Start Location to 
the minimum location, the Finish Location to 10% of total project distance and the Text to 
‘New Text’.  All other fields will be set to blank.  These fields may then be edited to the 
required values.  
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4.3.3. Chart 
 

 
 
The Chart screen is a graphical representation of the Text data. 
 
Each Text is shown in its specified Font and  Background Colour in a box, positioned as 
determined by the Date and Location settings.   
 
Notes are not shown and cannot be edited on this screen, however, they can be added (see 
Adding Text later in this section). 
 
Editing Text 

 
 
 

Positioning the cursor over one of the 
Text boxes will cause it to change to 

the selection pointer .   
 
 
 

Clicking the left mouse button on the 
box will select the Text, a start and 
finish point ▪ will appear at each side 
of the box to indicate that this is the 
selected Text and it can now be 
edited or manipulated on the screen 
using the mouse.  The text of the 
Label can be edited in the normal 
way. 
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To change the Date and/or Location 
of the Text, click the left mouse 
button on the box and hold down the 
button, the cursor will change to , 
two arrows will appear next to the 
location axis and boxes indicating the 
current Start and Finish Locations 
will appear within the location axis.   

 
An arrow will also appear next to the time axis and a box indicating the current Date will 
appear within the time axis.   
 
Using the mouse, move the box left 
or right to the required Locations or 
up and down to the required Date, 
the arrows and boxes will indicate the 
new locations and date.  Release the 
mouse button when the desired 
position has been achieved. 
 
 

 
 
To change the Start Location of the 
Text, positioning the cursor over the 
start point ▪, it  will  change to the 

selection pointer .   
 
 

 
 
Click the left mouse button on the 
start point ▪ and hold down the 
button, the cursor will change to , 
an arrow will appear next to the 
location axis and a box indicating the 
current Start Location will appear 
within the location axis.   
 

 
Using the mouse, move the start 
point ▪ left or right to the required 
Start Location, the arrow and box will 
indicate the new location.  Release 
the mouse button when the desired 
position has been achieved. 
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The text box will automatically resize 
to fit the new location parameters.   
 
To change the Finish Location, click 
and hold down on the finish ▪ point 
instead of the start. 
 
The Start and Finish Locations of Text in the Header section may be edited in the same way 
as the Text in the Chart section.   
 
If the selected Layout File has more than one Header Line specified then the Header Text 
can be moved between lines using the drag method described earlier. 
 
Adding Text 
 

To add new Text on the Chart screen, 
click on the  Add Text button, the 
cursor will  change to  and the 
Header section will turn grey.  Move 
the cursor on to the Chart, arrows 
next to the location and time axes will 
appear and boxes, indicating the 
current Location and Date of the 
cursor position, will appear within the 
axes.   

 
 
 
 
Using the mouse, move the cursor to 
the required Location and Date, the 
arrows and boxes will indicate the 
new values, and click the left mouse 
button.  
 
 

 
 
A new Text box will appear with the 
text set to ‘New Text’ and the Header 
section will be returned to its original 
state.    
 
This Text may then be edited, moved 
or resized as described earlier. 
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To move the Text into the Header section or Notes change the Text Type to the required 
type/line. 
 
On large projects the scale of the chart may be too small to achieve an accurate location 
using the mouse.  This can be improved by clicking on the  Zoom In button, which doubles 
both the time and location scales of the chart.  This may be done twice after which the 
button is hidden.   
 
To see the areas of the chart which are beyond the edges of the window, click and hold 
down the left mouse button on any blank area of the chart, the cursor will change to .  
Move the mouse until the area of the chart required is visible in the window and release the 
button.  Repeat as many times as necessary to move to the required part of the chart into 
view. 
 
A Zoomed In  chart can be reduced to half its current size by clicking on the  Zoom Out 
button.  Once it has been reduced to its original size the button is hidden. 
 

4.4. Graphics 
 

The Graphics screen provides access to all the Graphics data by a spreadsheet table. 
 
Graphics can be added to the Time Location Chart in three different places, the Diagram at 
the top of the chart, as Clipart within the chart itself or as one of up to four Logos. 
 
4.4.1. Toolbars 
 

 
 

 
 

The Toolbars contain seven elements to assist in inputting and editing of the Text data. 
 

   Chart Button  Switches to graphic input screen (Professional ony)  
 

 Chart Filter Filters the display to show only the Text that appear on 
the selected Chart.  Selecting blank shows all Text 

 

  Print Button  Prints the table of Graphics data 
 

 Zoom Out Halves the size of the current Chart window to improve 
visibility 

 

 Zoom In Doubles the size of the current Chart window to 
improve accuracy.  
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 Add Graphic Button Adds a new Graphic.  See 4.4.2 Table on how to add 
Graphics 

 

  Delete Graphic Deletes the selected Graphic(s) 
   Button 
 
4.4.2. Table 
 

 
 

The Table screen is a spreadsheet which contains all of the Graphics data fields for easy 
input and editing.  The Graphic shown on the spreadsheet is a thumbnail representation of 
the actual Graphic, held full size in the  project file, and does not give a true 
representation of the actual quality.  The spreadsheet headers are user definable.   
 
To change the column headers, click on the table header row with the right mouse button.  
The Column Selection/Naming window wiil be displayed (see 7.3 Column 
Selection/Naming). 
 
To assist with entering and editing data the Edit menu can be accessed as a popup menu by 
clicking the right mouse button on any data cell of the spreadsheet. 
 
The fields are as follows:- 
 
Chart Number A pull-down menu which allows the user to select the number of the 

Chart on which the Graphic is to appear.  Leave blank if the Graphic 
appears on all Charts.  By default Logos do not have a Chart Number 

 
Graphic Type A pull-down menu which allows the user to select the type of the 

Graphic entry.  This is one of 6 types:- 
  

Diagram Places the Graphic in the Diagram section at the top 
of the Chart between the Start and Finish Locations 
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specified.  If the specified locations fall outside the 
location limits of the Chart then the Graphic is 
cropped at the appropriate points.  

 
Clipart Places the Graphic within the Chart between the Start 

and Finish Locations and Start and Finish Dates 
specified.  If the specified locations fall outside the 
location and time limits of the Chart then the Graphic 
is cropped at the appropriate points. 

 
Logo 1-4 Places the Graphic within the Logo Box specified in 

the Layout.  If the proportions of the Graphic do not 
match the size of the logo box then the box is adjusted 
to suit. 

 
Start Location A numeric field containing the chainage or metreage at which the 

left edge of the  Graphic is to be placed.  Not required for Logos 
 
Finish Location A numeric field containing the chainage or metreage at which the 

right edge of the Graphic is to be placed.  Not required for Logos 
 
Start Date A date field in the format specified in the System Settings, containing 

the date at which the top of the Graphic is to placed.  Only required 
for Clipart. 

 
Finish Date A date field in the format specified in the System Settings, containing 

the date at which the bottom of the Graphic is to be placed.  Only 
required for Clipart. 

 
Graphic A Graphic from a .bmp, gif or .jpg file.  To load the file, double click 

on the cell, a File Dialogue window will be loaded to allow selection 
of the file required. 

 
Rotate A pull-down menu which allows the user to rotate the Graphic 

through 90°, 180° or 270° when it is displayed on the chart.  Leave at 
0° if rotation not required, set at 270° to rotate a diagram for 
horizontal Time Grid charts if not already rotated. 

 
To add a new Graphic on the Table screen, click on the  Add Graphic button.  A new row 
will be added to the bottom of the spreadsheet, the Chart Number set to 1, the Graphic 
Type to Clipart, the Start Location to the minimum location, the Finish Location to 10% of 
total project distance, the Start Date to the Base Date, the Finish Date to 25% of the project 
period and the Graphic to ‘Double-Click here to load Graphic’.  These fields may then be 
edited to the required values. 
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4.4.3. Chart 
 

 
 
The Chart screen is a graphical representation of the Graphic data. 
 
Each Graphic is positioned as determined by the Date and/or Location settings.   
 
Logos are not shown and cannot be edited on this screen, however, they can be added (see 
Adding Graphics later in this section). 
 
Resizing/Repositioning a Graphic 
 
Positioning the cursor over one of the Graphic 
boxes will cause it to change to the selection 

pointer . 
 
To change the Dates and/or Location of the 
Graphic, click the left mouse button on the 
box, start and finish  points ▪ will appear at the 
centre points of each side. 
 

Click and hold down the left mouse  button, 
the cursor will change to , two arrows will 
appear next to the location axis and boxes 
indicating the current Start and Finish 
Locations will appear within the location axis.  
Arrows will also appear next to the time axis 
and a box indicating the current Date will 
appear within the   time axis.   
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Using the mouse, move the Graphic left or 
right to the required Locations or up and 
down to the required Dates, the arrows and 
boxes will indicate the new locations and 
dates.  Release the mouse button when the 
desired position has been achieved. 
 

 
 
To change the Start Location of the Text, 
positioning the cursor over the start point ▪ to 
the left of the box, it  will  change to the 

selection pointer .   
 

 
Click the left mouse button on the start point 
▪ and hold down the button, the cursor will 
change to , an arrow will appear next to the 
location axis and a box indicating the current 
Start Location will appear within the location 
axis.   

 
Using the mouse, move the start point ▪ left or 
right to the required Start Location, the arrow 
and box will indicate the new location.  
Release the mouse button when the desired 
position has been achieved. 
 

 
The Graphic will automatically resize to fit the 
new location parameters.   
 
To change the Finish Location, click and hold 
down on the finish ▪ point to the right of the 
box instead of the start. 
 
To change the Start or Finish Dates, click and hold down on the start or finish ▪ point at the 
top and bottom of the box instead of the sides. 
 
The Start and Finish Locations of the Graphic above the grid may be edited in the same way 
as the Graphic within the grid. 
 
The height of the Graphic above the grid cannot be changed.   
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Adding Graphics 
 

To add a new Graphic on the Chart screen, 
click on the  Add Graphic button, the cursor 
will  change to .  Move the cursor on to the 
grid or above the grid, arrows next to the 
location and time axes will appear and boxes, 
indicating the current Start Location and Start 
Date of the cursor position, will appear within 
the axes.   

 
 
Using the mouse, move the cursor to the 
required Location and Date, the arrows and 
boxes will indicate the new values, and click 
the left mouse button.  
 

 
 
A new Graphic box will appear with the 
caption ‘Double-Click here to load Clipart’.  
Double-Click on the box to display a dialogue 
window to select the Graphic to be displayed 
in the box.  
 

 
This Graphic may then be moved or resized as described earlier. 
 
To move a Graphic on the grid to above the grid or vice-versa or to move it to a logo change 
the Graphic Type to the required type. 
 
On large projects the scale of the chart may be too small to achieve an accurate location 
using the mouse.  This can be improved by clicking on the  Zoom In button, which doubles 
both the time and location scales of the chart.  This may be done twice after which the 
button is hidden. 
   
To see the areas of the chart which are beyond the edges of the window, click and hold 
down the left mouse button on any blank area of the chart, the cursor will change to .  
Move the mouse until the area of the chart required is visible in the window and release the 
button.  Repeat as many times as necessary to move to the required part of the chart into 
view. 
 
A Zoomed In  chart can be reduced to half its current size by clicking on the  Zoom Out 
button.  Once it has been reduced to its original size the button is hidden. 
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4.5. Calendar 
 

The Calendar screen provides access to all the Calendar data. 
 
A project may contain multiple Calendars with each Task using any one of them for 
scheduling purposes.  A Calendar may also be used as the default for the Chart to display 
the standard holiday periods. 
 
4.5.1. Toolbar 
 

 
 

The Toolbar contain three elements to assist in inputting and editing of the Calendar data. 
 

 Calendar A pull-down menu which allows the user 
to select the Calendar to be displayed.   

 

 Save CalendarButton  Saves the selected Calendar.  Only visible 
if changes have been made. 

 

 Add CalendarButton  Adds a new Calendar. 
 

 Delete CalendarButton Deletes the selected Calendar  The 
Calendar cannot be deleted if it has been 
allocated to any Tasks 

 
4.5.2. Adding a New Calendar 
 

 
 
To add a new Calendar click on the  Add Calendar button, the screen will change to display 
the following two elements:-   
 
Title A text field describing the Calendar.  This field may be edited in the 

usual way 
 
Start Day A pull-down menu which allows the user to select on which day the 

week starts. 
 
Enter a Title for this Calendar and left click on the Start Day menu, you can change the day 
if required.  If the Start Day menu is clicked before a Title is entered an error message is 
displayed.  After clicking on the Start Day menu the remainder of the screen appears, with 
the displayed year set to that of th Base Date. 
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The remainder of the screen contains four more elements:- 
 
Previous Year Button A button which changes the displayed year to the previous year. 
 
Next Year Button A button which changes the displayed year to the next year 
 
Dates Table A spreadsheet displaying a full year for the selected Calendar which 

allows the user to select/deselect the Holiday dates. 
 
Working WeekTable A spreadsheet displaying the Working Week for the Calendar, which 

allows the user to select/deselect the Working Days and Times. 
 
The Working Week defaults to a 7 day week and 24 hours per day.  Deselect the days of the 
week that are non-working days by unticking the box using the mouse or by selecting the 
Day Name cell and pressing the Enter key.  The Calendar spreadsheet will updated 
automatically as each day is deselected. 
 

 
 
Next set the Working Times for each day.  Though not essential, for consistancy it is advised 
that Finish Times should be set to 1 minute before the actual Finish Time i.e. 17:59 not 
18:00.  A finish at midnight must always be set to 23:59 as 24:00 is not a valid time. 
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Now add any Holiday dates that are required.   
 

 
 
To add Holidays to the Calendar  select the cells with a white background containing the 
dates that are to be Holidays, either by using the mouse, or by using the Shift and arrow 
keys.  Then click the right mouse button or press the ‘H’ key to set the dates as Holidays. 

 

 
 
If the selection includes Non-Working days these will be ignored.   
 
A month or a particular day of a week can be selected by clicking on the row or column 
header. 
 
To remove a Holiday, select the cells with a pink background containing the Holiday(s) dates to be 
removed and click the right mouse button or press the ‘W’ key. 

 
Use the Previous Year and Next Year buttons to move backwards and forwards through the 
years. 
 
The Calendar details will be saved when the screen is closed or when another Calendar is 
created or edited. 
 
4.5.3. Editing an Existing Calendar 
 
To edit an existing Calendar, select the Calendar to be changed from the pull-down menu. 

 

 
 
After selecting the Calendar the main screen appears containing all the Calendar data and 
with the displayed year set to that of th Base Date. 
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The data can now be edited as described in 4.5.2 Adding a New Calendar. 
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4.6. XER Import 
 

The XER Import screen allows data to be imported into  from an Oracle 
Primavera P6 XER file.  The import facility can be accessed in three different ways:- 
 

1. Loading an XER file using the Open Existing Project or Open Last Project from the 
Startup window 
 

2. Loading an XER file using the File/Open or File/Recent menu from the Main window 
 

3. Loading an XER file using the XER Import button from the Data Ribbon 
 
The XER file may contain multiple Projects. 
 
Once the file has been selected the data is loaded.  Progress is displayed in the MESSAGE 
panel on the Status Bar at the bottom of the Main Window.  Dependent on the number of 
Projects, Tasks, Activity Codes and User Defined Fields contained in the XER file, loading can 
take anything from a few seconds to several minutes. 
 
The utility loads the following tables from the XER file:- 
 
PROJECT  a spreadsheet containing the Project data 
PROJWBS  a spreadsheet containing the Work Breakdown Codes 
CALENDAR  a spreadsheet containing the Calendar data 
ACTVCODE  a spreadsheet containing the Activity Code groups 
ACTVTYPE  a spreadsheet containing the Activity Codes 
UDFTYPE  a spreadsheet containing the details of the User Defined Fields 
TASK   a spreadsheet containing the Task data 
TASKACTV  a spreadsheet containing the Activity Codes allocated to the Tasks 
UDFVALUE a spreadsheet containing the User Defined Fields allocated to the 

Tasks 
 
After the data has been loaded the utility sorts and indexes the PROJWBS, TASK, TASKACTV 
and UDFVALUE tables and builds the WBS structure before displaying the main XER Import 
screen. 
 
4.6.1. Toolbars 
 

 
 

Main Screen 
 

 
 

Log File Screen 

 
The Toolbars contain seven elements to assist in importing the data from the XER file. 
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  Import Method A pull-down menu which allows the user to select how 
the XER data is to be imported.  This can be one of 3 
methods:- 

   
 Create New Clears  the  current  memory  of   any 
         Project data already loaded and adds all 

imported data into a new project. 
 
 Add to Existing  Adds all imported data to the project 
             Project data already loaded.  NB This may 

duplicate Task ID’s.  The option is 
only available if a project is already 
loaded. 

 
 Update Existing  Looks for matching  Calendar Names 
               Project and Task ID’s and updates the 

existing data when a match is found.  
Where no match is found the data is 
added to the existing data already 
loaded.  The option is only available 
if a project is already loaded. 

 

  Import  Allows the user to select which of the three types of data 
from the XER file are to be imported.  This option is only 
available if Add to Existing Project or Update Existing 
Project is selected. 

   

 Project Data If ticked, imports the Project data contained in the XER 
file i.e. Project Title, Default Calendar, Hours/Day, 
Hours/Week, Base Date and Time Now. 

 

 Calendars If ticked, imports the Calendar data contained in the XER 
file. 

 

 Tasks If ticked, imports the Task data contained in the XER file 
which match the Field Selections and Filter if set. 

 

 Links If ticked, imports the Links data contained in the XER file.  
Only five Links per Task can be imported any more that 
five will be rejected and shown in the log. 

 

 WBS If ticked, imports the WBS data contained in the XER file. 
 

 Filter Filters the Task to be imported.  Only Tasks matching the 
selected criteria will be imported. 
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 On Completion Allows the user to select what happens once the data has 
been imported. 

 

 Import Button Starts the import 
 

 Print Button If the Log File is viewed then this button replaces the 
Import Button and allows the Log File to be printed. 

4.6.2. Main Screen 
 

 
 
The main screen contains five elements:- 
 
Project Data A collection of seven fields which comprise the Project Data 

 
 Project Title  A pull-down menu showing the title of the project 

loaded from the XER file.  If the XER file contained 
more than one project then this will display an ‘All 
Projects’ option and the menu will contain the title 
of each project individually, to allow a single 
project to be selected for import 

 
 Default Calendar  A pull-down menu which allows the user to select 

the Calendar to be used as the default for this 
project. 

 
 Time Units  A pull-down menu which allows the user to select 

the Time Units to be used on this project.  If an 
existing project is already loaded and an Import 
Method other than Create New Project is selected 
then this will be set to the Time Units of the loaded 
project. 
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 Hours/Day  A numeric field determining the number of working 
hours in each day of the project.  This field will 
contain the value imported from the XER file, 
however, it may be changed if desired. 

 
 Hours/Week  A numeric field determining the number of working 

hours in each week of the project.  This field will 
contain the value imported from the XER file, 
however, it may be changed if desired. 

 
 Base Date  A date field in the format specified in the System 

Settings, which determines Week 1 of the project.  
This field will contain the date imported from the 
XER file, however, it may be changed if desired. 

 
 Time Now  A date field in the format specified in the System 

Settings, which denotes the last completed day of 
the project.  This field will contain the date 
imported from the XER file, however, it may be 
changed if desired. 

 
Schedule Table A spreadsheet containing the field mapping for the Scheduling data of 

the Tasks.  The selections are made from pull-down menus containing 
all available fields in this section.  With the exception of the Task ID and 
% Distance Complete, the mapping is predetermined and cannot be 
changed.  NB the ‘task-id’ field available for mapping contains the 
Oracle Primavera P6 database index number, the ‘task-code’ field 
contains the P6 user entered ID.  
 

ChainLink Table A spreadsheet containing the field mapping for the ChainLink data of 
the Tasks.  The selections are made from pull-down menus containing 
all available fields in this section.  A field name preceded by (A) is an 
Activity Code field and by a (U) is a User Defined Field. 

 
User FieldsTable A spreadsheet containing the field mapping for the User Fields data of 

the Tasks.  The selections are made from pull-down menus containing 
all available fields in this section.  A field name preceded by (A) is an 
Activity Code field, by a (U) is a User Defined Field and by a (T) is a Task 
field. 

 
XER Data Table Spreadsheets containing the imported data from the XER file.  These 

tables are for reference only and should not be changed, except by an 
expert user of both  and Oracle Primaver P6. 

 
Before the Import Button is pressed all blank fields in the Project Data section must be 
entered.  A warning message will be displayed if any of these fields are blank or invalid. 
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In the field mapping tables only fields to be imported need to be mapped, any field left 
blank will be ignored during the import.  The selected mapping will be saved and 
automatically selected the next time an XER file is imported. 
 

 
 
As an XER file contains all the Tasks that appear in the Project, it is recommended that a 
Filter is created and selected which eliminates Tasks which are not required for the Time 
Location Chart at this stage, rather than deleting them later. 
 
When all the necessary fields have been populated, the Import Method and Import 
selections made and Filter set, click on the Import Button. 
 
The data will now be imported.  Progress is displayed by scrolling the spreadsheets and on 
the Progress Bar on the Project Details ribbon.  
Dependent on the number of Tasks, Activity Codes and User Defined Fields contained in the 
XER file, loading can take anything from a few seconds to several minutes. 
 
On completion of the import, the On Completion function selected will be performed.  If  
Show Log File has been selected, or more than five Links per Task have been found, then 
the log file will be displayed and will show which Tasks, Links and WBS Codes were Added, 
Updated or Rejected.  
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 To print the file click the Print Button. 
 
The imported data can now be viewed and edited by selecting one of the Data screens. 
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4.7. MPX Import 
 

The MPX Import screen allows data to be imported into  from an Microsoft MPX 
file.  The import facility can be accessed in three different ways:- 
 

1. Loading an MPX file using the Open Existing Project or Open Last Project from the 
Startup window 
 

2. Loading an MPX file using the File/Open or File/Recent menu from the Main window 
 

3. Loading an MPX file using the MPX Import button from the Data Ribbon 
 
Once the file has been selected the data is loaded.  Progress is displayed in the MESSAGE 
panel on the Status Bar at the bottom of the Main Window.  Dependent on the number of  
Tasks contained in the MPX file, loading can take anything from a few seconds to several 
minutes. 
 
The utility loads the following tables from the MPX file:- 
 
MPX Calendar Data a spreadsheet containing the Calendar data.  This table is 

hidden to prevent the imported data being changed 
MPX Task Data 1 - n Spreadsheet containing the Task data, where n is the number 

of Tasks/100. 
 
The Task data is split into groups of 100 to improve the loading speed. 
 
4.7.1. Toolbars 
 

 
 

Main Screen 
 

 
 

Log File Screen 

 
The Toolbars contain five elements to assist in importing the data from the MPX file. 
 

  Import Method A pull-down menu which allows the user to select how 
the MPX data is to be imported.  This can be one of 3 
methods:- 

   
 Create New Clears  the  current  memory  of   any 
         Project data already loaded and adds all 

imported data into a new project. 
  



 

 

 

Revision 5.0.35 - 68 - January 2019  

 Add to Existing  Adds all imported data to the project 
              Project data already loaded.  NB This may 

duplicate Task ID’s.  The option is 
only available if a project is already 
loaded. 

 
 Update Existing  Looks for matching  Calendar Names 
               Project and Task ID’s and updates the 

existing data when a match is found.  
Where no match is found the data is 
added to the existing data already 
loaded.  The option is only available 
if a project is already loaded. 

 

  Import  Allows the user to select which of the three types of data 
from the MPX file are to be imported.  This option is only 
available if Add to Existing Project or Update Existing 
Project is selected. 

   

 Project Data If ticked, imports the Project data contained in the MPX 
file i.e. Project Title, Default Calendar, Hours/Day, 
Hours/Week, Base Date and Time Now. 

 

 Calendars If ticked, imports the Calendar data contained in the MPX 
file. 

 

 Tasks If ticked, imports the Task data contained in the MPX file 
which match the Field Selections and Filter if set. 

 

 Links If ticked, imports the Links data contained in the MPX 
file.  Only five Links per Task can be imported any more 
that five will be rejected and shown in the log. 

 

 WBS If ticked, imports the WBS data contained in the MPX file. 
 

 On Completion Allows the user to select what happens once the data has 
been imported. 

 

 Filter Filters the Task to be imported.  Only Tasks matching the 
selected criteria will be imported. 

 

 Import Button Starts the import 
 

 Print Button If the Log File is viewed then this button replaces the 
Import Button and allows the Log File to be printed. 
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4.7.2. Main Screen 
 

 
 
The main screen contains five elements:- 
 
Project Data A collection of seven fields which comprise the Project Data. 

 
 Project Title  A pull-down menu showing the title of the project 

loaded from the MPX file.. 
 
 Default Calendar  A pull-down menu showing the Calendar to be 

used as the default for this project. 
 
 Time Units  A pull-down menu showing the Time Units to be 

used for this project. 
 Hours/Day  A numeric field determining the number of working 

hours in each day of the project. 
  
 Hours/Week  A numeric field determining the number of working 

hours in each week of the project. 
  
 Base Date  A date field in the format specified in the System 

Settings, which determines Week 1 of the project.   
 
 Time Now  A date field in the format specified in the System 

Settings, which denotes the last completed day of 
the project. 

 
With the exception of the Base Date and Time Now, this data is 
obtained from the MPX file and connot be changed. 

 
Schedule Table A spreadsheet containing the field mapping for the Scheduling data of 

the Tasks.  The selections are made from pull-down menus containing 
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all available fields in this section.  With the exception of the Task ID, 
Calendar, Baseline Start, Baseline Finish and % Distance Complete, the 
mapping is predetermined and cannot be changed.  NB the ‘ID’ and 
‘Unique ID’ fields available for mapping contains the Microsoft Project 
Line Numbers, which change as new Tasks are added to the project, so 
cannot be used sucessfully for updating purposes.  
 

ChainLink Table A spreadsheet containing the field mapping for the ChainLink data of 
the Tasks.  The selections are made from pull-down menus containing 
all available fields in this section. 

  
User FieldsTable A spreadsheet containing the field mapping for the User Fields data of 

the Tasks.  The selections are made from pull-down menus containing 
all available fields in this section. 

 
MPX Data Table Spreadsheets containing the imported data from the MPX file.  This 

table is for reference only and should not be changed, except by an 
expert user of . 

 
Before the Import Button is pressed all blank fields in the Project Data section must be 
entered.  A warning message will be displayed if any of these fields are blank or invalid. 
 
In the field mapping tables only fields to be imported need to be mapped, any field left 
blank will be ignored during the import.  The selected mapping will be saved and 
automatically selected the next time an MPX file is imported. 
 

 
 
As an MPX file contains all the Tasks that appear in the Project, it is recommended that a 
Filter is created and selected which eliminates Tasks which are not required for the Time 
Location Chart at this stage, rather than deleting them later. 
 
When all the necessary fields have been populated, the Import Method and Import 
selections made and Filter set, click on the Import Button. 
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The data will now be imported.  Progress is displayed in the MESSAGE panel on the Status 
Bar at the bottom of the Main Window.  Dependent on the number of Tasks and Calendars 
contained in the MPX file, loading can take anything from a few seconds to several minutes. 
On completion of the import, the user will be asked if they wish to see the Log File which 
shows which Tasks were Added, Updated or Rejected.  If ‘Yes’ is selected then the Log File 
screen is displayed. 
 

 
 
 To print the file click the Print Button. 
 
The imported data can now be viewed and edited by selecting one of the Data screens. 
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4.8. Excel/CSV Import 
 

The Excel/CSV Import screen allows data to be imported into  from an Microsoft 
XLS or a CSV file.  NB a Microsoft XLSX file cannot be imported (see 4.9 Clipboard Import to 
overcome this problem). 
 
The import facility can be accessed in three different ways:- 
 

1. Loading an XLS or CSV file using the Open Existing Project or Open Last Project from 
the Startup window 
 

2. Loading an XLS or CSV file using the File/Open or File/Recent menu from the Main 
window 
 

3. Loading an XLS or CSV file using the Excel/CSV Import button from the Data Ribbon 
 
Once the file has been selected the data is loaded.  If the file is an XLS file and there is more 
than one sheet then the data is imported from the selected sheet.  NB A combined 
date/time field is not recognised by the import utility and only the date is imported  
 
4.8.1. Toolbars 
 

 
 

Main Screen 
 

 
 

Log File Screen 

 
The Toolbars contain six elements to assist in importing the data from the XLS or CSV file. 
 

  Import Method A pull-down menu which allows the user to select how 
the XLS or CSV data is to be imported.  This can be one of 
3 methods:- 

   
 Create New Clears  the  current  memory  of   any 
         Project data already loaded and adds all 

imported data into a new project. 
 
 Add to Existing  Adds all imported data to the project 
              Project data already loaded.  NB This may 

duplicate Task ID’s.  The option is 
only available if a project is already 
loaded. 
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 Update Existing  Looks for matching  Calendar Names 
               Project and Task ID’s and updates the 

existing data when a match is found.  
Where no match is found the data is 
added to the existing data already 
loaded.  The option is only available 
if a project is already loaded. 

 

  Import  Allows the user to select which of the two types of data  
are to be imported.  This option is only available if Add to 
Existing Project or Update Existing Project is selected. 

 

 Project Data If ticked, imports the data entered by the user in the 
Project Details i.e. Project Title, Default Calendar, 
Hours/Day, Hours/Week, Base Date and Time Now. 

 

 Tasks If ticked, imports the Task data contained in the XLS or 
CSV file which match the Field Selections and Filter if set. 

 

 On Completion Allows the user to select what happens once the data has 
been imported. 

 

 Filter Filters the Task to be imported.  Only Tasks matching the 
selected criteria will be imported. 

 

 Import Button Starts the import 
 

 Print Button If the Log File is viewed then this button replaces the 
Import Button and allows the Log File to be printed. 

 
4.8.2. Main Screen 
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The main screen contains five elements:- 
 
Project Data A collection of seven fields which comprise the Project Data.    If an 

existing project is already loaded and the Import Method is not set to 
‘Create New Project’ then the Project Data of the loaded project will 
automatically entered in these fields. 

 
 Project Title  A text field containing the title of the Project. 
 
 Header Row  A numeric field indicating the row number of the 

XLS/CSV Data Table which contains the column 
headings to be used in the mapping pull-down 
menus.  This is set to zero by default so the A, B, C, 
etc. headings are used.  Changing this setting resets 
the pull-down menus. 

 
 Time Units  A pull-down menu which allows the user to select 

the Time Units to be used for this project. 
  
 Hours/Day  A numeric field determining the number of working 

hours in each day of the project. 
  
 Hours/Week  A numeric field determining the number of working 

hours in each week of the project. 
  
 Date Format Allows the user to specify the format of the 

imported dates contained in the spreadsheet for 
correct conversion into the  format.  
This is normally dd/mm/yyyy. 

 
 Base Date  A date field in the format specified in the System 

Settings, which determines Week 1 of the project.   
 
 Time Now  A date field in the format specified in the System 

Settings, which denotes the last completed day of 
the project. 

 
Schedule Table A spreadsheet containing the field mapping for the Scheduling data of 

the Tasks.  The selections are made from pull-down menus containing 
all available fields in this section. 
 

ChainLink Table A spreadsheet containing the field mapping for the ChainLink data of 
the Tasks.  The selections are made from pull-down menus containing 
all available fields in this section. 

  
User FieldsTable A spreadsheet containing the field mapping for the User Fields data of 
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the Tasks.  The selections are made from pull-down menus containing 
all available fields in this section. 

 
XLS/CSV Data Table A spreadsheet containing the imported data from the XLS or CSV file.  

This table is for reference only and should not be changed, except by an 
expert user of . 

 
Before the Import Button is pressed all blank fields in the Project Data section must be 
entered.  A warning message will be displayed if any of these fields are blank or invalid. 
 
In the field mapping tables, with the exception of the Task ID field, only fields to be 
imported need to be mapped, any field left blank will be ignored during the import.  If the 
Task ID field is mapped to a empty field no Tasks will be imported.  The example below only 
imports the Schedule fields. The selected mapping will be saved and automatically selected 
the next time an XLS or CSV file is imported. 
 

 
 
When all the necessary fields have been populated, the Import Method and Import 
selections made and any Filter set, click on the Import Button. 
 
The data will now be imported.  Progress is displayed in the MESSAGE panel on the Status 
Bar at the bottom of the Main Window.  Dependent on the number of Tasks contained in 
the XLS or CSV file, loading can take anything from a few seconds to several minutes. 
 
On completion of the import, the user will be asked if they wish to see the Log File which 
shows which Tasks were Added, Updated or Rejected.  If ‘Yes’ is selected then the Log File 
screen is displayed. 
 



 

 

 

Revision 5.0.35 - 76 - January 2019  

 
 
To print the file click the Print Button. 
 
The imported data can now be viewed and edited by selecting one of the Data screens. 
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4.9. Clipboard Import 
 

The Clipboard Import screen allows data to be selectively imported into  from 
the Microsoft Windows clipboard rather than by a global Copy and Paste.  This facility 
replaces the ‘Paste All’ facility in . 
 
This facility provides a work-around for importing Microsoft Excel XLSX files, by loading the 
file into Excel and copying the entire sheet to the Clipboard before using this method.  It 
also provides a work-around for importing combined date/time fields in a Microsoft Excel 
XLS file. 
 
The import facility can only be accessed using the Clipboard Import button from the Data 
Ribbon. 
 
Before clicking on the button the data must first be copied to the clipboard otherwise an 
error message is displayed indicating there is no data to import. 
 
4.9.1. Toolbars 
 

 
 

Main Screen 
 

 
 

Log File Screen 

 
The Toolbars contain six elements to assist in importing the data from the XLS OR CSV file. 
 

  Import Method A pull-down menu which allows the user to select how 
the Clipboard data is to be imported.  This can be one of 
3 methods:- 

   
 Create New Clears  the  current  memory  of   any 
         Project data already loaded and adds all 

imported data into a new project. 
 
 Add to Existing  Adds all imported data to the project 
              Project data already loaded.  NB This may 

duplicate Task ID’s.  The option is 
only available if a project is already 
loaded. 

 
 Update Existing  Looks for matching  Calendar Names 
               Project and Task ID’s and updates the 

existing data when a match is found.  
Where no match is found the data is 
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added to the existing data already 
loaded.  The option is only available 
if a project is already loaded. 

 

  Import  Allows the user to select which of the two types of data  
are to be imported.  This option is only available if Add to 
Existing Project or Update Existing Project is selected. 

 

 Project Data If ticked, imports the data entered by the user in the 
Project Details i.e. Project Title, Default Calendar, 
Hours/Day, Hours/Week, Base Date and Time Now. 

 

 Tasks If ticked, imports the Task data contained in the 
Clipboard which match the Field Selections and Filter if 
set. 

 

 Filter Filters the Task to be imported.  Only Tasks matching the 
selected criteria will be imported. 

 

 On Completion Allows the user to select what happens once the data has 
been imported. 

 

 Import Button Starts the import 
 

 Print Button If the Log File is viewed then this button replaces the 
Import Button and allows the Log File to be printed. 

 
4.9.2. Main Screen 
 

 
 
The main screen contains five elements:- 
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Project Data A collection of seven fields which comprise the Project Data.    If an 
existing project is already loaded and the Import Method is not set to 
‘Create New Project’ then the Project Data of the loaded project will 
automatically entered in these fields. 

 
 Project Title  A text field containing the title of the Project. 
 
 Header Row  A numeric field indicating the row number of the 

Clipboard Data Table which contains the column 
headings to be used in the mapping pull-down 
menus.  This is set to zero by default so the A, B, C, 
etc. headings are used.  Changing this setting resets 
the pull-down menus. 

 
 Time Units  A pull-down menu which allows the user to select 

the Time Units to be used for this project.  If an 
existing project is already loaded the this will be set 
to the Time Units of the loaded project. 

  
 Hours/Day  A numeric field determining the number of working 

hours in each day of the project. 
  
 Hours/Week  A numeric field determining the number of working 

hours in each week of the project. 
  
 Date Format Allows the user to specify the format of the 

imported dates contained in the spreadsheet for 
correct conversion into the  format.  
This is normally dd/mm/yyyy. 

 
 Base Date  A date field in the format specified in the System 

Settings, which determines Week 1 of the project.   
 
 Time Now  A date field in the format specified in the System 

Settings, which denotes the last completed day of 
the project. 

 
Schedule Table A spreadsheet containing the field mapping for the Scheduling data of 

the Tasks.  The selections are made from pull-down menus containing 
all available fields in this section. 
 

ChainLink Table A spreadsheet containing the field mapping for the ChainLink data of 
the Tasks.  The selections are made from pull-down menus containing 
all available fields in this section. 

 User FieldsTable A spreadsheet containing the field mapping for the User Fields data of 
the Tasks.  The selections are made from pull-down menus containing 
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all available fields in this section. 
 
XLS/CSV Data Table A spreadsheet containing the imported data from the XLS or CSV file.  

This table is for reference only and should not be changed, except by an 
expert user of . 

 
Before the Import Button is pressed all blank fields in the Project Data section must be 
entered.  A warning message will be displayed if any of these fields are blank or invalid. 
 
In the field mapping tables, with the exception of the Task ID field, only fields to be 
imported need to be mapped, any field left blank will be ignored during the import.  If the 
Task ID field is mapped to a empty field no Tasks will be imported.  The example below only 
imports the Schedule fields. The selected mapping will be saved and automatically selected 
the next time data from the Clipboard is imported. 
 

 
 
When all the necessary fields have been populated, the Import Method and Import 
selections made and any Filter set, click on the Import Button. 
 
The data will now be imported.  Progress is displayed in the MESSAGE panel on the Status 
Bar at the bottom of the Main Window.  Dependent on the number of Tasks contained in 
the XLS OR CSV file, loading can take anything from a few seconds to several minutes. 
 
On completion of the import, the user will be asked if they wish to see the Log File which 
shows which Tasks were Added, Updated or Rejected.  If ‘Yes’ is selected then the Log File 
screen is displayed. 
 



 

 

 

Revision 5.0.35 - 81 - January 2019  

 
 
To print the file click the Print Button. 
 
The imported data can now be viewed and edited by selecting one of the Data screens. 
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Section 5 
 

Libraries 
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5. Libraries 
 

The Libraries windows provide access to all aspects of the Library data. 
 
The Libraries are accessed from the Libraries Ribbon by clicking on the appropriate icon.  
The icon will appear depressed and remain depressed whilst ever the window remains 
open.  To close the window re-click the ribbon icon or click on the  button. 
 
All windows are independent of the main ChainLink 5 window and are individually colour 
coded. 
 
All the Library windows may be opened at the same time and remain open until closed by 
the user.  Any Library window, which is open when  is closed will also be closed, 
however, they will be re-opened when it is re-loaded. 
 
The position of each Library window is saved on closing and will be appear in the same 
position when re-opened. 
 
The elements on each window vary dependent on the Library loaded, however, each screen 
contains, as a minimum, a toolbar and a spreadsheet. 
 

5.1. Bar Library 
 

The Bar Library window gives access to the Personal and Project Bar Libraries and 
comprises of a toolbar and a spreadsheet. 
 
The window is colour coded yellow. 
 
5.1.1. Toolbar 
 

 
 
The Toolbars contains five elements to assist in inputting and editing of the Bar Library 
data. 
 

 Library Filter A pull-down menu that allows the user to filters the 
display to show only the Bar Codes that appear in the 
Personal or Project Library. 

 

 Font Button Displays a Font Dialogue window for the selection of 
the font and font size for the selected Bar Code 

 

  Print Button  Prints the table of Bar Library data 
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 Add Bar Code Adds a new Bar Code. 
            Button See 5.1.2 Table on how to add Bar Codes. 
 

  Delete Bar Code Deletes the selected Bar Code(s) 
       Button 
 
5.1.2. Table 
 

 
 
The Table is a spreadsheet which contains all of the Bar Library data fields for easy input 
and editing.  The spreadsheet headers are user definable.   
 
To change the column headers, click on the table header row with the right mouse button.  
The Column Selection/Naming window wiil be displayed (see 7.3 Column 
Selection/Naming). 
 
To assist with entering and editing data the Edit menu can be accessed as a popup menu by 
clicking the right mouse button on any data cell of the spreadsheet. 
 
The fields are as follows:- 
 
Bar Code An alpha-numeric code unique to the selected Personal or Project 

Library.  The same code may appear in both libraries with similar or 
different combinations of Bar Type, Colour and Description.  All 
codes are automatically converted to upper case. 

 
Bar Type Number A numeric field containing a number between 0 and 55 for bars in 

the Standard Bar Type Library or 60+ for User Defined Bars in the 
Personal or Project Bar Type Libraries.  If a Personal Bar Type 
Library name is entered and the Project Bar Library is displayed then 
the details are copied to the Project Bar Type Library.  The field may 
be allocated directly from the Bar Type Library window (see section 
5.2 BarType Library), however, Project Bar Types cannot be 
allocated to the Personal Bar Library. 

 
  



 

 

 

Revision 5.0.35 - 87 - January 2019  

Bar Type Selected This field is for display only as confirmation that the correct Bar Type 
Number has been entered.  It is populated when the Bar Type 
Number is entered. 

 
Bar Colour A numeric field containing a number between 0 (black) and 

16777215 (white) or a colour name from the Personal or Project 
Colour Library.  If a Personal Colour Library name is entered and the 
Project Bar Library is displayed then the details are copied to the 
Project Colour Library.  The field may be allocated directly from the 
Colour Library window (see section 5.3 Colour Library) or can be 
selected from the Colour dialogue window by double-clicking on the 
Bar Colour cell. NB Project Colours cannot be allocated to the 
Personal Bar Library. 

 
Description A text field describing the type of Task that is indicated by this Bar 

Type and Colour combination. 
 
Sequence A numeric field to determine the order in which the bars appear in 

the Legend on the Chart. 
 
To add a new Bar Code on the Table, click on the  Add Bar Code button.  A new row will 
be added to the bottom of the spreadsheet, the Bar Code set to ‘NEW CODE’, Bar Type to 
zero, the Bar Colour to 0 (black), the Description to the ‘New Code’ and the Sequence to the 
next highest number.  These fields may then be edited to the required values.  
 
5.1.3. Allocating Bar Codes to Tasks 
 
To allocate Bar Codes to Tasks using the Bar Library open the Tasks data screen and select 
the Task(s) to which the code is to be allocated.  If it is being allocated to multiple Tasks 
then it may be helpful to sort the Tasks spreadsheet by the Description column in order to 
collect the Tasks with similar descriptions together in the same block. 
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You may use any column(s) to select the Task(s). 
 
Once the Task(s) have been selected, open the Bar Library window, if not already open, and 
select the library to be used. 
 

 
 

There is now an additional column on the spreadsheet with the  Task symbol in the header 
and a  button in the rows below it. 
 
Left mouse click on the button at the end of the row with the required code. 
 

 
 
The Bar Library Code, Bar Type Number, Bar Type Selected and Bar Colour fields will be 
populated with the data from the Bar Library. 
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5.2. Bar Types Library 
 

The Bar Types Library window gives access to the Standard, Personal and Project Bar Types 
Libraries and comprises of a toolbar and a spreadsheet. 
 
The window is colour coded orange. 
 
5.2.1. Toolbars 

 

  
 
Standard Toolbar  Personal and Project Toolbar 

 
The Toolbars contains four elements to assist in inputting and editing of the Bar Library 
data. 
 

 Library Filter A pull-down menu that allows the user to filters the 
display to show only the Bar Types that appear in the 
Standard, Personal or Project Library. 

 

 Font Button Displays a Font Dialogue window for the selection of 
the font and font size for the selected Bar Code 

 

 Add BarType Adds a new Bar Type. 
            Button See 5.2.2 Table on how to add BarTypes. 
 

  Delete Bar Type Deletes the selected Bar Type(s) 
       Button 
 
5.2.2. Tables 

 

  
 
Standard Table     Personal and Project Table 
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The Table is a spreadsheet which contains all of the Bar Type data fields for easy input and 
editing.  The spreadsheet headers of the Personal and Project Libraries are user definable.   
 
To change the column headers, click on the table header row with the right mouse button.  
The Column Selection/Naming window wiil be displayed (see 7.3 Column 
Selection/Naming). 
 
To assist with entering and editing data the Edit menu can be accessed as a popup menu by 
clicking the right mouse button on any data cell of the spreadsheet. 
 
The fields are as follows:- 
 
Bar Type Number A numeric code unique to the selected Personal or Project Library.  

The same code may appear in both libraries with similar or different 
Characters. 

 
Description A text field containing as many characters as required to define the 

bar. The ‘-‘ character is used to space the text apart and not used in 
the bar but is replace by a continuous line 

 
To add a new Bar Type on the Table, click on the  Add Bar Type button.  A new row will be 
added to the bottom of the spreadsheet, the Bar Type Number set to the next highest 
number and the Characters to a siongle ‘-‘.  These fields may then be edited to the required 
values.  
 
5.2.3. Allocating Bar Types to the Data and Bar Libraries 
 
To allocate Bar Types to Tasks using the Bar Task Library open the Tasks data screen and 
select the Task(s) to which the code is to be allocated.  If it is being allocated to multiple 
Tasks then it may be helpful to sort the Tasks spreadsheet by the Description column in 
order to collect the Tasks with similar descriptions together in the same block. 
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You may use any column(s) to select the Task(s). 
 
Once the Task(s) have been selected, open the Bar Task Library window, if not already 
open, and select the library to be used. 

 

  
 

               With Task Screen Open   With Task Screen and Bar Library Open 
 
There is now an additional column on the spreadsheet with the  Task symbol in the header 
and a  button in the rows below it.  If the Bar Library window is also open another column 
is added with the  Bar Library symbol in the header and buttons in the rows below. 
 
Left mouse click on the button under the  Task symbol on the row with the required type. 
 

 
 
The Bar Type Number and Bar Type Selected fields will be populated with the data from the 
Bar Library .  NB The Bar Library Code has been removed as this Bar Type and Colour 
combination is no longer valid for that code. 
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Standard Bar Types can be allocated to the Labels data using the same procedure as for the 
Tasks data, except that the Labels screen is opened, the symbol in the table header is 
replaced by the  Labels symbol and only Bar Types 0 to 4 are displayed. 
 
Bar Types can be allocated to the selected Bar Code(s) in the Bar Library in a similar way, 
except that the  button on the row with the required type under the  Bar Library symbol 
is clicked. 
 

5.3. Colour Library 
 

The Colour Library window gives access to the Personal and Project Colour Libraries and 
comprises of a toolbar and a spreadsheet. 
 
The window is colour coded green. 
 
5.3.1. Toolbar 
 

 
 
The Toolbars contains four elements to assist in inputting and editing of the Bar Library 
data. 
 

 Library Filter A pull-down menu that allows the user to filters the 
display to show only the Colours that appear in the 
Personal or Project Library. 

 

  Print Button  Prints the table of Colour data 
 

 Add Colour Adds a new Colour. 
        Button See 5.3.2 Table on how to add Colours. 
 

  Delete Colour  Deletes the selected Colour(s) 
   Button 
 
5.3.2. Table 
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The Table is a spreadsheet which contains all of the Colour data fields for easy input and 
editing.  The spreadsheet headers are user definable.   
 
To change the column headers, click on the table header row with the right mouse button.  
The Column Selection/Naming window wiil be displayed (see 7.3 Column 
Selection/Naming). 
 
To assist with entering and editing data the Edit menu can be accessed as a popup menu by 
clicking the right mouse button on any data cell of the spreadsheet. 
 
The fields are as follows:- 
 
Colour Name A text field describing the Colour that is unique to the selected 

Personal or Project Library.  The same name may appear in both 
libraries with similar or different Colour numbers. 

 
Colour Number A numeric field containing a number between 0 (black) and 

16777215 (white). NB Names cannot be used on this table. 
 
The Colour Number represents the proportions of red, green and blue 
which go to make up the colour.  The amounts of red, green and blue 
are determined by a number between 0 and 255 expressed in 
hexadecimal format i.e. 0 - 9 = 0 - 9, 10 - 15 = A - F, thus 0 = 00 and 
255 = FF. 
 
These 3 colour component values are then combined to form a six 
figure hexadecimal number in the order blue, green, red, thus the 
values for the basic colours can be easily calculated as:- 
 
Black = 000000 
Blue = FF0000 
Green = 00FF00 
Red = 0000FF 
White = FFFFFF 
 
However, apart from these five colours, calculating the number of 
other colours is virtually impossible. 
 
The easiest way to obtain a Colour Number is to double-click on the 
Colour Number cell.  The Colour dialogue window will be displayed 
and the required colour can be selected from it. 
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The Personal Colour Library supplied with  contains the 
following Colours:- 
 
Black  = 0   Pink  = 12615935 
Brown  = 128   Blue  = 16711680 
Red  = 255   Magenta = 16711935 
Green  = 32768  Cyan  = 16776960 
Orange  = 33023  White  = 16777215 
Yellow  = 65535   

 
 
To add a new Bar Code on the Table, click on the  Add Bar Code button.  A new row will 
be added to the bottom of the spreadsheet, the Bar Code set to ‘NEW CODE’, Bar Type to 
zero, the Bar Colour to 0 (black), the Description to the ‘New Code’ and the Sequence to the 
next highest number.  These fields may then be edited to the required values.  
 
5.3.3. Allocating Bar Codes to Tasks 
 
To allocate Colours to Tasks using the Colour Library open the Tasks data screen and select 
the Task(s) to which the colour is to be allocated.  If it is being allocated to multiple Tasks 
then it may be helpful to sort the Tasks spreadsheet by the Description column in order to 
collect the Tasks with similar descriptions together in the same block. 
 

 
 
You may use any column(s) to select the Task(s). 
 
Once the Task(s) have been selected, open the Colour Library window, if not already open, 
and select the library to be used. 
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               With Task Screen Open   With Task Screen and Bar Library Open 
 
There is now an additional column on the spreadsheet with the  Task symbol in the header 
and a  button in the rows below it.  If the Bar Library window is also open another column 
is added with the  Bar Library symbol in the header and buttons in the rows below. 
 
Left mouse click on the button at the end of the row with the required Colour. 
 

 
 
The Bar Colour fields will be populated with the data from the Colour Library.  NB The Bar 
Library Code has been removed as this Bar Type and Colour combination is no longer valid 
for that code. 
 
Colours can be allocated to the Labels and Text data using the same procedure as for the 
Tasks data, except that the Labels or Text screen is opened, the symbol in the table header 
is replaced by the  Labels or  Text symbol. 
 
Colours can be allocated to the selected Bar Code(s) in the Bar Library in a similar way, 
except that the  button on the row with the required type under the  Bar Library symbol 
is clicked. 
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5.4. Filters Library 
 

The Filters window gives access to the Filters Library and can be loaded from the Tasks, XER 
Import, MPX Import, XLS Import, CLB Import toolbars and the Chart Options window as 
well as the Libraries Ribbon. 
 
The window is colour coded pink. 
 
5.4.1. Toolbar 

 

 
 
The Toolbars contains six elements to assist in inputting and editing of the Filter data. 
 

 
 Filter Selection A pull-down menu that allows the user to select the 

Filter to be displayed, edited or applied. 
 

 Chart Button Saves the currently selected Filter and applies it to the 
currently selected Chart Number and closes the Filter 
window.  This button is only visible if the Chart Options 
window is open and a Chart Number other than the 
default has been selected. 

 

 Data Button Saves the currently selected Filter, applies it to the 
currently open Data screen and closes the Filter 
window.  This button is only visible if one of the 
relevent Data screens is open.  The symbol shown on 
the button is the Task screen symbol, this will be 
replaced by the  XER,  MPX,  Excel or  Clipboard 
symbol if it is one of those Data screens that is open. 

 

 Save Button Saves the currently selected Filter but does not close 
the Filter window. 

 

 Add Filter Button Adds a new Filter. 
             See 5.4.2 Adding/Editing a Filter 
 

  Delete Filter Button Deletes the selected Filter 
  See 5.4.3 Deleting a Filter 
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5.4.2. Adding/Editing a Filter 
 

To add or edit a Filter click on the  Add Filter 
button or select an existing Filter from the Select 
Filter pull-down menu, the remainder of the 
window will now be displayed. 
 
The screen shown left is displayed after the Add 
Filter button has been selected and  contains 
five elements:- 
 

 
 Match Menu A pull-down menu which allows the user to select 

whether the Task data is to match ‘All’ or ‘Any’ of the  
criteria of the Filter. 

 
 Add Row Button Adds an additional row to the Criteria Table for further 

filtering.  The word ‘and’ or ‘or’ is shown in the row 
header dependent on the Match Menu selection. 

 
 Delete Row Button Removes the selected row from the Criteria Table. 

 
 Filter Name A unique text field describing this Filter 
 

 Criteria Table A spreadsheet containing the matching criteria for this 
Filter.  The criteria comprises four fields 

  
Data Field A pull-down menu which allows the 

user to select the Task data field  
which is to be matched. 

 
Filter Operator A pull-down menu which allows the 

user to select one of seven methods 
of matching, these are 

  
 is equal to  is not equal to 
 is within range  
 contains  does not contain 
 is greater than is less than 
 
Low Value A variable field dependent on the 

Filter Operator selected.  It is the 
Value to be matched against the 
Task data field.  If ‘is within range’ is 
selected then this is the Low Value 
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of the range. 
 
High Value A variable field dependent on the 

Filter Operator selected.  It is the 
High Value to be matched against 
the Task data field if ‘is within range’ 
is selected otherwise not required. 

 
 
Once the Filter Name and criteria have been 
entered or an existing Filter from the pull-down 
menu has been selected the screen should 
appear as shown left. It can now be edited, 
saved or allocated to the Chart Options or Data 
using the appropriate button on the Toolbar. 
 

 
The Criteria Table column headers are user definable.   
 
To change the column headers, click on the table header row with the right mouse button.  
The Column Selection/Naming window wiil be displayed (see 7.3 Column 
Selection/Naming). 
 
5.4.3. Deleting a Filter 
 
To delete a Filter, select the Filter to be deleted from the pull-down  click on the Delete 
Filter button. 
 
When a Filter is deleted a check is carried out to see if that Filter is in use on the currently 
loaded project.   
 
If it is a message is displayed asking the user if they wish to continue.  A positive response 
will also remove the Filter from where it is being used on this project.   
 
However, care should be taken when deleting a Filter as it may have been used on other 
non-loaded projects and may cause unexpected results when these are re-loaded. 
  



 

 

 

Revision 5.0.35 - 99 - January 2019  

5.5. Profiles Library (Professional only)  
 

The Profiles window gives access to the Profiles Library and can be loaded from the Tasks 
Details panel as well as the Libraries Ribbon. 
 
The window is colour coded mauve. 
 
5.5.1. Toolbar 

 

 
 
The Toolbars contains five elements to assist in inputting and editing of the Profile data. 
 

 
 Profile Selection A pull-down menu that allows the user to select the 

Profile to be displayed, edited or applied. 
 

 Task Button Saves the currently selected Profile, applies it to the 
currently selected Task on the open Task screen and 
closes the Profile window.  This button is only visible if  
theTask screens is open. 

 

 Save Button Saves the currently selected Filter but does not close 
the Filter window. 

 

 Add Profile Button Adds a new Profile. 
             See 5.5.2 Adding/Editing a Profile 
 

  Delete Profile Button Deletes the selected Profile 
  See 5.5.3 Deleting a Profile 
 
5.5.2. Adding/Editing a Profile 
 

 
 
To add or edit a Profile click on the  Add 
Profile button or select an existing Profile from 
the Select Profile pull-down menu, the 
remainder of the window will now be displayed. 
 
The screen shown above is displayed after the 
Add Profile button has been selected and  
contains two elements:- 
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Profile Name A unique text field describing this Profile 
 

Profile Table A spreadsheet containing the parameters to define this Profile.  These 
parameters are:-   

  
% Time  A numeric field between 1 and 99 denoting the percentage 

of the duration that will elapse to achieve the percentage 
distance figure.  The figures of 0 and 100 in rows 1 and 11 
are fixed and cannot be changed. 

 
% Distance A numeric field between 1 and 99 denoting the percentage 

of the distance that will be achieved in the specified 
percentage duration figure.  The figures of 0 and 100 in rows 
1 and 11 are fixed and cannot be changed. 

 
Once the Profile Name and parameters have 
been entered or an existing Profile from the pull-
down menu has been selected the screen should 
appear as shown left. It can now be edited or 
saved by clicking on the Save button on the 
Toolbar.  NB The ‘Linear’ Profile cannot be 
edited. 
 
As the figures are entered the graphic is redrawn 
to show the revised appearance.  Rows not 
required to define the Profile should be left 
blank. 
 

If the Profile window is loaded from the Task Details panel by selecting ‘New/Edit Profile’ 
then the Select Profile is set at ‘Current Task’ and the rest of the details show the current 
settings.  If the figures in the Profile Table are added to or amended then the Profile Name 
is set at ‘Custom Profile’ and cannot be changed by the user.  This Profile may then be re-
allocated to the Task as a ‘Custom Profile’ by clicking on the Task Button, however, it 
cannot be saved as a new Profile.  
 
The Profile Table column headers are user definable.   
 
To change the column headers, click on the table header row with the right mouse button.  
The Column Selection/Naming window wiil be displayed (see 7.3 Column 
Selection/Naming). 
 
5.5.3. Deleting a Profile 
 
To delete a Profile, select the Profile to be deleted from the Select Profile menu and click on 
the Delete Profile button.    NB The ‘Linear’ Profile cannot be deleted. 



 

 

 

Revision 5.0.35 - 101 - January 2019  

5.6. WBS Library 
 

The WBS Library window gives access to the Project WBS Codes and comprises of a toolbar 
and a spreadsheet. 
 
The window is colour coded purple. 
 
5.6.1. Toolbar 
 

 
 
The Toolbars contains six elements to assist in inputting and editing of the WBS Library 
data. 
 

  Refresh Button Refreshes and re-sorts the WBS Code table 
 

 Add Button When visible adds a new WBS Code immediately below 
and at the same level as the selected code. 

         See 5.6.2 Table on how to add WBS Codes. 
 

  Delete Button  Deletes the selected WBS Code(s) and all sub-codes. 
 

 Outdent Button When visible outdents the currently selected WBS 
Code. 

 

 Indent Button When visible outdents the currently selected WBS 
Code. 

 

  Print Button  Prints the table of WBS Codes data 
 
 
5.6.2. Table 
 

 
 

With Task Screen Closed 
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The Table is a spreadsheet which contains all of the WBS data fields for easy input and 
editing.   
 
The fields are as follows:- 
 
Ln Where n is the level number.  A text field containing the WBS Code 

that is unique to this level.  The same code may appear in in higher 
or lower levels. 

 
WBS Name A text field describing this WBS Code. 
 
To add a new WBS Code on the Table, click on the  Add WBS Code button, the button will 
only be visible if a new code can be added at the selected level.  A new row will be added 
immediately below the selected row of the spreadsheet and the WBS Code set to the value 
of the next record number in the library.  This field may then be edited to the required code 
and the WBS Name added. 
 
To add a sub-code add the code as above and then indent it using the Indent Button 
 
5.6.3. Allocating WBS Codes to Tasks 
 
To allocate WBS Codes to Tasks using the WBS Library open the Tasks data screen and 
select the Task(s) to which the code is to be allocated.  As the WBS Code is only shown in 
the Details pane it is advisable to have this open at the time.   
 

 
 
You may use any column(s) to select the Task(s). 
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Once the Task(s) have been selected, open the WBS Library window, if not already open. 
 

 
 

With Task Screen Open 
 
There is now an additional column on the spreadsheet with the  Task symbol in the header 
and a  button in the rows below it. 
  
Left mouse click on the button at the end of the row with the required WBS Code. 
 

 
 
The WBS Code field will be populated with the data from the WBS Library. 
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Chart 
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6. Chart 
 

The Chart windows provide access to all aspects of the Chart production and formatting. 
 
The Chart windows are accessed from the Chart Ribbon by clicking on the appropriate icon.  
The icon will appear depressed and remain depressed whilst ever the window remains 
open.  To close the window re-click the ribbon icon or click on the  button. 
 
All windows are independent of the main ChainLink 5 window and are colour coded grey. 
 
All the Chart windows, with the exception of the Layout Designer and Title Block Designer, 
may be opened at the same time and remain open until closed by the user.  Any Library 
window, which is open when  is closed will also be closed. 
 
The position of each Chart window is saved on closing and will be appear in the same 
position when re-opened. 
 

6.1. Print/Preview Chart 
 

The Preview Chart window gives allows the user to preview and print the Time Location 
Chart. 
 
6.1.1. Toolbar 
 

 
 
The Toolbar contains five elements to assist in producing the Chart. 
 

 Status Button A three state button showing the status of the Chart.  
The Green smiling face indicates that the Chart is  in 
sync with current data and options.  The Red sad face 
indicates that the Project data or Options have been 
changed and the Chart is no longer in sync.  To 
resyncronise the Chart click on this button, the face will 
change to an Orange neutral face, after regeneration 
the button will return to its Green face state.  This 
button may be pressed at any time , green or red, to 
regenerate the Chart. 

 
Zoom Menu A pull-down menu which allows the user to select one 

of five preset sizes of Fit to Screen or 25%, 50%, 75% 
and 100% of the paper size to improve clarity.  If the 
Chart size is larger than the screen then the parts of 
the Chart that are not visible can be scrolled into view 
by clicking and holding down the left mouse button, 
the cursor will change to , the chart can now be 
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dragged to reveal the offscreen areas. 
 
Print Mode  A pull-down menu which allows the user to select the 

method of printing. 
 

  Fit to Paper Scales the Chart to fit on the size 
of paper currently selected for the 
printer. 

 
  Mosaic (Landscape) Prints the full size Chart on as 

many pages as required using the 
size of paper currently selected 
for the printer in landscape mode. 

 
  Mosaic (Portrait) Prints the full size Chart on as 

many pages as required using the 
size of paper currently selected 
for the printer in landscape mode. 

 

 Show Page Breaks When ticked, overlays the page layout on the Chart if 
the Print Mode selected is one of the Mosaic options. 

 

  Chart Designer Loads the Chart Designer window. 
                Button See 6.3 Chart Designer 
 

  Title Block Designer Loads the Title Block Designer window 
                      Button See 6.4 Title Block Designer 
 

 Print Button Prints the Chart using the currently selected Print 
Mode 
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6.2. Chart Options 
 

The Chart Options window gives access to the Chart Layout and parameters for each of the 
Charts on the page. 
 
The window is colour coded grey. 
 
6.2.1. Global Options 
 

 
 
The Global Options contains three elements to assist in producing the Chart. 
 
Layout File A text box which allows the user to select the Layout File to be used for 

this Chart.  Clicking on the browse button at the end of the text box 
opens the File Selection dialogue. 

 
Show Full Legend Tick this box if the full Legend and not just the Legend of the displayed 

Tasks are to be shown on the Chart. 
 
Chart Number A pull-down menu which allows the user to select the number of the 

Chart for which the Chart Options are to be input.   Only the number of 
the Charts which appear on the selected Layout will be shown. 
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6.2.2. Layout Tab 
 

 
 
The Layout Tab comprises eleven elements:- 
 
Show Task ID’s Tick this box if Task ID’s are to be shown against each bar 
 
Show Calendar Dates A pull-down menu which allows the user to select if 

Calendar Dates are to be shown on the left, right, both 
side or not at all. 

 
Show Week Numbers A pull-down menu which allows the user to select if 

Week Numbers are to be shown on the left, right, both 
side or not at all. 

 
Show Task Calendar in Bar Tick this box if  is to break the bar where 

Holidays occur in the Calendar assigned to the Task 
rather than the Chart Calendar. 

 
Show Non-Working Periods Tick this box if  is to break the bar at Non-

Working Days. 
 
Show Time Now Tick this box if the Time Now line is to be shown on the 

Chart. 
 
Show Links Tick this box if Links between Tasks are to be shown on 

the Chart. 
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Highlight Progress Tick this box if the progressed part of a Task is to be 
highlighted in blue.  Similar to Highlight Critical Tasks see 
below. 

 
Highlight Critical Tasks Tick this box if critical Tasks are to be highlighted in red.  

See examples below. 
 
 
 
 
 
 
 
 
Critical Float Value A numeric value of the Float that defines a critical Task. 
 
Filter A pull-down menu which allows the user to select or 

create a Filter to be used to determine which Tasks 
appear on the Chart. 

 
6.2.3. Time Grid Tab 
 

 
 
The Time Grid Tab comprises five elements:- 
 
Time Grid Direction Select the Time Grid Direction from the pull down menu.  

Down if the calendar is to be drawn from top to bottom 
or Up if the calendar is to be drawn from bottom to top 
or Horizontal if the calendar is to be drawn from left to 
right. 
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Grid Range A set of two options and two fields to set the limits of the 
Time Grid window on the Chart. 

  
 Min/Max Option Select this option if the minimum 

and maximum dates of the Tasks 
entered are to be used as the Time 
Grid window limits. 

 
 User Option Select this option if the minimum 

and maximum dates of the Time Grid 
window are to be manually set by 
the user. 

  
 Start Date A date field in the format specified in 

the System Settings, which 
determines the start of the Time 
Grid window. 

 
 Finish Date A date field in the format specified in 

the System Settings, which 
determines the finish of the Time 
Grid window. 

 
Grid Spacing A pull-down menu which allows the use to set the 

spacing of the Time Grid.  This can be one of eight 
settings:- 

   No Grid   Week 
   Minute    Month 
   Hour    Quarter 
   Day    Year 
   
Schedule A pull-down menu which allows the user to select which 

of the three Schedules is to be used for positioning the 
Tasks on the Chart.  The user may also choose one of 
three pairs of Schedules (Early/Late, Baseline/Early or 
Baseline/Late) in order to compare the difference 
between the two.  By default, if Actual Dates exist, then 
these override these settings for Early or Late Dates. 

 
Calendar A set of 5 pull-down menus to set the parameters for the 

Calendar to be used on the Chart. 
 

 Chart Calendar Select the Calendar, from the pull-
down menu, which will be used to 
determine the Start of the Week and 
the Holiday periods to be shown on 
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the Chart.  On daily Gantt charts the 
non-working periods are 
automatically shaded like holidays.  

  
 Week Numbers Select the type of Week Numbers, 

from the pull-down menu which are 
to be used on the Chart.  

   
  Project   Week 1 set by Base Date 
 
  Annual   Week 1 is first week in 

January, resets at the 
start of each year. 

 
  Fiscal Week 1 is set by user, 

resets on the first week 
of the same month of 
each year. 

 
 Fiscal Year Select the Fiscal  Year  Start  Month 
 Start Month from the pull-down menu.  This 

menu is only visible if Fiscal Year is 
selected in the Week Numbers 
menu. 

  
 Time Grid Font Select the Font Name, from the pull- 
                Name down menu, to be used for the 

Dates and Week Numbers on the 
Chart. 

  
 Time Grid Font Select the Font Size, from the pull- 
                   Size down menu, to be used for the 

Dates and Week Numbers on the 
Chart.  The Font option is available 
because, dependent on the size of 
the paper, the time span and the 
grid spacing, the space between the 
horizontal grid may be too small to 
fit in the text at the size set in the 
System Settings, thus it can be 
reduced using this facility.  
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6.2.4. Location Grid Tab 
 

 
 
The Location Grid Tab comprises five elements:- 
 
Location Grid Direction Select the Location Grid Direction from the pull down 

menu.  Ascending if the grid is to be drawn from left to 
right (bottom to top on horizontal charts) or Descending 
if the grid is to be drawn from right to left (top to bottom 
on horizontal charts). 

 
Show Grid on Diagram(s) Tick this box if the  Grid Lines  are  to be drawn over the 

Graphic at the top of the Chart.  Helps with the 
alignment. 

 
Grid Range A set of two options and two fields to set the limits of the 

Time Grid window on the Chart. 
 

 Min/Max Option Select this option if the minimum 
and maximum locations of the Tasks 
entered are to be used as the 
Location Grid window limits. 

 
 User Option Select this option if the minimum 

and maximum locations of the 
Location Grid window are to be 
manually set by the user. 
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 Start Location A numeric field, which determines 

the start of the Location Grid 
window. 

  
 Finish Location A numeric field, which determines 

the finish of the Location Grid 
window. 

 
Grid Spacing A set of options, pull-down menus and fields which 

allows the use to set the look and spacing of the Location 
Grid. 

 
 Show Labelled Tick  this  box  if  the   Labelled   Grid 
         Grid Lines Lines (see section 4.2 Labels) are to 

be shown on the Location Grid. 
 

 Show Numbered Tick this box if Numbered  Grid  Lines 
            Grid Lines are to be shown at regular intervals 

on the Location Grid. 
 
 Line Spacing Enter/Edit the distance between the 

Numbered Grid Lines.  If no distance 
is entered, lines will be drawn at 1/10 
of the overall distance.  This field is 
only visible if the Show Numbered 
Grid Lines box is ticked. 

 
 Line Type Select the Line Type, from the pull-

down menu, to be used to draw the 
Grid Lines.  This menu is only visible 
if the Show Numbered Grid Lines 
box is ticked. 

 
 1000,s Separator Enter/Edit the character to be used 

as the separator when the numeric 
grid value is greater than 999.  This 
field is only visible if the Show 
Numbered Grid Lines box is ticked. 

 
 Line Colour Double-Click on the box to display 

the Colour dialogue palette for 
selection.  Select the Colour to be 
used for the Text and Grid Lines.  
This field is only visible if the Show 
Numbered Grid Lines box is ticked. 
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 Orientation Select the Orientation, from the pull- 
                 down menu, of the Grid Line Text.  

This is either Horizontal or Vertical.   
 

6.2.5. Gantt Chart Tab 
 

 
 
The Gantt Chart Tab comprises three elements:- 
 
Sort A pull-down menu which allows the user to select the 

Data field to be used to sort the Tasks on the Gantt 
Chart. 

 
Grouping Level 1 - 4 A series of pull-down menus which allows the user to 

select the Data field to be used to Group the Tasks on the 
Gantt Chart for each of four levels. 

 
Grouping Colour 1 - 4 Four boxes showing the Colour to be used to highlight 

each level of the Grouping on the Gantt Chart.  Double-
Click on the boxes to display the Colour dialogue palette 
for selection. 

 
6.2.6. Resource Diagrams Tab (Professional only) 
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The Resource Diagrams section comprises five elements:- 
 
Show Diagrams A pull-down menu which allows the user to select if 

Resource Diagrams are to be shown or not on the left or 
right for vertical Time Grid Direction charts or top or 
bottom for horizontal Time Grid Direction charts or both. 

 
Diagram Type Two pull-down menus which allows the user to select the 

type of Resource Diagram to be shown on both the left 
and right of the Chart.  This may be a Table of Period and 
Cumulative figures, Period or Cumulative Histograms or 
Period or Cumulative Line Graphs.  Only the side(s) 
selected are displayed. 

 
User Field for Values Two pull-down menus which allows the user to select the 

User Fields containing the values to be used to calculate 
both the left and right diagrams.  Only the side(s) 
selected are displayed. 

 
Colour Two boxes showing the Colour to be used for the 

Histogram or Line Graph.  Double-Click on the boxes to 
display the Colour dialogue palette for selection.  Only 
the side(s) selected are displayed. 

 

6.3. Layout Designer 
 

The Layout Designer window allows the user to design/modify bespoke Layouts for use 
with . 
 
The window is not resizable, the size and proportions are set by the software to suit the size 
and orientation of the sheet selected. 
 
The window is colour coded grey. 
 
When first opened the Layout Designer window will display the Layout for the currently 
loaded Project or the default Layout if no Project is loaded. 
 
6.3.1. Toolbar 
 

 
 
The Toolbar contains six elements to assist in designing the Layout. 
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 Paper Size A pull-down menu which allows the user to select the 

Paper Size to be used for this Layout.  If an existing 
Layout is loaded and the Paper Size is changed the 
current Layout will be re-proportioned to suit the new 
size.  The menu contains a list of fifteen standard paper 
sizes and Custom Paper Size, this should only be 
selected once the size has been set in the Custom 
Paper Size Section. 

 

Orientation A pull-down menu which allows the user to select the 
Orientation of the Paper. 

 

 Save Button Click this button to save the Layout with it current 
Name which is shown in the caption at the top of the 
window.  Only visible once changes have been made or 
the Add Button clicked. 

 

 Save As Button Click this button to save the Layout with a new Name. 
A Save File dialogue will be displayed. 

 

 New Layout Button Click this button to create a new Layout for the 
selected Chart and close the window. 

 

 Open Layout Button Click this button to load an existing Layout.  An Open 
File dialogue will be displayed.  NB If a  
Layout is to be loaded it is advisable to set the Paper 
Size to that of the Layout before loading, otherwise it 
will be scaled to the current size. 
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6.3.2. Main Screen 
 

 
 
The Main Window comprises three sections:- 
 
Paper Section This section represents the sheet of paper 

where the Layout design is to be built up by 
positioning and sizing the individual areas 
within its borders.  The design must contain at 
least one Chart, thus, when creating a new 
Layout from scratch, Chart 1 is always displayed 
on the sheet.  This can be removed providing 
one of the other Charts is included in the 
Layout. 

 
Available  Section This section contains the remaining Areas that 

are available for use on the Chart.  To move an 
Area onto the Paper Section position the cursor 
over the required Area, the cursor changes to 

, click and hold down the left mouse button, 
the cursor changes to , drag the Area to the 
required position and drop it by releasing the 
button. 
To remove an Area from the Paper Section drag 
it so that its right hand edge is beyond the right 
hand edge of the paper and drop it.  The Area 
will automatically resize and position itself in 
the correct place on the Available  Section 
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Layout Name and Properties Section This section contains the Layout Name and 

displays the Properties of the currently selected 
Area. 

  
 The Layout Name can be edited in the usual 

way and has no effect until the Layout is saved, 
when the name is used as the default File 
Name. 

  
 The Properties panel varies dependent on the 

Area selected, see 6.3.4 Areas. 
 
Custom Page Size Section This section allows the user to set a Custom 

Page Size rather than the standard sizes. 
 
6.3.3. Positioning and Sizing Areas 
 
Once an Area has been dropped in the Paper Section it can be moved to its desired position 

by placing the cursor over the Area, the cursor changes to , and clicking and holding down 
the left mouse button, the cursor changes to , drag the Area to the required position and 
drop it by releasing the button. 
 
Alternatively, or for final accurate positioning, the Left and Top values can be changed in the 
Properties panel, see 6.3.4 Areas. 
 
To change the size of an Area, position the cursor over the coloured border of the Area, the 

cursor changes to , and click and hold down the left mouse button, the cursor changes to 

 or dependent on whether the sides or the top or bottom are selected.  Drag the 
border until it reaches the required size and drop it by releasing the button. 
 
Alternatively, or for final accurate sizing, the Width and Height values can be changed in the 
Properties panel, see 6.3.4 Areas. 
 
NB The Areas cannot be placed in a position where all or part of the Area is within the 
Paper Margins.  Any attempt to do so will result in an error message being displayed. 
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6.3.4. Areas 
 
6.3.4.1. Paper Area 
 

The Paper Area occupies the whole of the Paper Section.  It cannot be resized 
by the user other than by changing the Paper Size by using the pull-down 
menu on the Toolbar. 
 
The properties are displayed by clicking the left mouse button on any 
unoccupied space of the Paper Section. 
 

They comprise six items:- 
 
Top Margin A numeric field containing the number of millimetres from the top 

edge of the Paper to the start of the usable area of the Layout. 
 
Bottom Margin  A numeric field containing the number of millimetres from the 

bottom edge of the Paper to the finish of the usable area of the 
Layout. 

 
Left Margin  A numeric field containing the number of millimetres from the left 

edge of the Paper to the start of the usable area of the Layout. 
 
Right Margin A numeric field containing the number of millimetres from the right 

edge of the Paper to the finish of the usable area of the Layout. 
 
Border A pull-down menu which allows the user to select whether or not a 

Border is to be drawn around the usable area of the Layout. 
 
Layer A numeric field showing the Layer number, which is used to 

determine which Areas appear on top of other Areas, thus the Paper 
is always the lowest Layer and is set to 90.  This cannot be changed by 
the user. 

 
6.3.4.2. Logo Areas 

 
There are four Logo Areas available to the user for incorporating 
company and project logos.  They can be positioned anywhere on the 
Chart and resized by the user using the mouse or the Properties panel. 
They are colour coded pink.   

 
The Properties for each of the areas are displayed by moving the 
mouse over any Logo Area, currently within the Paper Section, the 

cursor will change to , then selecting the area by clicking on the left 
mouse button.  Logo Areas within the Available  Section cannot be 
selected. 
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The Logo Areas properties comprise six items:- 
 
Left A numeric field containing the distance in millimetres from the left 

edge of the Paper to the start of the Logo Area. 
 
Top  A numeric field containing the distance in millimetres from the top 

edge of the Paper to the top of the Logo Area. 
 
Width  A numeric field containing the width of the Logo Area in millimetres.  
 
Height A numeric field containing the height of the Logo Area in millimetres.  
Border A pull-down menu which allows the user to select whether or not  a 

Border is to be drawn around the Logo Area. 
 
Layer A numeric field showing the Layer number, which is used to 

determine which Areas appear on top of other Areas.  This may be 
any number between 1 and 59, however, they are set to 13, 12, 11 
and 10 by default. 

 
6.3.4.3. Notes Area 
 

The Notes Area provides the user with a container to hold any 
relevant notes pertaining to the Chart.  It can be positioned anywhere 
on the Chart and resized by the user using the mouse or the 
Properties panel. It is colour coded orange. 

 
The Properties for this area are displayed by moving the mouse over 
the Notes Area,  once it has been moved into the Paper Section.  The 

cursor will change to , then select the area by clicking on the left 
mouse button.  When the Notes Area is within the Available Areas 
Section it cannot be selected. 

 
The Notes Area properties comprise eight items:- 
 
Left A numeric field containing the distance in millimetres from the left 

edge of the Paper to the start of the Notes Area. 
 
Top  A numeric field containing the distance in millimetres from the top 

edge of the Paper to the top of the Notes Area. 
 
Width  A numeric field containing the width of the Notes Area in 

millimetres.  
 
Height A numeric field containing the height of the Notes Area in 

millimetres. 
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Columns A numeric field containing the number of columns that the Notes 

Area is to be divided into.  The number of columns entered will be 
shown graphically on the Notes Area. 

 
Border A pull-down menu which allows the user to select whether or not  a 

Border is to be drawn around the Notes Area. 
 
Background Colour The colour used as a fill colour to higlight the Notes Area.  It can only 

be selected by double clicking on the text box to display the Colour 
dialogue window. 

 
Layer A numeric field showing the Layer number, which is used to 

determine which Areas appear on top of other Areas.  This may be 
any number between 1 and 59, however, it is set to 30 by default. 

 
6.3.4.4. Legend Area 
 

The Legend Area provides the user with a container to hold the Key 
or Legend of the Bars appearing on the Chart.  It can be positioned 
anywhere on the Chart and resized by the user using the mouse or 
the Properties panel. It is colour coded green. 

 
The Properties for this area are displayed by moving the mouse over 
the Legend Area,  once it has been moved into the Paper Section.  

The cursor will change to , then select the area by clicking on the 
left mouse button.  When the Legend Area is within the Available 
Section it cannot be selected. 

 
The Legend Area properties comprise eight items:- 
 
Left A numeric field containing the distance in millimetres from the left 

edge of the Paper to the start of the Legend Area. 
 
Top  A numeric field containing the distance in millimetres from the top 

edge of the Paper to the top of the Legend Area. 
 
Width  A numeric field containing the width of the Legend Area in 

millimetres.  
 
Height A numeric field containing the height of the Legend Area in 

millimetres.  
 
Columns A numeric field containing the number of columns that the Legend 

Area is to be divided into.  The number of columns entered will be 
shown graphically on the Legend Area. 
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Border A pull-down menu which allows the user to select whether or not  a 
Border is to be drawn around the Legend Area. 

 
Background Colour The colour used as a fill colour to higlight the Legend Area.  It can 

only be selected by double clicking on the text box to display the 
Colour dialogue window. 

 
Layer A numeric field showing the Layer number, which is used to 

determine which Areas appear on top of other Areas.  This may be 
any number between 1 and 59, however, it is set to 40 by default. 

 
6.3.4.5. Task Data Area 
 

The Task Data Area provides the user with a container to hold a list of 
the Tasks which appear on the Chart.  It can be positioned anywhere 
on the Chart and resized by the user using the mouse or the 
Properties panel. It is colour coded cyan.                                                                                                                                                                                                                                            

 
The Properties for this area are displayed by moving the mouse over 
the Task Data Area,  once it has been moved into the Paper Section.  

The cursor will change to , then select the area by clicking on the 
left mouse button.  When the Task Data Area is within the Available 
Section it cannot be selected. 

 
The Task Data Area properties comprise eight items:- 
 
Left A numeric field containing the distance in millimetres from the left 

edge of the Paper to the start of the Task Data Area. 
 
Top  A numeric field containing the distance in millimetres from the top 

edge of the Paper to the top of the Task Data Area. 
 
Width  A numeric field containing the width of the Task Data Area in 

millimetres.  
 
Height A numeric field containing the height of the Task Data Area in 

millimetres.  
 
Columns A numeric field containing the number of columns that the Task 

Data Area is to be divided into.  The number of columns entered will 
be shown graphically on the Task Data Area. 

 
Border A pull-down menu which allows the user to select whether or not  a 

Border is to be drawn around the Task Data Area. 
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Background Colour The colour used as a fill colour to higlight the Task Data Area.  It can 
only be selected by double clicking on the text box to display the 
Colour dialogue window. 

 
Layer A numeric field showing the Layer number, which is used to 

determine which Areas appear on top of other Areas.  This may be 
any number between 1 and 59, however, it is set to 50 by default. 

 
6.3.4.6. Title Block Area 
 

The Title Block Area provides the user with a container to hold the 
Project and Chart Details.  It can be positioned anywhere on the 
Chart and resized by the user using the mouse or the Properties 
panel. It is colour coded cyan.                                                                                                                                                                                                                                            

 
The Properties for this area are displayed by moving the mouse over 
the Titile Block Area,  once it has been moved into the Paper Section.  

The cursor will change to , then select the area by clicking on the 
left mouse button.  When the Title Block Area is within the Available 
Section it cannot be selected. 

 
Double clicking on this Area closes the Layout Designer and loads the Title Block Designer.  
If the Layout has not been saved then the user will be asked if they wish to save it. 
 
The Task Data Area properties comprise seven items:- 
 
Left A numeric field containing the distance in millimetres from the left 

edge of the Paper to the start of the Title Block Area. 
 
Top  A numeric field containing the distance in millimetres from the top 

edge of the Paper to the top of the Title Block Area. 
 
Width  A numeric field containing the width of the Title Block Area in 

millimetres.  
 
Height A numeric field containing the height of the Title Block Area in 

millimetres.  
 
Border A pull-down menu which allows the user to select whether or not  a 

Border is to be drawn around the Title Block Area. 
 
Background Colour The colour used as a fill colour to higlight the Title Block Area.  It can 

only be selected by double clicking on the text box to display the 
Colour dialogue window. 
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Layer A numeric field showing the Layer number, which is used to 
determine which Areas appear on top of other Areas.  This may be 
any number between 1 and 59, however, it is set to 20 by default. 

 
6.3.4.7. Chart Areas 
 

The Chart Areas provides the user with up to six containers to hold 
the Time Location or Gantt Chart(s).  They can be positioned 
anywhere on the Chart and resized by the user using the mouse or 
the Properties panel. It is colour coded yellow.                                                                                                                                                                                                                                            

 
The Properties for these areas are displayed by moving the mouse 
over the Chart Area required once it has been moved into the Paper 

Section.  The cursor will change to , then select the area by clicking 
on the left mouse button.  When the Chart Area is within the 
Available Section it cannot be selected. 

 
Each Chart Area contains a Diagram Area which is initially hidden.   
 
To display a hidden Diagram Area, right mouse click on the Chart Area.  The Diagram Area 
will be opened and set to 1/5 th the height of the Chart Area.   
 
To hide a displayed Diagram Area, right mouse click on the on the Chart Area. 
 
The Chart Area properties comprise eight items:- 
 
Left A numeric field containing the distance in millimetres from the left 

edge of the Paper to the start of the Chart Area. 
 
Top  A numeric field containing the distance in millimetres from the top 

edge of the Paper to the top of the Chart Area. 
 
Width  A numeric field containing the width of the Chart Area in 

millimetres.  
 
Height A numeric field containing the height of the Chart Area in 

millimetres.  
 
Border A pull-down menu which allows the user to select whether or not  a 

Border is to be drawn around the Chart Area. 
 
Background Colour The colour used as a fill colour to higlight the Chart Area.  It can only 

be selected by double clicking on the text box to display the Colour 
dialogue window. 
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Layer A numeric field showing the Layer number, which is used to 
determine which Areas appear on top of other Areas.  This may be 
any number between 1 and 59, however, they are set to 60 to 65 by 
default. 

 
Header Lines A numeric field containing the number of Header Lines to be shown 

at the top of the Chart Area and immediately below the Diagram 
Area, if displayed.  The number of lines entered is shown graphically 
on the chart. 

 
Type A pull-down menu which allows the user to select the type of chart 

to be produce in this Chart Area i.e. ChainLink (Time Location) or 
Gantt (Barchart) 

 
 
6.3.4.8. Diagram/Gantt Text Areas 
 

The Diagram/Gantt Text Areas allows the user to place Scheme 
Diagram(s) at the top of Time Location Chart(s) or provides space for 
the Task details on Gannt Chart(s).  The Diagram/Gantt Text Areas 
are contained in each Chart Area and are initially hidden.  They can 
be resized by the user using the mouse or the Properties panel. They 
are colour coded yellow. 
 
To display a hidden Diagram/Gantt Text Area, right mouse click on 
the Chart Area.  The Diagram/Gantt Text Area will be opened and 
set to 1/5th the height of the Chart Area.   

 
To hide a displayed Diagram/Gantt Text Area, right mouse click on 
the on the Chart Area. 

 
The Properties for these areas are displayed by moving the mouse 
over the Chart Area required, once it has been moved into the Paper 

Section.  The cursor will change to , then select the area by clicking 
on the left mouse button.  When the Chart Area is within the 
Available Section it cannot be selected. 
 

The Diagram/Gantt Text Area properties comprise two items:- 
 
Height A numeric field containing the height of the Chart Area in 

millimetres.  
 
Background Colour The colour used as a fill colour to higlight the Chart Area.  It can only 

be selected by double clicking on the text box to display the Colour 
dialogue window. 
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N.B. When displaying both ChainLink (Time Location) and Gantt (Barchart) Charts on the 
same page, if the Time Grids are to line up with each other then the sizing parameters of 
both Chart Areas must be identical, excluding the Width but including the Diagram/Gantt 
Text height and the number of Header Lines. 
 
6.3.5. Custom Paper Size 

 
The Custom Paper Size allows the user to specify a non-standard 
pagesize for use where the chart requires more space than can be 
fitted on the standard page.  The sizes must be entered in 
millimetres and are saved by until new ones are set. 
 

6.3.6. Example Layout Designs 
 

 
 

The Standard A1 Layout 
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The A0 Multi-Road TL x 3 Layout used on the Multi-Road Example 
 

  
The A0 Multi-Road TL + Gantt Layout used on the Multi-Road Example   
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A 2 Chart Stacked Layout 
 

This layout could be used to show the Baseline programme on Chart 1 and the Current 
programme on Chart 2 as a comparison, with the Scheme Diagram in the centre. 
 
Alternatively, on a dual carriageway road or rail project the two Charts could show the 
separate carriageways or tracks, with a common Scheme Diagram in the centre.   
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6.4. Title Block Designer 
 

The Title Designer window allows the user to design/modify the layout of the Title Block for 
use with the Layouts. 
 
The window is not resizable, the size and proportions are set by the software to suit the size 
and orientation of the sheet selected. 
 
The window is colour coded grey. 
 
When opened the Title Block Designer window will display the Title Block size of the Layout 
for the currently loaded Project or the default Layout if no Project is loaded. 
 
6.4.1. Toolbar 
 

 
 
The Toolbar contains four elements to assist in designing the Title Block. 
 

Box Size Two text boxes showing the width and height of the 
Title Block contained in the current active Layout.  
These sizes cannot be changed by the user. 

 

 Save Button Click this button to save the Title Block design.  Only 
visible once changes have been made.  The Title Block 
design is saved in the users System Settings and is used 
on every Layout for that user. 

 

 Font Button Displays a Font Dialogue window for the selection of 
the font and font size for the selected Title Block Area.  
This button is only visible when the Title Block text is 
displayed. 

 

 Text View Button Click this button to toggle between the Title Block 
design and the Title Block text, thus allowing the user 
to enter/edit and size the text to suit the design. 
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6.4.2. Main Screen 
 

 
 
The Main Window comprises three sections:- 
 
Title Block Section This section represents the Title Block box where the design is to be 

built up by positioning and sizing the individual areas within its 
borders.  The design must contain at least one Area. 

 
Available  Section This section contains the remaining Areas that are available for use 

on the Title Block.  To move an Area onto the Title Block Section 

position the cursor over the required Area, the cursor changes to , 
click and hold down the left mouse button, the cursor changes to , 
drag the Area to the required position and drop it by releasing the 
button. 

 
To remove an Area from the Title Block Section drag it so that its 
right hand edge is beyond the right hand edge of the paper and drop 
it.  The Area will automatically resize and position itself in the correct 
place on the Available  Section 

 
Properties Section This section contains the Properties of the currently selected Area, 

see 6.4.4 Areas. 
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6.4.3. Positioning and Sizing Areas 
 
Once an Area has been dropped in the Title Block Section it can be moved to its desired 

position by placing the cursor over the Area, the cursor changes to , and clicking and 
holding down the left mouse button, the cursor changes to , drag the Area to the required 
position and drop it by releasing the button. 
 
Alternatively, or for final accurate positioning, the Left and Top values can be changed in the 
Properties panel, see 6.4.4 Areas. 
 
To change the size of an Area, position the cursor over the coloured border of the Area, the 

cursor changes to , and click and hold down the left mouse button, the cursor changes to 

 or dependent on whether the sides or the top or bottom are selected.  Drag the 
border until it reaches the required size and drop it by releasing the button. 
 
Alternatively, or for final accurate sizing, the Width and Height values can be changed in the 
Properties panel, see 6.4.4 Areas. 
 
NB The Areas cannot overlap with other Areas.  Any attempt to do so will result in an error 
message being displayed. 
 
 
6.4.4. Areas 
 
There are six Areas available for inclusion in the Title Block.  These are:- 

 
 This is the Project Title that also appears on the main 

 screen.  
 
 

 
 The title of this particular Time Location/Chainage chart. 
 
 
 
 A unique number/code that identifies this chart 
 
 

 
 A unique revision number/code for this version of the Chart 

Number. 
 
 
 The name or initials of the person who has produced this chart. 
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 The date on which this chart was produced 
 
 
 

The Properties for these Areas are displayed by moving the 
mouse over the required Area,  once it has been moved into 

the Title Block Section.  The cursor will change to , then 
select the area by clicking on the left mouse button.  When the  
Area is within the Available Section it cannot be selected. 

 
All Property values are entered as a percentage of the width or height of the current Title 
Block.  Thus if the size of the Title Block is changed either intentionally or by changing the 
Paper Size then this design is still valid. 
 
The Properties comprise four items:- 
 
Left (% width) A numeric field containing the percentage of the width of the Title 

Block equivalent to the required distance from the left edge of the 
Title Block to the start of the  Area. 

 
Top (% height)  A numeric field containing the percentage of the height of the Title 

Block equivalent to the required distance from the top edge of the 
Title Block to the top of the Area. 

 
Width (% width)  A numeric field containing the percentage of the width of the Title 

Block equivalent to the required width of the Area.  
 
Height (% height) A numeric field containing the percentage of the height of the Title 

Block equivalent to the required height of the Area.  
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6.4.5. Example Title Block Design 
 

 
 

Design View 
 

 
 

Text View 
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7. Utilities 
 

The Utilities windows provide access to all the system functions. 
 
The System Settings window and Onscreen Help facility are accessed from the Utilities 
Ribbon by clicking on the appropriate icon.  The icon will appear depressed and remain 
depressed whilst ever the window remains open or the facility is operational.  To close the 
window or facility re-click the ribbon icon or click on the  button. 
 
The Column Selection/Naming window is accessed from each of the tables/spreadsheets. 
 
All windows are independent of the main ChainLink 5 window.  The System Settings  
window is colour coded grey and the Column Selection/Naming window colour coded 
purple. 
 
All the Utilities windows and functions may be opened at the same time and remain open 
until closed by the user.  Any Utilities window, which is open when  is closed will 
also be closed. 
 
The position of each Utilities window is saved on closing and will be appear in the same 
position when re-opened. 
 

7.1. System Settings 
 

The System Settings window provides access to the operational settings of . 
 
7.1.1. Toolbar 
 

 
 
The Toolbars contains two elements. 
 

 
 Language Selection A pull-down menu that allows the user to select the 

Language to be used throughout .  The 
following languages are currently available:- 

   
  English (United States), English (United Kingdom), 

Dutch and French 
 
     Further languages will be added in the future 
 

 Save Button Saves the settings.  A message will be displayed 
indicating that the new settings will be used next time 

 is loaded. 
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7.1.2. Main Screen 
 

 
 

The Main window contains three elements. 
 
File Locations A group of five fields containing the addresses of the folders where 

 can find the main files that make up the Time Location 
Chart. 

  
Projects The address of the folder that contains the .cl5 

project files.  
 

Graphics The address of the folder that contains the 
graphics files.  

 
Logos The address of the folder that contains the logo 

files.  This folder may be the same as the 
graphics folder, but has been retained to 
maintain compatibility with .  

 
Layouts The address of the folder that contains the  

Layout Files.  
 

Default Layout The address of the file that contains the Default 
Layout to be initially assigned to each new 
project.  Click on the button at the end of the 
field to browse for the file.   

 
Dates A group of two fields determining the format used by  for 

displaying the dates. 
 

Format A pull-down menu which allows the user to 
select one of 3 formats available.  These are:- 

  
 dd/mm/yyyy  15/02/2015 
 mm/dd/yyyy  02/15/2015 
 dd/mmm/yyy  15/FEB/2015 
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Separator The character to be used to separate the date 
elements.  This is usually a ’/’, ‘.’ or ‘-‘, however 
it may be a space if desired but not a null string. 

 
Font A group of two fields specifying the font and size used by  

on all windows and spreadsheets.  Care should be taken when 
selecting the font as some are more legible than others.  Similarly, 
specifying too large a font size may cause problems on some screens 
and windows. 

 
Name A pull-down menu which allows the user to 

select a font from those stored on the 
computer being used. 

    
Size A pull-down menu which allows the user to 

select the size of the font. 
 
Once the settings have been saved, click on the  or the System Settings icon to close the 
window.  Then close down and restart to use the new settings. 
 

7.2. Onscreen Help 
 

Clicking on the Onscreen Help icon on the Utilities ribbon turns on or off the onscreen  
popup help facility. 
 

When turned on the normal arrow cursor is changed to an arrow with a question mark . 
 
To use the onscreen help move the cursor over the item and leave it there for two seconds.  
A brief explanation of what that item does will be displayed 
 
This function may also be turned on or off by pressing CTRL + H when on the main 

 screen. 
 

7.3. Column Selection/Naming 
 

The Column Selection/Naming window is accessed from any of the tables or spreadsheets 
and allows the user to select the columns to be displayed on the Tasks screen and 
personalise the text in the header row on all other tables or spreadsheets. 
 
Changing the header text of the Tasks table also changes the text on the Details panel and 
the mapping tables of the import screens. 
 
The window is colour coded purple. 
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The main screen contains nine elements:- 
 

  Available Columns Lists and allows selection of any remaining 
Columns that haven’t been selected for display. 

 Selected Columns Lists, allows selection of and ordering of the 
columns that have been selected for display.  
The Columns will be displayed on the 
table/spreadsheet in the order listed here. 

  
 Add Button Moves the selected Column from the Available 

Columns list to the Selected Columns list to the 
position below the selected Column.  The button 
is only visible when there are Columns to add. 

 
 Remove Button Removes the selected Column from Selected 

Columns list and returns it to its predetermined 
position in the Available Column list.  The 
button is only visible when the selected Column 
can be removed. 

 
 Up Button Moves the selected Column up the Selected 

Column list. 
 

 Down Button Moves the selected Column down the Selected 
Column list. 

 

 Alternative Title Allows the user to enter/edit the Title of the 
selected Column. 

 
 Reset to Default Button Resets the selected Column Title to its original 

Title. 
 

 Apply Button Applies the new Column selection to the 
table/spreadsheet shown in the window 
heading. 
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8. Scheduler (Professional Only) 
 

The  Scheduler is not designed to replace the users existing Project Management 
software, it is provided to allow the user to run what if scenarios without the need to return 
to their PM package. 
 

Whilst providing a full forward and backward analysis the Scheduler has been designed to 
handle partial networks (fragnets) without the need to impose dates on the initial and final 
Tasks of each fragnet or isolated Tasks to maintain compatibility with the main project, 
thus, maintaining the existing ability to only import the sections of the programme required 
to produce the Time Location (Chainage) Chart. 
 
The utility is accessed from the Data/Task window by clicking on the  button. 
 

8.1. Additional Fields 
 

In order to allow Scheduler to work correctly three additional fields have been added to the 
software.  These are:- 
 
Completion Date This field appears on the Project Ribbon between Time Now and Time 

Units and is the end date of the project. 
 
Task Type This  field  appears on the  Task Details below the Total Float  and  has 
(Professional Only) five user options and two system options.  These are:- 
  

Task This denotes a standard Task 
   
Start Milestone This is a zero duration Task with an imposed 

Early Start, before which the Task cannot start.  
Only the start dates are shown. 

 
Finish Milestone This is a zero duration Task with an imposed 

Late Finish, by which the Task must be finished.  
Only the finish dates are shown. 

 
Task with Start This is a Task with an imposed Early Start, 

before which the Task cannot start. 
 
Task with Finish This is a Task with an imposed Late Finish, by 

which the Task must be finished. 
 
Started This indicates that the Task has commenced and 

is set by the software when an Actual Start Date 
is entered in the Progress Data section.  It can 
only be changed by the user by removing all the 
Progress Data. 
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Completed This indicates that the Task has been completed 
and is set by the software when an Actual Finish 
Date is entered in the Progress Data section.  
Removing the Actual Finish Date will reset it to 
Started. 

 
Level of Effort Tasks  (Hammock) and As Late As Possible Tasks are 
not currently handled.  If imported using the XER Import utility ALAP 
Tasks are converted into Tasks with Start, the Imposed Date being the 
current Early Start. 

 
Imposed Date This  field  appears on the Task Details below the Task Type  and  only 
(Professional only) appears if the Task Type is set to Start Milestone, Finish Milestone, 

Task with Start or Task with Finish. 
 
Two of the existing fields have been modified to allow greater flexibility which can be seen 
when the Time Units are set to Days.  These are Duration and Total Float, which are now 
formatted as Days.Hours.  Thus a duration entered as 6.5 indicates that the Task requires 6 
full days plus 5 hours to be completed, not 6½ days.   
 

8.2. User Defined Scheduling Options 
 

Scheduler has three user defined scheduling options:- 
 

Linked Tasks Only 
 
This option preserves the current Early Start of any Task in the fragnet which does not 
have a predecessor and the current Latest Finish of any Task which does not have a 
successor.  Tasks which are linked are rescheduled in accordance with any changes to 
timing or logic. 
 
Linked/Tasks affected by Time Now 
 
This option works like Linked Tasks Only, however, any incomplete or non-started 
Task whose Early Start is earlier than Time Now will be set to Time Now and any 
subsequent Task rescheduled accordingly. 
 
All Tasks 
 
All Early Starts and Late Finishes will be recalculated in accordance with the current 
logic, timing, Time Now and Completion Date.   
 
Any Task which has no predecessor will have an Early Start set to Time Now and any 
subsequent Task rescheduled accordingly.  Conversely, any Task which has no 
successor will be have a Late Finish set to the Completion Date and any preceding 
Task rescheduled accordingly. 
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and three user defined Total Float calculation options:- 
 

Smallest Total Float is calculated as the smaller of the LS – ES or LF – EF. 
 
LS – ES  Total Float is calculated as difference between Late Start and Early 

Start. 
 
LF – EF  Total Float is calculated as difference between Late Finish and Early 

Finish. 
 

8.3. Logic and Scheduling Variances from other Software 
 

Some features and options available in current Project Management software do not align 
with the concepts of  and so variances occur when using Scheduler. 

 

8.3.1. Logic 
 

In line with current Project Control thinking which considers that 4 to 6 Links between Tasks  
should be the maximum,  only allows a the user to allocate five Links per Task.   
 
When importing Links using the XER or MPX Import utilities, where the number of Links 
from a Tasks exceeds this limit the remaining Links are not imported, however, they are 
highlighted on the import log (which will be displayed regardless of the On Completion 
setting) in order that the user can correct the logic to accomodate the ommisions. 
 
Where this number has been exceeded the issue can be easily resolved by adding ‘splitter’ 
Tasks, with Durations of zero, as shown in Figure 1 below. 
 
    
 
   

 
       change this to this 
 
 
 
 
 
 
 

Figure 1  

splitter 

splitter 
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The logic shown below in Figure 2, in most Project Management software, would result in a 
‘loop‘ being detected and reported.   does not consider this to be a ‘loop‘ as the 
start and finish of each Task is considered to be a separate node within the network and, as 
such, can be scheduled independently. 
 
 
 
 
 
 
 
 
 

Figure 2 
 

8.3.2. Scheduling 
 

The Calendar assigned to a Link is pre-determined by Scheduler, it cannot be set or changed by 

the user. 
 
S – S and S – F Links use the Calendar of the predecessor Task.   
 
 
F – S and F – F Links use the Calendar of the successor Task.   
 
When Time Units are set to Days, during the timing process a day is counted as a full 
working day regardless of shift length, thus, if a Task with a Duration of 6.5 commenced at 
08:00 on Monday of a 5 day working week it would finish at 13:00 on Tuesday of the 
following week, assuming an 08:00 start of shift and no holidays, i.e. six full working days 
Monday, Tuesday, Wednesday, Thursday, Friday and Monday plus the five hours from 08:00 
to 13:00. 
 
In the logic shown in Figure 3 below (and also Figure 2), if the Duration of the lower Task is 
less than the sum of the Durations of the upper three Tasks the difference between the 
Early Start and Early Finish (also Late Start and Late Finish) will be greater than the 
Duration of the lower Task, unlike most Project Management software, which would 
recalculate the Early and Late Start of the lower Task by deducting the Duration from the 
Early and Late Finish.  The result of this technique is that the apparent Duration of the Task 
is effectively ‘stretched’ to occupy the time between the two calculated dates, although the 
entered Duration is unaffected. 
 
 
 
 
 
 
 
 
 

Figure 3 
 

This technique can be used to create a Level of Effort (Hammock) Task. 
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9. Administration (Multi User Version Only) 
 

9.1. Administration Defaults 
 

The Administrator Username is set to Admin by the system and cannot be changed. 
 
By default the Administrator Password is set to Admin, this should be changed by the 
Administrator on first login. 
 
Before adding any Users the default System Settings should be set as these are copied to 
each User during creation. 
 
To access the Administration functions, select Admin from the main menu.  The Ribbon will 
change to display the following:- 
 

 
 
9.2. Adding Users (Administrator Only) 

 

 
 
To add a new user select New User from the User pull down menu.  The number of New 
User slots will depend upon the maximum number of Users allowed. 
 

 
 

A New User text box will appear, type in the Username of the New User and press enter.  If 
the entered Username already exists an error message will be displayed. 
 

 
 

A New Password text box will appear, type in a Password and press enter. 
 

 
 
A Confirm Password text box will appear, type in the same Password and press enter.  If the 
Passwords do not match then an error message will be displayed. 
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A Save button will appear, click on the button to create the New User. 
 

9.3. Removing Users (Administrator Only) 
 

 
 
To remove a User select the User to be removed from the pull down menu. 
 

 
 

A New Password text box and Delete button will appear, click on the button to remove the 
User. 

 
9.4. Changing Passwords (Users) 

 
A User (including the Administrator) may change their own Password at any time. 
 
To change the Password, select Admin from the main menu.  The Ribbon will change to 
display the following:- 

 

 
 
The pull-down menu, showing the currently logged on User, and a Password text box will 
appear, if the User is not Admin then no other User can be selected.  Type in the existing 
Password and press enter.  If an incorrect Password is entered an error message will be 
displayed. 
 

 
 
If the correct Password is entered then a New Password text box will appear, type in the 
new Password and press enter.   
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A Confirm Password text box will appear, type in the same Password and press enter.  If the 
Passwords do not match then an error message will be displayed. 
 

 
 
A Save button will appear, click on the button to save the New Password.  A message 
showing the Password change has been accepted will be displayed 

 
9.5. Changing Passwords (Administrator) 
 
If necessary the Administrator may change the Password of any of the Users at any time. 
 
To change the Password, select Admin from the main menu.   
 

 

 
The Ribbon will change to the above display. 

 

 
 
Select the User from the pull down menu. 

 

 
 

A New Password text box and Delete button will appear, type in the new Password and 
press enter.   

 

 
 

The Delete button will disappear and a Confirm Password text box will appear, type in the 
same Password and press enter.  If the Passwords do not match then an error message will 
be displayed. 



 

 

 

Revision 5.0.35 - 154 - January 2019  

 
 
A Save button will appear, click on the button to save the New Password.  A message 
showing the Password change has been accepted will be displayed 
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Software Licence Agreement 

1. WARRANTY DISCLAIMER, BINDING AGREEMENT AND ADDITIONAL TERMS AND 
AGREEMENTS. 

1.1 WARRANTY DISCLAIMER. THE SOFTWARE AND OTHER INFORMATION IS DELIVERED TO 
YOU “AS IS” AND WITH ALL FAULTS. STEVEN WOOD SOFTWARE DOES NOT AND CANNOT 
WARRANT THE PERFORMANCE OR RESULTS YOU MAY OBTAIN BY USING THE SOFTWARE. 
EXCEPT TO THE EXTENT ANY WARRANTY, CONDITION, REPRESENTATION, OR TERM CANNOT 
OR MAY NOT BE EXCLUDED OR LIMITED BY LAW APPLICABLE TO YOU IN YOUR 
JURISDICTION, STEVEN WOOD SOFTWARE MAKE NO WARRANTIES CONDITIONS, 
REPRESENTATIONS, OR TERMS (EXPRESS OR IMPLIED WHETHER BY STATUTE, COMMON 
LAW, CUSTOM, USAGE OR OTHERWISE) AS TO ANY MATTER INCLUDING WITHOUT 
LIMITATION NONINFRINGEMENT OF THIRD PARTY RIGHTS, MERCHANTABILITY, 
INTEGRATION, SATISFACTORY QUALITY, OR FITNESS FOR ANY PARTICULAR PURPOSE. THE 
PROVISIONS OF SECTIONS 1.1 AND 10 SHALL SURVIVE THE TERMINATION OF THIS 
AGREEMENT, HOWSOEVER CAUSED, BUT THIS SHALL NOT IMPLY OR CREATE ANY 
CONTINUED RIGHT TO USE THE SOFTWARE AFTER TERMINATION OF THIS AGREEMENT. 

1.2 BINDING AGREEMENT: By using, copying or distributing all or any portion of the 
 Software, you accept all the terms and conditions of this agreement, including, in 

particular, the provisions on: 

- Use (Section 3); 
- Transferability (Section 5); 
- Connectivity and Privacy (Section 7), including: 
- Warranty Disclaimer (Section 1.1), and; 
- Liability Limitations (Sections 10). 

Upon acceptance, this agreement is enforceable against you and any entity that obtained 
the Software and on whose behalf it is used. If you do not agree, do not Use the Software. 

1.3 ADDITIONAL TERMS AND AGREEMENTS. Steven Wood Software permits you to Use the 
Software only in accordance with the terms of this agreement. 

2. Definitions. 

“Steven Wood Software” or “SWSoftware” means Steven Wood Software, 2 Harksome Hill, 
West Hunsbury, Northampton, United Kingdom. NN4 9YF, a sole trader company organized 
under the laws of United Kingdom. 

“Compatible Computer” means a Computer that conforms to the system requirements of 
the Software as specified in the Documentation. 

file:///c:/users/steven/desktop/license.html%23OLE_LINK2
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“Computer” means a virtual machine or physical personal electronic device that accepts 
information in digital or similar form and manipulates it for a specific result based on a 
sequence of instructions. 

“Personal Computer” or “PC” shall mean a hardware product which is designed and 
marketed with the primary purpose of operating a wide variety of productivity, 
entertainment, and other software applications provided by unrelated third party software 
vendors, which operates depending upon the use of a full function and full feature set 
computer operating system of the type(s) then in widespread use with hardware to operate 
general purpose laptop, desktop, server, and large format tablet microprocessor based 
computers. This definition of Personal Computer shall exclude hardware products that are 
designed and/or marketed to have as their primary purpose any number of the following: 
television, television receiver, portable media player, audio/video receiver, radio, audio 
headphone, audio speaker, personal digital assistant (“PDA”), telephone or similar 
telephony based device, game console, personal video recorder (“PVR”), player for digital 
versatile disc (“DVD”) or other optical media, video camera, still camera, camcorder, video 
editing and format conversion device, video image projection device, and shall further 
exclude any similar type of consumer, professional or industrial device. 

“Software” means (a) all of the contents of the files (delivered electronically or on physical 
media), or disk(s) or other media with which this agreement is provided, which may include 
third party computer information or software, related explanatory written materials or files 
(“Documentation”); fonts; and upgrades, modified versions, updates, additions, and copies 
of the foregoing, provided to you by Steven Wood Software at any time (collectively, 
“Updates”). 

“ ” is the name given by Steven Wood Software to the Time Location/Chainage 
software to which this manual applies. 

“Use” means to access, install, download, copy, or otherwise benefit from using the 
functionality of the Software. 

3. Software Licence. 

If you obtained the Software from Steven Wood Software or one of its authorized licensees, 
and subject to your compliance with the terms of this agreement, including the restrictions 
in Section 4, Steven Wood Software grants to you a non-exclusive licence to Use the 
Software in the manner and for the purposes described in the Documentation as follows: 

3.1 General Use. You may install and Use one copy of the Software on your Compatible 
Computer. See Section 4 for important restrictions on the Use of the Software. 

3.2 Server Use. This agreement does not permit you to install or Use the Software on a 
computer file server. For information on Use of Software on a computer file server please 
contact support@swsoftware.co.uk. 

mailto:support@swsoftware.co.uk
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3.3 Distribution. This license does not grant you the right to sublicense or distribute the 
Software.  

3.4 Backup Copy. You may make one backup copy of the Software, provided your backup 
copy is not installed or used other than for archival purposes. You may not transfer the 
rights to a backup copy unless you transfer all rights in the Software as provided under 
Section 5. 

4. Obligations and Restrictions. 

4.1  Restrictions. You will not Use  on any non-PC device or with any 
embedded or device version of any operating system. For the avoidance of doubt, and by 
example only, you may not Use  on any (a) mobile device, set top box (STB), 
handheld, phone, game console, TV, DVD player, media centre, electronic billboard or other 
digital signage, Internet appliance or other Internet-connected device, PDA, medical device, 
ATM, telematic device, gaming machine, home automation system, kiosk, remote control 
device, or any other consumer electronics device, (b) operator-based mobile, cable, 
satellite, or television system or (c) other closed system device. No right or licence to Use 

 is granted for such prohibited uses..  

4.2 Disabled Features.  may contain features or functionalities that are hidden or 
appear disabled or “greyed out” (the “Disabled Features”). Disabled Features will activate 
only when a valid Activation Code obtained from Steven Wood Software has been entered. 
You will not access, or attempt to access, any Disabled Features other than through the use 
of such enabling technologies or otherwise circumvent the technology that controls 
activation of any such feature.   

4.3 Notices. You shall not alter or remove any copyright or other proprietary notice that 
appears on or in the Software. 

4.4 No Modification or Reverse Engineering. You shall not modify, adapt, translate, or create 
derivative works based upon the Software. You shall not reverse engineer, decompile, 
disassemble, or otherwise attempt to discover the source code of the Software. If you are 
located in the European Union, please refer to the additional terms at the end of this 
agreement under the header “European Union Provisions,” in Section 15. 

5. Transfer. 

You may not rent, lease, sublicense, assign, or transfer your rights in the Software, or 
authorize all or any portion of the Software to be copied onto another user’s Computer 
except as may be expressly permitted by this agreement. You may, however, transfer all 
your rights to Use the Software to another person or legal entity provided that: (a) you also 
transfer (i) this agreement, and (ii) the Software and all other software or hardware bundled 
or pre-installed with the Software, including all copies, Updates, and prior versions, to such 
person or entity, (b) you retain no copies, including backups and copies stored on a 
Computer, and (c) the receiving party accepts the terms and conditions of this agreement 
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and any other terms and conditions upon which you obtained a valid license to the 
Software. Notwithstanding the foregoing, you may not transfer education, pre-release, or 
not for resale copies of the Software. 

6. Intellectual Property Ownership, Reservation of Rights. 

The Software and any authorized copies that you make are the intellectual property of 
Steven Wood Software. The structure, organization, and code of the Software are the 
valuable intellectually property (e.g. trade secrets and confidential information) of Steven 
Wood Software. The Software is protected by law, including without limitation the copyright 
laws of the United Kingdom and other countries, and by international treaty provisions. 
Except as expressly stated herein, this agreement does not grant you any intellectual 
property rights in the Software and all rights not expressly granted are reserved by Steven 
Wood Software. 

7. Connectivity and Privacy. You acknowledge and agree to the following: 

7.1 Updating. If your Computer is connected to the Internet, the Software may, without 
additional notice, check for Updates that are available for download and installation to your 
Computer 

8. Third Party Offerings. You acknowledge and agree to the following: 

8.1 Third Party Offerings. The Software may allow you to access and interoperate with third 
party content, software applications, and data services, including rich Internet applications 
(“Third Party Offerings”). Your access to and use of any Third Party Offering, including any 
goods, services, or information, is governed by the terms and conditions respecting such 
offerings and copyright laws of the United Kingdom and other countries. Third Party 
Offerings are not owned or provided by Steven Wood Software. You agree that you will not 
use any of such Third Party Offerings in violation of copyright laws of the United Kingdom or 
other countries.  Steven Wood Software or the third party may at any time, for any reason, 
modify or discontinue the availability of any Third Party Offerings. Steven Wood Software 
does not control, endorse, or accept responsibility for Third Party Offerings. Any dealings 
between you and any third party in connection with a Third Party Offerings, including such 
party’s privacy policies and use of your personal information, delivery of and payment for 
goods and services, and any other terms, conditions, warranties, or representations 
associated with such dealings, are solely between you and such third party. Third Party 
Offerings might not be available in all languages or to residents of all countries and Steven 
Wood Software or the third party may, at any time and for any reason, modify or 
discontinue the availability of any Third Party Offerings.  

8.2 EXCEPT AS EXPRESSLY AGREED BY STEVEN WOOD SOFTWARE OR A THIRD PARTY IN A 
SEPARATE AGREEMENT, YOUR USE OF  AND THIRD PARTY OFFERINGS IS AT YOUR 
OWN RISK UNDER THE WARRANTY AND LIABILITY LIMITATIONS OF SECTIONS 1.1 AND 10. 

9. Not Used 
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10. Limitation of Liability. 

IN NO EVENT WILL STEVEN WOOD SOFTWARE  BE LIABLE TO YOU FOR ANY DAMAGES, 
CLAIMS OR COSTS WHATSOEVER INCLUDING ANY CONSEQUENTIAL, INDIRECT, INCIDENTAL 
DAMAGES, OR ANY LOST PROFITS OR LOST SAVINGS, EVEN IF A STEVEN WOOD SOFTWARE  
REPRESENTATIVE HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH LOSS, DAMAGES, OR 
CLAIMS. THE FOREGOING LIMITATIONS AND EXCLUSIONS APPLY TO THE EXTENT PERMITTED 
BY APPLICABLE LAW IN YOUR JURISDICTION. STEVEN WOOD SOFTWARE’S AGGREGATE 
LIABILITY UNDER OR IN CONNECTION WITH THIS AGREEMENT SHALL BE LIMITED TO THE 
AMOUNT PAID FOR THE SOFTWARE, IF ANY.  

Nothing contained in this agreement limits Steven Wood Software’s liability to you in the 
event of death or personal injury resulting from Steven Wood Software’s negligence or for 
the tort of deceit (fraud). Steven Wood Software is acting on behalf of its suppliers for the 
purpose of disclaiming, excluding, and/or limiting obligations, warranties, and liability as 
provided in this agreement, but in no other respects and for no other purpose.  

11. Export Rules. 

You agree that the Software will not be shipped, transferred, or exported into any country 
or used in any manner prohibited by any export laws, restrictions, or regulations 
(collectively the “Export Laws”). In addition, if the Software is identified as export controlled 
items under the Export Laws, you represent and warrant that you are not a citizen, or 
otherwise located within, an embargoed nation (including without limitation Iran, Syria, 
Sudan, Cuba, and North Korea) and that you are not otherwise prohibited under the Export 
Laws from receiving the Software. All rights to Use the Software are granted on condition 
that such rights are forfeited if you fail to comply with the terms of this agreement. 

12. Governing Law. 

If you are a consumer who uses the Software for only personal non-business purposes, then 
this agreement will be governed by the laws of the country in which you purchased the 
licence to use the Software. If you are not such a consumer, this agreement will be governed 
by and construed in accordance with the substantive laws in force in England. The 
competent courts of London, England shall each have non-exclusive jurisdiction over all 
disputes relating to this agreement. Notwithstanding any provision in this agreement, 
Steven Wood Software or you may request any judicial, administrative, or other authority to 
order any provisional or conservatory measure, including injunctive relief, specific 
performance, or other equitable relief, prior to the institution of legal or arbitration 
proceedings, or during the proceedings, for the preservation of its rights and interests or to 
enforce specific terms that are suitable for provisional remedies. The English version of this 
agreement will be the version used when interpreting or construing this agreement. This 
agreement will not be governed by the conflict of law rules of any jurisdiction or the United 
Nations Convention on Contracts for the International Sale of Goods, the application of 
which is expressly excluded. 
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13. General Provisions. 

If any part of this agreement is found void and unenforceable, it will not affect the validity of 
the balance of this agreement, which shall remain valid and enforceable according to its 
terms. This agreement shall not prejudice the statutory rights of any party dealing as a 
consumer. This agreement may only be modified by a writing signed by an authorized 
officer of Steven Wood Software. Updates may be licensed to you by Steven Wood Software 
with additional or different terms. This is the entire agreement between Steven Wood 
Software and you relating to the Software and it supersedes any prior representations, 
discussions, undertakings, communications, or advertising relating to the Software. 

14. Compliance with Licences. 

If you are a business or organization, you agree that upon request from Steven Wood 
Software or their authorized representative, you will, within thirty (30) days, fully document 
and certify that use of any and all Software at the time of the request is in conformity with 
your valid licenses from Steven Wood Software. 

15. European Union Provisions. 

Nothing included in this agreement (including Section 4.4) shall limit any non-waivable right 
to decompile the Software that you may enjoy under mandatory law. For example, if you 
are located in the European Union (EU), you may have the right upon certain conditions 
specified in the applicable law to decompile the Software if it is necessary to do so in order 
to achieve interoperability of the Software with another software program, and you have 
first asked Steven Wood Software in writing to provide the information necessary to achieve 
such interoperability and Steven Wood Software has not made such information available. 
In addition, such decompilation may only be done by you or someone else entitled to use a 
copy of the Software on your behalf. Steven Wood Software has the right to impose 
reasonable conditions before providing such information. Any information supplied by 
Steven Wood Software or obtained by you, as permitted hereunder, may only be used by 
you for the purpose described herein and may not be disclosed to any third party or used to 
create any software which is substantially similar to the expression of the Software or used 
for any other act which infringes Steven Wood Software’s copyright. 
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